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A. THU TUC HANH CHINH CAP TINH

1 Thu tuc dé nghi cong nhan to chirc ton gido co | Tin ngudng, | S Noi vu

dia ban hoat dong & mot tinh ton giao
5 Thu tuc dang ky sira d6i hién chwong cua t6 | Tin ngudng, | SO Noi vu

chirc ton gido cé dia ban hoat dong & mot tinh ton gido

Thu tuc dé nghi thanh lap, chia, tach, sap nhap, | Tin ngudng, | S& Noi vu
3 hop nhat t chirc t6n gido truc thude co dia ban |  tdn gido

hoat dong & mot tinh

Thu tuc dang ky thuyén chuyén chuc sic, chic | Tin ngudng, | S& Noi vu
4 viéc, nha tu hanh la nguoi dang bi budc téi | ton giao

hoac nguoi chua dugc xo6a an tich

Tha tuc dé nghi sinh hoat ton gido tip trung | Tin ngudng, | S& Noi vu
5 cua ngudi nudc ngoai cur tru hop phap tai Viét | ton gido

Nam

Thu tuc dé nghi moi t6 chirc, ca4 nhan nudc | Tin ngudng, | S& Noi vu
6 ngoai vao Viét Nam thuc hién hoat dong ton | tOn giao

gido & mot tinh

Thu tuc dé nghi moi chuc sdc, nha tu hanh 1a | Tin nguong, | S& Noi vy

ngudi nudc ngoai dén giang dao cho t6 chirc | ton gido
7 X . N , N o

dugc cap chung nhan diang ky hoat dong ton

gido & mot tinh

Thu tuc dé nghi thay ddi tén cta to chie ton | Tin nguong, | S& Noi vy
8 gido, t6 chirc ton gido tryc thudc c6 dia ban | ton gido

hoat dong & mot tinh
9 Thu tuc dé nghi thay ddi tru sé cta td chuc tén | Tin nguong, | S& Noi vy

gido, t0 chirc ton gido truc thude ton gido
10 Thu tyc thong bao thay doi tru s¢ cia to chire | Tin ngudng, | S& Noi vu

ton gido, t0 chirc ton gido truc thudc ton gido

Thi tyc dé nghi cip ding ky phap nhan phi | Tin ngudng, | S& Noi vu
11 | thuong mai cho t6 chtrc t6n gido truc thudc cd |  ton gido

dia ban hoat dong & mot tinh

Thu tuc dé nghi ty giai thé t6 chic tén gido co | Tin ngudng, | S& Noi vu
12 | dia ban hoat dong & mot tinh theo quy dinh cua |  ton gido

hién chuong

Thu tuc dé nghi giai thé t6 chirc t6n gido truc | Tin ngudng, | S& Noi vu
13 | thudc c6 dia ban hoat dong & mot tinh theo quy | ton gido

dinh cua hién chuong cua to chirc

Thu tuc thong bao vé viée da giai thé to chuc | Tin ngudng, | S Noi vu
14 | tdn gido truc thudc co dia ban hoat dong & mot |  ton gido

tinh theo quy dinh cta hién chuong cua t6 chic

Thi tyc thong bao td chic quyén gbp khong | Tin ngudng, | SO Noi vu
15 A : 2 22 \ Y

thudc quy dinh tai di€ém a va diém b khoan 3 ton giao
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Piéu 19 ctia Nghi dinh s6 162/2017/ND-CP

Thu tuc dé nghi cap chimg nhan dang ky hoat | Tin ngudng, | S& Noi vu
16 | dong ton gido cho to chirc co dia ban hoat dong |  ton gi&o
0 mot tinh
Thu tuc thong bao nguoi dugc phong pham | Tin ngudng, | S& Noi vu
17 hodc suy ctr 1am chuc sic d6i voi cac truong |  ton gido
hop quy dinh tai khoan 2 Diéu 33 cuia Luat tin
ngudng, ton gido
Thu tyc théng bao huy két qua phong pham | Tin ngudng, | SO Noi vu
18 hodc suy cur chic sic dbi véi cac truong hop | ton gido
quy dinh tai khoan 2 Piéu 33 ctua Luat tin
ngudng, ton gido
Thu tuc dang ky nguoi duoc b6 nhiém, bau ctr, | Tin ngudng, | S& Noi vu
19 | S ctr 1am chic viée doi VvOi céc truong hop | tOn giao
quy dinh tai khoan 2 Piéu 34 cua Luat tin
ngudng, ton gido
Thu tuc dang ky ngudi dugce b6 nhiém, bau ctr, | Tin ngudng, | S& Noi vu
suy ctr lam chuc viée cua to chic duge cap | t6n gido
20 g A ax , DT
ching nhéan dang ky hoat dong ton gido co6 dia
ban hoat dong & mot tinh
Thu tuc thong bao vé nguoi duogc bd nhiém, | Tin ngudng, | S& Noi vu
21 bau cu, suy cu lam chic viéc déi véi cac | ton gido
truong hop quy dinh tai khoan 2 bicu 34 cua
Luat tin ngudng, toOn glao
Thu tuc thong bao vé nguoi du:orc bod nhiém, | Tin ngudng, | S& Noi vu
bau cu, suy ctr lam chuc viéc cua t6 chtrc dwge | ton gido
22 z ) A as , NS
cap ching nhan dang ky hoat dong ton gido co
dia ban hoat dong & mot tinh
Thu tuc thong bao két qua bod nhiém, bau ctr, | Tin nguong, | S& Noi vy
suy cir nhitng nguoi lanh dao t6 chirc cua t6 | t6n gido
23 chuc duge cip chimg nhan dang ky hoat dong
ton giao c¢o dia ban hoat dong & mdt tinh theo
quy dinh tai khoan 7 Piéu 34 ctua Luat tin
nguong, ton gido
Thu tuc thong béo két qua bod nhiém, bau ctr, | Tin ngudng, | S& Noi vu
suy ctr nhitng ngudi 1anh dao t6 chire d6i voito | tn gido
24 | chuc ton gido c6 dia ban hoat dong & mdt tinh
theo quy dinh tai khoan 7 Diéu 34 cua Luét tin
ngudng, ton gido
Thi tuc thong bao két qua bo nhiém, bau ctr, | Tin ngudng, | SO Noi vu
suy ctr nhitng ngudi 1anh dao to chire d6i véité | tn gido
25 | chure ton gido tryc thudc c6 dia ban hoat dong &
mot tinh theo quy dinh tai khoan 7 Diéu 34 cua
Luat tin ngudng, ton gido
26 Thi tuc théng bao thuyén chuyén chuc sic, | Tin ngudng, | SO Noi vu
chirc viéc, nha tu hanh ton gido




Thu tuc thong bao cach chuc, bai nhi€ém chuic | Tin ngudng, | S& Noi vu
97 sc, chirc viéc q& v6i cac truong hop quy dinh | tn gido

tai khoan 2 Diéu 33 va khoan 2 Dicu 34 cua

Luat tin ngudng, ton gido

Thu tuc thong bao cach chuc, bai nhiém chirc | Tin ngudng, | S& Noi vu

viéc cua to chire duge cap ching nhan diang ky | ton gido
28 NPT A

hoat dong ton gido c6 dia ban hoat dong & mot

tinh
29 Thu tuc ding ky mo 16p bdi dudng vé t6n gido | Tin ngudng, | SO Noi vu

cho nguoi chuyén hoat dong ton giao ton gido

Thu tuc thong bdo danh muc hoat dong ton | Tin ngudng, | S& Noi vu
30 |gido ddi voi td chirc ¢ dia ban hoat dong ton |  ton gi&o

gi40 ¢ nhiéu huyén thudc mot tinh

Thu tuc thong bao danh muc hoat dong ton | Tin ngudng, | S Noi vu
31 | gido bd sung ddi véi to chirc co dia ban hoat |  ton gido

dong ton giao & nhiéu huyén thudc mot tinh

Tha tuc thong bao td chirc hoi nghi thudng | Tin ngudng, | S& Noi vu

nién cua to chire ton gido, to chirc ton gido truc | tdn gido
32 o  ae . 1n R \ I\ .

thudc co6 dia ban hoat dong & nhi€u huyén

thugc mot tinh

Thu tuc dé nghi t6 churc dai hoi cua t chirc ton | Tin ngudng, | S& Noi vu

giao, t6 chirc ton giao truc thudc, td chirc dugc | ton gido
33 | cdp chung nhan dang ky hoat dong ton gido co

dia ban hoat dong & nhiéu huyén thudc mot

tinh

Tht tuc dé nghi to chirc cudc 1& ngoai co s6 tén | Tin ngudng, | SO Noi vu
34 gido, dia diém‘hqp phap da dang ky ¢c6 quy mo | ton gido

to chirc ¢ nhiéu huyén thuoc mdt tinh hoac ¢

nhiéu tinh

Thi tuc dé nghi giang dao ngoai dia ban phu | Tin ngudng, | S6 Noi vu
35 trach, co s¢ ton gido, dia diém hop phap da | ton giao

dang ky c6 quy mé to chirc & nhiéu huyén

thudc mot tinh hoac & nhiéu tinh

C. THU TUC HANH CHINH CAP HUYEN

Thu tyc thong bao md 16p bdi dudng vé ton | Tin ngudng, | Uy ban
1 gido theo quy dinh tai khoan 2 Piéu 41 Luat tin | tongido | nhan dan

ngudng, ton gido cap huyén

Thu tuc thong bdo danh muc hoat dong ton | Tin ngudng, Uy ban
2 gido ddi vé6i to chirc co dia ban hoat dong ton | ton gido | nhan  dan

gido ¢ nhiéu xi thudc mot huyén cap huyén

Tha tyc thong bao danh muc hoat dong ton | Tin ngudng, | Uy ban
3 gido bd sung d6i vai to chic c6 dia ban hoat | tdngido | nhan  dan

dong ton gido & nhiéu x3 thudc mot huyén cap huyén
4 Thua tyc thong bio t6 chitrc hoi nghi thuong | Tin ngudng, | Uy  ban
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nién cua to chirc ton gido, to chirc ton gido truc | tn gido | nhan  dan
thudc co dia ban hoat ddng & mdt huyén cép huyén
Thu tuc dé nghi t6 chire dai hoi cua to chire ton | Tin nguong, Uy ban
gido, to chirc ton gido truc thudc, t6 chirc dwge | tbn gido | nhan  dan
cap ching nhan dang ky hoat dong ton gido co cap huyén
dia ban hoat dong & mot huyén

Thu tuc dé nghi t6 chuc cudc 18 ngoai co so ton | Tin ngudng, Uy ban
gido, dia diém hop phap dd dang ky c6 quy md | tbngido | nhan dan
t6 chirc & mot huyén cap huyén
Thu tuc dé nghi giang dao ngoai dia ban phu | Tin ngudng, | Uy ban
trach, co so ton gido, dia diém hop phap di| tdngido |nhan dan
ding ky c¢6 quy mé t6 chirc & mot huyén cap huyén
Thii tyc théng bao to chirc quyén gop ngoai dia | Tin ngudng, | Uy ban
ban mdt xa nhung trong dia ban mot huyén, | tongiao |nhan déan

quan, thi xa, thanh phé thudc tinh, thanh phé
thudc thanh phé truc thudc trung wong cia co
sO tin ngudng, to chic ton gido, to chirc ton
gido truc thude

cap huyén

D. THU TUC HANH CHINH CAP XA

Thu tuc dang ky hoat dong tin ngudng Tin ngudng, | Uy ban
ton gido | nhan dan
cép xa
Thii tyc dang ky bo sung hoat dong tin ngudng | Tin ngudng, | Uy ban
ton giao | nhan déan
cép xa
Thu tuc dang ky sinh hoat ton gido tap trung Tin ngudng, | Uy ban
ton gido | nhan dan
cép xa
Thu tyc thong bao danh muc hoat dong ton | Tin ngudng, | Uy ban
gido d6i voi to chirc co dia ban hoat dong ton | t6n gido | nhan  dan
gido & mot xa cap xa
Thu tuc thong bao danh muc hoat dong ton | Tin ngudng, Uy ban
gido bo sung d6i vai to chic c6 dia ban hoat | tongido | nhan  dan
dong ton gido & mot xa cip x4
Thu tuc dang ky thay doi nguoi dai dién cua | Tin ngudng, | Uy ban
nhom sinh hoat ton gido tap trung ton giao | nhdn dan
cap x4
Thii tyc dé nghi thay doi dia diém sinh hoat ton | Tin ngudng, | Uy ban
giao tap trung trong dia ban mot xa ton gido | nhan dan
cép xa
Thu tuc dé nghi thay d6i dia diém sinh hoat tén | Tin ngudng, | Uy ban
gido tap trung dén dia ban xa khac ton gido | nhan dan
cép xa
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Thu tuc thong bao vé viéc thay d6i dia diém | Tin ngudng, | Uy ban

9 sinh hoat ton gido tap trung ton gido | nhan dan
cép xa

Thu tyc thong bao t6 chirc quyén gop trong dia | Tin ngudng, | Uy ban

10 | ban mot xd cua co sO tin ngudng, t6 chic ton | ton gido | nhan  dan
gido, to chirc ton gido truc thudc cap xa




B. THU TUC HANH CHINH CAP TINH

1. THU TUC PE NGHI CONG NHAN TO CHUC TON GIAO CO
PIA BAN HOAT PONG O MOT TIiNH

a) Trinh ty thyce hién:

- Budc 1: T6 chiic duge cdp ching nhan diang ky hoat dong ton gido c6
dia ban hoat dongd mot tinh du diéu Kién theo quy dinh tai Dicu 21 cua Luat tin
ngudng, ton gido guri ho so dé nghi cong nhén to chirc ton gido dén S Noi vu.

- Budc 2: S& Ndi vu xem xét hd so, trudong hop hd so chua dﬁy du, hop 1€,
S& N§1 vu thong bao qua mang Internet hodc van ban cho t6 chirc d€ hoan chinh
ho so.

- Buoc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ ny ban nhan dan cép tinh cdn cir To trinh ctia S& No1 vu cong nhan
hoac khong cong nhan t6 chirc ton giao ¢ dia ban hoat dong & mat tinh. Truong
hop khong cong nhén phaitra 101 bang van ban va néu ro ly do.

b) Cach thirc thue hién: Nop hd so truc tiép tai S& Noi vu; qua dudng
buu chinh hodc thong qua dich vu cong tryc tuyén.

S Noi vu tlep nhan ho so va c6 gidy hen tra két qua.Néu gui qua duong
buu chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);

+ Vin ban tom tat qua trinh hoat dong cta to churc tir khi duge cip ching
nhan dang ky hoat dong ton gido;

+ Danh sach, so yéu 1y lich, phiéu 1y lich tu phap, ban tom tat qua trinh
hoat dong tdn giao cua nguoi dai dién va nhitng nguoi du kién 1anh dao to chirc;

+ Ban tom tit gido 1y, gido luat, 18 nghi;

+ Hién chuong cta t6 chuc;

+ Ban ké khai tai san hop phap cua to churc;

+ Gidy to chirng minh ¢6 dia diém hop phéap dé dit tru so.
- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngdy S& Noi vu nhan du hd so dé
nghi hop €.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chic duoc cip ching
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mat tinh.
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e) Co quan thuc hién thi tuc hanh chinh:
-Co quan c¢6 tham quyén quyét dinh: Uy ban nhan déan cap tinh.
- Co quan tryec tiép thwe hién thii tuc hanh chinh: So Noi vu.

g) Két qua thwe hién thi tuc hanh chinh: Quyet dinh cong nhén to chirc
t6n gido hodc vin ban tra 11 vé viéc khong cong nhan t6 chirc ton gido.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

- Pé nghi cong nhan td chirc ton gido (Mau B9, Phu luc Nghi dinh $6
162/2017/ND-CP ngay 30/12/2017).

- Quyét dinh vé viéc cong nhan t6 chirc ton gido (Mau A2, Phy luc Nghi
dinh s0 162/2017/ND-CP ngay 30/12/2017).

K) Yéu cau, diéu kién thuwc hién thii tuc hanh chinh:

- Hoat dong on dinh, lién tyc tir ¢ 05 nim trd 1én ké tir ngay duoc cap
chirng nhan dang ky hoat dong ton giao.

- C6 hién chuong theo quy dinh tai Diéu 23 ctia Lut tin ngudng, ton gido.

- Nguoi dai dién, nguot lanh dao td Chl:}’C la cong dan Viét Nam thuong tri
tai Viét Nam, c6 nang luc hanh vi dan su day du; khong trong thoi gian bi ap
dung bién phap xu Iy hanh chinh trong linh vuc tin ngudng, ton giao; khdng co
an tich hoac khong phai 1a nguoi dang bi budc 61 theo quy dinh cta phap luat vé
t6 tung hinh su.

- C6 co cau t6 chirc theo hién chuong.

- C6 tai san doc 1ap véi ca nhan, to chic khac va tu chiu trach nhiém bang
tai san cua minh.

- Nhan danh t6 chire tham gia quan hé phap luat mot cach doc lap.

I) Cin cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phi quy dinh

chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gio.

- Thong tu sd 02/2017/TT-VPCP ngay 31/10/2017 ctua Van phong Chinh
phu hudng dan vé nghi¢p vu ki€ém soat thu tuc hanh chinh.



CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

DPE NGHI
Cong nhan to chirc ton giao

Tén t0 chirc dé nghi (chi¥ in hoa):.......................... @
pé nghl cong nhan t6 chirc ton gido v6i cac ndi dung sau:

Tén to chuc ton gido (chrin hoa):...........o.ooooin
Tén giao dich quéc £E (U CO):ee e
TrU SG CUA O CRUC: v
ThuQc tON IA0: .. .e et

Nguoi dai dién:

Mau B9

..........

----------

...........

oooooooooo

Hovatén:............ooiiiiiiiiin, Namsinh:........oovvoerviiiiiiiennnn,

Tén goi trong ton gido (NEU CON e
Chure vy, pharn Vi (neu ) PP
S6 CMND/S6 hé chiéu/SH dinh danh canhan: .....................

Ngay CAP:..ueenennnnn, Noi cép

D [T 1 5 4
SO THONG tN A%+ ..ot
Dia ban hoat dong cua t6 chtrc tai thoi diém dé nghi:..............
CO CAU O CHUIC: ..v e

..........

..........

.............

Vin ban kém theo gom: Vin ban tom tat qua trinh hoat dong cua to chirc tir

TM. TO CHUC
(Ky, ghi ré ho tén, chirc vu)

(1) Pia danh noi c6 tru sé cla to chic.

khi dugc cap chimg nhan diang ky hoat dong ton gido; danh sach, so yéu 1y lich,
phiéu 1y lich tu phap, ban tom tit qua trinh hoat dong ton gido cua nguoi dai
dién va nhimg nguoi du kién lanh dao t6 chirc; ban tom tit gido ly, gido luat, 1é
nghi; hién chuong cua to chirc; ban ké khai tai san hop phép cua td chirc; gidy to
chtng minh c6 dia diém hop phéap dé dit tru so.

@) Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong dbi véidé nghi cong

®) Tén t6 chuc di duoc cap chirng nhan dang ky hoat dong t6n gido.

nhén t6 chirc ton gido c6 dia ban hoat dong o nhiéu tinh; Uy ban nhan dan cép tinh ddi voi dé
nghi cong nhén t6 chirc ton gido c6 dia ban hoat ddngd mot tinh.



Mau A2

~~~~~~~~~ (M CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

Sé:...... /Qb- ...... )
@ ... ngay......thang.....nam... ...
QUYET PINH

Ve viéc cong nhan toé chirc ton giao

------------

Cin ct Diéu 21 va Piéu 22 cua Luat tin ngudng, ton gido ngay 18 thang 11
nam 2016;

QUYET PINH:

Piéu 1. Cong nhén t6 chirc t6n gido:

Tén t6 chirc t6n gido (chit in hoa): ........co.uveiueieiie i,

Tén giao dich QUOC & (NEU CO): oot

Tru sé cua t6 chirc ton Bl . e

Thude tON @IA0: . ..iii i e e

Nam hinh thanh tai Vit Nam:.............ooooiiiiiiiii e,

Toén chi, muc dich hoat dong:................o

CO CAULO CHTIC: ..ouv it

Diaban hoat AONg:........coooiii

Pitu 2. ..o, ©® duoc hoat dong ton gido theo quy dinh cua
phap luat Viét Nam va Hién chuong ctia t6 chirc di duoc co quan nha nudc co
tham quyén chap thuan.

Piéu 3. (hi¢u luc cua Quyét dinh; ghi tén co quan, td chirc, ca nhan co lién
quan trong viéc thi hanh Quyét dinh)./.

Noimhgn: ...
- Nhu biéu 3; R
- Luu: VT,..... (Chir ky, dau)

@) Co quan nha nudce c¢6 tham quyén ban hanh Quyét dinh.
@) Viét tat tén co quan ban hanh Quyét dinh.
®) Pia danh noi ban hanh Quyét dinh.
) Thia truong co quan nha nude co tham quyen ban hanh Quyet dinh.
®) Van ban quy dinh chtrc nang, nhiém vu, quyén han va co ciu to chirc ctia co quan ban
hanh Quyét dinh.
®) Tén t6 chire t6n gido duoc cong nhan.



2. THU TUC PANG KY SUA POI HIEN CHUONG CUA TO
CHUC TON GIAO CO PIA BAN HOAT PONG O MOT TINH

a) Trinh ty thyce hién:

- Budce 1: T6 chire ton gido co dia ban hoat dong & mot tinh khi sua dbi
hién chuong gtri van ban dang ky dén S& Noi vu.

- Budc 2: S& No1 vu xem xét van ban dang ky, trudng hop van ban chua
day du, hop 1€, S& N6i vu thong bdo qua mang Internet hodc van ban cho to
chirc dé€ hoan chinh van ban.

- Budc 3:

+ S0 Noi vu phdi hop voi cac co quan lién quan tham dinh vin ban ding
ky trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh cin ct TO trinh cta S& Noi vu chip thuan
hodc khong chap thudn hién chuong stra d6i. Truong hop tir choi dang ky hién
chuong stra doi phai tra 101 bang van ban va néu rd ly do.

b) Cach thirc thye hién: Nop van ban dang ky truc tiép tai S& Noi vu;
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

S& Noi vu tiép nhan van ban dang ky va c6 gidy hen tra két qua.Néu gui
qua duong buu chinh, ngay ti€ép nhan van ban dugc tinh theo ngay ghi trén dau
cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hé so:Vin ban ding ky (theo mau).
- S6 lwong ho so: 01 (van ban).

d) Thoi han giai quyét: 30 ngay ké tir ngady S& Noi vu nhan dugc van
ban dang ky hop I¢.

d) Poi twong thye hién thi tuc hanh chinh: T6 chirc ton gido c6 dia ban
hoat dong ¢ m¢t tinh dang ky stra do1 hién chuong cua t6 chue.

e) Co quan thuc hién thi tuc hanh chinh:
-Co quan ¢6 thim quyén quyét dinh: Uy ban nhan déan cap tinh.
- Co quan tryec tiép thwe hién thi tuc hanh chinh: So Noi vu.

g) Két qua thuc hién thu tuc hanh chinh: Van ban chap thuan hodc
khong chap thuan cho t6 chtrc ton gidao dugc stra doi hién chuong.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Piang ky soa d6i hién chuong (Mau B10, Phy luc Nghi dinh so
162/2017/NB-CP ngay 30/12/2017).

K) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong co.
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I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
pht hudng dan vé nghi¢p vu ki€m soat thu tuc hanh chinh.
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Mau B10

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

DPANG KY
Stra doi hién chwong

Kinh gui: .......... @

Tén t chuc ton giao (chir inhoa):..........oooo
Tru 6 cia to Chirc tON IA0:........vu et
Ping Ky sira doi hién chwong véi cic ndi dung sau:

Noi dung sira doi:

........................................................................................

........................................................................................

Vian ban kem theo: Hién chuong stra doi.

TM. TO CHUC ,
(Chit ky, déu)

@) Pia danh noi ¢o tru sd cla to chire ton gido.

@ Co quan quan Iy nha nuc vé tin ngudng, ton gido & trung wong dbi voi viée stra doi
hién chuong cua t6 chirc t6n gido co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cip tinh
dbi voi viée stra d6i hién chuong ctatd chuc ton gi4o co6 dia ban hoat dong & mot tinh.
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3. THU TUC PE NGHI THANH LAP, CHIA, TACH, SAP NHAP,
HQP NHAT TO CHU'C TON GIAO TRUC THUQC CO DIA BAN HOAT
PONG O MOT TINH

a) Trinh ty thyce hién:

- Buée 1: To chuc tén giao, td chuc ton gido tryc thudc trude khi thanh
1ap, chia, tach, sap nhap, hop nhét t chire ton gido truc thudce co dia ban hoat
dong & mot tinh co trach nhiém gui hod so dé nghi dén Trung tdm Phuc vu hanh
chinh cong.

Cén b tiép nhan hd so kiém tra tinh phap 1y va ndi dung ho so:

- Néu ho so hop 1¢ thi tiép nhan va viét phiéu hen trao cho nguoi nop.

- Truong hop hod so chua hop 1é thi huéng din cho nguoi ndp hod so bd
sung, hoan thi¢n theo quy dinh.

- Budc 2: S& Noi vu xem xét hd so dé nghi, trudng hop hd so chua day
du, hop 1€, S6 Noi vu thong bao qua mang Internet hodc van ban cho t6 chirc dé
hoan chinh ho so.

- Budc 3:

+S6 Noi vu phdi hop véi cac co quan lién quan tham dinh hé so trinh Uy
ban nhan dan cap tinh.

+ ny ban nhan dan cép tinh can cit T trinh ciaa S& Noi vu chép thuan
hoac khong chap thuan vé viéc thanh lap, chia, tach, sap nhap, hop nhat. Truong
hop khong chap thuan phai tra 161 bang van ban va néu ro ly do.

b) Cach thirc thuc hién:
- Nop ho so tai Trung tdm phyc vy hanh chinh céng tinh Ninh Binh.
- Qua dich vu buu chinh cong ich.

- Hb so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

c) Thanh phan, s6 lwong hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);

+ Vin ban tom tit qua trinh hoat dong cua to chuc tén gido truc thudc
trude khi chia, tach, sap nhap, hop nhat;

+ Danh sach, so yéu 1y lich, phiéu Iy lich tw phap, ban tom tit qua trinh
hoat dong tdn giao cua nguoi dai dién va nhitng nguoi du kién 1anh dao t6 chirc
ton giao truc thudc;

+ Hién chuong cta to chie ton gido truc thudc (néu co);
+ Ban ké khai tai san hop phap cua to chic ton gido truc thudc;
+ Gidy to chirng minh c6 dia diém hop phap dé dit tru so.
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- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay Sé No6i vu nhan du ho so dé
nghi hop I¢.

d) P6i twong thuc hién thii tuc hanh chinh: T6 chiic ton gido, to chic
ton gido truc thudcthanh lap, chia, tach, sap nhép, hop nhat t6 chirc ton gido truc
thude co dia ban hoat dong & mat tinh.

e) Co quan thyc hién thia tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thyc hi¢n thi tuc hanh chinh: Vin ban chap thudn hogc
khong chap thuédn thanh 1ap, chia, tch, sap nhap, hgp nhat td chirc ton gido tryc
thudc.

h) Lé phi: Khong.

i) Tén mau don, miu to khai:

- P& nghi thanh 1ap t6 chuc t6n gido tryc thudéc (Maiu B13, Phu luc Nghi
dinh s6 162/2017/ND-CP ngay 30/12/2017).

- bé nghi chia, tach, sap ,nhép hoac hop nhét to chuc ton gido tryc thudc
(Mau B14, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

- Yéu cau: Sau khi dugc Uy ban nhan dan cip tinh chip thuén, t6 chtc ton
gido, to chue ton giao tryc thude cd van ban thanh lap, chia, tach, sap nhép, hop
nhat t6 churc ton gido truc thudc.

Hét thoi han 01 nam ké tir ngdy duoc Uy ban nhan dan cép tinh chap
thuan, néu t6 chire tén giao, to chirc ton gido tryc thudc khong thanh 1ap, chia,
tach, sap nhap, hop nhat t6 chuc ton gido truc thude thi van ban chap thuan hét
hiéu luc.

- Piéu kién: T chuc th gjéo, t6 chue ton gido truc thudc dugc thanh 1ap,
chia, tdch, sap nhap, hop nhat t6 chirc ton giao truc thudc khi dap tng du cac
diéu kién sau day:

+ Hién chuong gﬁa? td chirc ton gido ¢6 quy dinh vé viéc thanh 1ap, chia,
tach, sap nhap, hop nhat t6 chirc ton giao truc thudc.

+ Hoat dong cua to chirc ton gido tryc thudc trudc khi chia, tach, sap
nhap, hop nhat khong thudc truong hop quy dinh tai Biéu 5 ctia Luat tin
ngudng, ton giao.

+ C6 dja diém hop phap dé dat tru so.

[) Can cir phap ly cua thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
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-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh pha quy dinh
chi tiét mdt s6 di€u va bi¢n phép thi hanh Luat tin ngudng, ton gio.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
pht hudng dan veé nghi¢p vu ki€m soat thu tuc hanh chinh.

Mau B13

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

B ngay.....thang.....nam......
~ DPE NGHI
Thanh 1ap to chic ton giao truc thugc

Kinh gfri: .......... @

Pé nghi thanh l4p to chirc ton gido truc thudc véi cac ndi dung sau:
Ly dothanh ap:..........ooooiii
Tén t6 churc ton gido truc thude du kién thanh lap: oo
Dia diém du kién dit tru s cta to chirc ton giao tryc thudc sau khi thanh 13p:
Nguoi dai dién cua td chie trude khi thanh 1ap:
Hovatén:........ooooiiiiiiii s Nam sinh:............oo e
Tén goi trong ton gido (NEU COY e,
Chure vy, pharn Vi (neu ) P PP
S6 CMND/ S6 ho chiéu/SH dmh danhcanhan: .................

Nguoi dai dién cua to chirc sau khi thanh 1ap:
Hovatén:........ooooiiiiiiiiii, Ném sinh:...............
Tén goi trong ton gido (NEU COY e,

Chure vu, pham Vi (neu CO) Ittt
S CMND/ SO ho chiéu/S dmh danh canhan: ... .

Sé luong tin d ciia tb chirc ton gigo truc thudc tai thoi diém thanh lap:. .

CO CAU O CHTIC: <.t

Vin ban kém theo gdm: Danh sach, so yéu Iy lich, phiéu 1y lich tu phép,
ban tom tit qua trinh hoat dong t6n gido cua ngudi dai dién va nhimg nguoi du
kién 1anh dao t6 chiic ton gido truc thudc; hién chuong cua td chirc ton gido truc
thudc (néu co); ban ké khai tai san hop phap cua to chirc t6n gido truc thudc;
gidy to chimg minh c6 dia diém hop phéap dé dat tru so.
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TM. TO CHUC ©
(Chit ky, dau)

M Pja danh noi c6 tru s& cta to chirc ton gido hodc td chirc ton gido truc thudc dé nghi
thanh lap td chire ton gido truc thudc.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong déi voi dé nghi thanh 1ap
t6 chirc ton giao truc thudc co6 dia ban hoat dong o nhiéu tinh; Uy ban nhan dan cép tinh d6i voi
dé nghi thanh 1ap t6 chtrc ton gido tryc thude cb dia ban hoat dong & mot tinh.

©) T6 chire ton gido hodc t chuc tn giao truc thudc.

Mau B14

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PE NGHI
Chia, tach, sap nhap hoac hgp nhat to chirc ton giao truc thugc

Kinh gui: .......... @ .

Tén t6 chuc ton gido hoic t6 chic tén gido tryc thudc (chit in hoa):

.............................................................................................................

Pé nghi chia, tich, sip nhap hoic hop nhatto chire tén gido truc thude
v6i cac ngi dung sau:

1. Ly do chia, tach, sap nhap hodc hop nht:.............c.ocoovveeieeiin...

2. T6 chtrc ton giao truc thudc trude khi chia, tach, sap nhap hoac hop nhéat:
T O CHTIC: e,
B 4 I
Dia ban hoat dOng ton gido:..........oovieiiiiii i
SO TUONE N A0 ...t
CO CAU O CHUIC: .. et
Nguoi dai dién:

Hovatén:.......oooo Nam sinh:......

Tén goi trong ton iAo (NEU CO):..ovvnneree et e,
Chtrc v, PhAm Vi (NEU COY:. .ot e,
S6 CMND/S6 ho chiéu/S6 dinh danh canhan: ...................ccoet v,
Ngay cép: ................... No1 cép ..................................................
3. T6 chue ton giao truc thudc sau khi chia, tach, sap nhap hoac hop nhéat:
TN O CRIC: e,
B T
Dia ban hoat dOng ton gido:.........oovviiiiii i
SO TUONE N AO:. ...ttt



CO CAU O CITIC .+l
Nguoi dai dién:

Hovatén:..........oooooiiiiiii i, Namsinh:...............ocoee.
Tén goi trong ton gido (NEU COY e,
Chure vu, pham Vi (neu CO) Ittt
S6 CMND/ S6 ho chiéu/S6 dmh danhcanhan: ...

Vin ban kém theo gdm: Vin ban tém tit qué trinh hoat dong cua t6 chure
ton gido truc thude trudce khi chia, tach, sap nhap, hop nhat; danh sach, so yéu ly
lich, phiéu 1y lich tu phap, ban tom tit qué trinh hoat dong ton giao cua nguoi
dai dién va nhiing nguoi du kién 13nh dao td churc ton gido truc thudc; ban ké
khai tai san hop phap cua to chirc ton gido truc thudc; gidy to chimg minh c6 dia
diém hop phap dé dat try so; hién chuong cua t6 chirc ton gido truc thudc (néu
cd).

TM. TO CHI’JjC 3
(Chit ky, ddu)

@) Pja danh noi ¢o try so cua td chie ton gido hodc t6 chirc ton gido truc thudcdé nghi
chia, tach, sap nhap hoac hop nhét t6 chirc ton gido truc thude.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong d6i voi dé nghi chia,
tach, sap nhap, hop nhét td chirc ton gido tryc thude co6 dia ban hoat dong & nhiéu tinh; Uy ban
nhan dan cap tinh d6i voi dé nghi chia, tach, sap nhap, hop nhit t6 chire ton gido true thude cd
dia ban hoat dong ¢ mot tinh.

®) T§ chirc t6n gido hodc to chire ton gido truc thudc dé nghi.
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4. THU TUC PANG KY THUYEN CHUYEN CHUC SAC, CHUC
VIEC, NHA TU HANH LA NGUOI PANG BI BUQC TQI HOAC CHUA
PUQC XOA AN TiCH

a) Trinh ty thyce hién:

- Budc 1: T6 chirc ton gido, t6 chirc ton gido truc thude trude khi thuyén
chuyén chuc sac, chuc viéc, nha tu hanh 1a nguoi dang bi budc tdi hoac chua dugc
X0a an tich giri van ban dang ky dén S¢ Noi vu noi du kién thuyén chuyén dén.

- Budce 2: S& NoOi1 vu xem x€t van ban ding ky, truong hop van ban chua
day du, hop 1€, S& Noi1 vu thong bao qua mang Internet hodc van ban cho to
chirc dé hoan chinh van ban.

- Buoc 3:

+ S0 Noi vu phdi hop voi cac co quan lién quan tham dinh vin ban dang
ky trinh Uy ban nhan dan cap tinh.

+ ny ba}n nhan dan cép tinh can cit To trinh cf;a S& NoO1 vu chép thpéln
hodc khong chap thuan dang ky. Truong hop khong chap thuan phai tra 161 bang
van ban va néu r6 ly do.

b) Cach thirc thye hién: Nop van ban dang ky truc tiép tai S& Noi vu;
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

S¢ Noi vu tiép nhan vin ban ding ky va c6 gidy hen tra két qua.Néu gt
qua duong buu chinh, ngay ti€p nhan van ban dang ky dugc tinh theo ngay ghi
trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hé so: Vian ban ding ky (theo mau).
- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay S& Noi vu nhan duoc vin
ban dang ky hop I¢.

d) Poi twong thue hién thi tuc hanh chinh: T6 chirc ton gido, t6 chirc ton
giao truc thudgcthuyén chuyén chic sac, chiic viéc, nha tu hanh 1a ngudi dang bi bude
to1 hoac chua duoc x06a an tich.

e) Co quan thuc hién thi tuc hanh chinh:
-Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cp tinh.
- Co quan truc tiép thuc hién tha tuc hanh chinh: S& NoO1 vu.

s) Két qua thwe hién thi tuc hanh chinh: Vin ban chép thuan hoic
khong chap thuan dang ky.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:
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Ding ky thuyén chuyén chuc sac, chuc Viéc, nha tu hanh 13 nguoi dang bi
budc td1i hodc chua dugc x6a an tich (Mau B22, Phu luc Nghi dinh so
162/2017/ND-CP ngay 30/12/2017).

K) Yéu ciu, diéu kién thue hién thii tuc hanh chinh:Khéng co.
[) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé 162/2017/ND-CP ngay 30 thang 12 nam 2017 cua Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luéat tin ngudng, ton
gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
pht hudng dan vé nghiép vu ki€m soat thu tuc hanh chinh.
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Mau B22

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

DANG KY
Thuyén chuyén chire sac, chire viéc, nha tu hanh
la ngwoi dang bi budc tgi hoac chwa dwge x6a an tich

Kinh gui: .......... @
Tén to chirc (chitin hoa):......................... @
T
Pang ky thuyén chuyén chirc sac, chirc viéc, nha tu hanh véi cac noi
dung sau:
Ho va tén nguoi dugce thuyén chuyén:.............oooiiiiiii i,
Tén goi trong ton 140 (NEU CO):.vnniinniiiii e
Chircvu: ..., sPham vic..ooo
Ly do thuyén chuy@n:.........coooiiiiii e
Dia ban hoat dong ton gido trude khi thuyén chuyén: ......................
Dia ban hoat dong ton gido sau khi dugc thuyén chuyén dén.:..............
Thot diém du kién thuyén chuyén: ...,

TM. TO CHIIC 3
(Chit ky, déu)

@) Pja danh noi ¢o tru s¢ cia to chirc ton gido hodc to chirc ton gido truc thudc.

@) Uy ban nhan dan cép tinh noi du kién chuc sic, chic viéc, nha tu hanh thuyén
chuyén dén.

©) T4 chuc tén gido hoac td chirc ton gido truc thudc thuyén chuyén chirc séc, chuc
viéc, nha tu hanh.
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5. THU TUC PE NGHI SINH HOAT TON GIAO TAP TRUNG
CUA NGUOI NUOC NGOAI CU TRU HQP PHAP TAI VIET NAM

a) Trinh ty thyce hién:

- Bu6c 1: Ngudi nude ngoai cu tra hop phap tai Viét Nam c¢6 nhu cau sinh
hoat t6n gido tip trung tai co s& ton gido hoac tai dia diém hop phap khac gui hd
so dé nghi dén S& Noi vu noi ¢6 co s tén giao hoac dia diém du kién sinh hoat
ton giao tap trung.

- Bude 2: S& Noi vu xem xét hd so, truong hop hd so chua déy du, hop 1€,
S& No6i vu thong bao qua mang Internet hodc van ban cho nguoi dai dién cia nhom
nguoi nudc ngoai cd nhu cau sinh hoat ton gido tap trung d€ hoan chinh ho so.

- Buoc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ ny ban nhan dan cép tinh can cit T trinh caa S& Noi vu chép thuan
hoic khong chip thuin vé viéc sinh hoat ton gido tip trung cua ngudi nudc
ngoai cu tra hop phap tai Viét Nam. Truong hop khong chip thuan phai tra 1oi
bang van ban va néu rd Iy do.

b) Céch thirc thwe hién:Nop hd so true tiép tai SO Noi vu; qua dudng
buu chinh hodc thong qua dich vu cong truc tuyén.

S Noi vu tlep nhan ho so va c6 gidy hen tra két qua.Néu gui qua duong
buu chinh, ngay tiép nhan hd so duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vian ban dé nghi (theo mau);

+ Ban sao c6 chung thuc gidy to chimg minh viéc cu tri hop phép tai Viét
Nam cua nguoi dai dién;

+ Vian ban dong ¥ clia nguoi dai dién co s& tén giao hoic gidy to ching
minh cé dia diém hop phap dé sinh hoat ton gido tap trung.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay S& Noi vu nhan d hd so dé
nghi hop I¢€.

d) Poi twong thue hién thi tuc hanh chinh:Nguoi dai dién ctia nhom
nguol nudc ngoai cu tra hop phap tai Viét Nam c6 nhu cau sinh hoat ton gido
tap trung.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& N1 vu.
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g) Két qua thwe hién tha tuc hanh chinh: Vin ban chip thuan hoic
khong chap thuan vé viéc sinh hoat ton gido tap trung cia nguoi nudc ngoai cu
tra hop phap tai Viét Nam.

h) L¢ phi: Khong.
i) Tén mau don, miu to khai:

Pé nghi sinh hoat t6n giao tap trung cua ngudi nude ngoai cu tri hop
phap tai Viét Nam (Mau B36, Phu luc Nghi dinh so 162/2017/ND-CP ngay
30/12/2017).

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh: Khdng co.
I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh pha quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu huéng dan vé nghi¢p vu kiém soat thu tuc hanh chinh.
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Mau B36

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

PE NGHI
Sinh hoat ton giao tap trung clia ngwoi nwéc ngoai
cu tru hop phap tai Viét Nam

Kinh gui: .......... @
Nguoi dai dign:
Hovatén: ............. Tén goi khac: ........... Nam sinh: ......... oo
Quoc tich: ............... TON ZIAO: .o e

Pé nghi sinh hoat ton gido tip trung ciia ngwodi nuwéc ngodi cw tri hop
phép tai Viét Namvéi cac ndi dung sau:

) 10

NOi dung sinh hoat tOn E1A0: ....c....viiiiii it

TROT 1AM eee e

Co s0 ton gido hodc dia diém du kién sinh hoat tén lA0: ..o,

SO lrong NGUOT tham GIa: .....oveeeie et

Vin ban kém theo gém: Ban sao ¢6 ching thuc gidy to ching minh viée cu
tra hop phép tai Viét Nam cia nguoi dai dién; van ban déng y cia nguoi dali
dién co s& ton gido hoic gidy to chimg minh c6 dia diém hop phap dé sinh hoat
ton giao tap trung.

NGUOI PAI DIEN
(Ky, ghi rd ho tén)

@ Pia danh noi ¢6 co s6 ton gido hoic dia diém hop phap dé sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap tinh noi c¢6 co s& ton gido hodc dia diém hgp phap dé sinh hoat
ton gido tap trung.

23



6. THU TUC PE NGHI MOI TO CHUC, CA NHAN NUGC NGOAI
VAO VIET NAM THU'C HIEN HOAT PONG TON GIAO O MOT TiNH

a) Trinh ty thyce hién:

- Bugc 1: T chuc ton giao, td chic ton giao tryc thude trude khi moi to
churc, ca nhan nudc ngoai vao Viét Nam dé thuc hién cac hoat dong ton giao ¢
mot tinh giri ho so dé nghi dén S& Noi vu noi dién ra cac hoat dong ton gido.

- Budc 2: S& Noi vu xem xét ho so, trudng hop hd so chua day du, hop 18,
S& No6i vu thong bao qua mang Internet hodc van ban cho ngudi dai dién ctia nhom
nguoi ¢o nhu cau sinh hoat ton gido tap trung dé hoan chinh ho so.

- Buoc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhéan dan cdp tinh cin c@ To trinh ctia S6 Noi vu chip thuan
hoac khong chép thuan vé viéc moi to chirc, c4 nhan nuéc ngoai vao Viét Nam
dé thuc hién cac hoat dong ton giao. Truong hop khong chip thuan phai tra 1oi
bang van ban va néu rd Iy do.

b) Céch thirc thwe hién:Nop hod so true tiép tai SO Noi vu; qua dudng
buu chinh hodc thong qua dich vu cong tryc tuyén.

S Noi vu tlep nhan ho so va c6 gidy hen tra két qua.Néu gui qua duong
buu chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Ban gidi thiéu tom tit cac hoat dong chu yéu cia to chirc, ca nhan nudc
ngoai;

+ Van ban chiing minh chirc danh hoat dong ton gido cua nguoi dugc moi.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay S& Noi vu nhan d hd so dé
nghi hop I¢€.

d) Péi twong thuwe hién thi tuc hanh chinh: Té chic ton gio, té chuc
ton giao truc thudc moi to chire, ca nhan nudc ngoai vao Viét Nam dé thuc hién
cac hoat dong tén giao & mot tinh.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.
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g)Ket qua thyc hién tha tuc hanh chinh: Van ban chép thuan hoic
khong chap thuan vé viéc moi to chiic, ci nhan nudc ngoai vao Viét Nam dé
thuc hién cac hoat dong ton giao.

h) L¢ phi: Khong.
i) Tén mau don, miu to khai:

Pé nghi moi t6 chirc, ca nhan nude qgoélj vao Viét Nam d~é thuc hién hoat
dong ton gie}o hodc hoat dong quan hé quoc té ve ton giao (Mau B37, Phu luc
Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh: Khdng co.
I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh pha quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh
phu huéng dan vé nghi¢p vu kiém soat thu tuc hanh chinh.
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Mau B37

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

PE NGHI
Moi to chirc, ca nhan nwéc ngoai vao Viét Nam thue hién
hoat dong ton giao hoic hoat dong quan hé quoc té vé ton gido

Pé nghi moi to chirc, ca nhan nwéc ngoai vao Viét Nam thuc hién
...4... v6i cac néi dung sau:
Tén t6 chuc, ca nhan dwgC Moi: «.vvvvvnenn... .. G
MUC AICh:. .o
NGi dung cac hoat dong:............omiiiinii
Thoi gian B0 CITEC: . e,
Dia GEMO CHUC: «ooeeeeee e,
Van ban kém theo gém: Danh sach khach moi; du kién chuong trinh; ban
gioi thiéu tom tit cac hoat dong chu yéu cua to chuc, ca nhan nudc ngoai; vin
ban chirmg minh chirc danh hoat dong ton gido ctia ngudi dugc moi.

TM. TO CHU’C’ ©)
(Chir ky, dau)

M Pia danh noi ¢6 tru s¢ cla to chire ton gido hodc t6 chire ton gido tryc thudc.

(Z)Co quan quan Iy nha nudc vé tin ngudng, tdn giao o trung uong ddi véi truong hop
moi to chac, ca nhan 1a ngudi nude ngom vao Viét Nam dé thuc hlen hoat dong quédc té vé
tén giao hoac hoat dong ton giao & nhiéu tinh; Uy ban nhan dan cip tinh d6i véi truong hop
moi t6 chirc, ca nhan 1a ngudi nuwdc ngoai vao Viét Nam dé thuc hién cac hoat dong ton giao
o mot tinh.

®) T4 chtrc ton gido hodc td chirc ton gido truc thudc.

) Hoat dong t6n gido hodc hoat dong quan hé qubc té vé ton giao.

®) Pi vai t6 chiae dugc mai can néu rd: Thude nudc nao, nam thanh 1ap, hoat dong
trong linh vuc gi; d6i véi ca nhan duoc moi can néu rd: Ho va tén; tén goi khac, ndm sinh,
qudc tich, t6n gido (néu co).
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7. THU TUC PE NGHI MOI CHUC SAC, NHA TU HANH LA
NGUOI NUOGC NGOAI PEN GIANG PAOCHO TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAOCO PIA BAN
HOAT PONG O MOT TINH

a) Trinh ty thyce hién:

- Bué6c 1: T6 chte dugc cap ching nhan dang ky hoat dong ton gidocé dia
ban hoat dong & mdt tinh moi chac sac, nha tu hanh la nguoi nuéc ngoai dén
giang dao gui ho so dé nghi dén S Noi vu noi du kién giang dao.

- Bude 2: S& Noi vu xem xét hd so,truong hop ho so chua déy du, hop I¢,
S& Noi vu thong bdo qua mang Internet hodac van ban cho t6 chirc d€ hoan chinh ho
SO.

- Buoc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cép tinh cin c& T trinh cia S& Noi vu chap thuan
hoic khong chap thuan vé viéc moi chirc sic, nha tu hanh 1a ngudi nudc ngoai
dén giang dao. Truong hop khong chip thuan phai tra 10i bang vin ban va néu
ro ly do.

b) Céch thirc thwe hién:Nop hd so truc tiép tai So Noi vu; qua dudng
buu chinh hoic théng qua dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so va c¢6 gidy hen tra két qua.Néu gui qua duong
buu chinh, ngay ti€p nhan ho so dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Ban gi6i thiéu tom tat cac hoat dong chu yéu ciia chirc sic, nha tu hanh
1a ngudi nude ngoai;

+ Van ban chirng minh chirc danh hoat dong ton gido cua ngudi dugc moi.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay S& Noi vu nhan d hd so dé
nghi hop I¢€.

d) Poi twong thue hién thi tuc hanh chinh: T6 chiic dugc cép chimg
nhan dang ky hoat dong ton gido co6 dia ban hoat dong & mot tinh mo1 chire sac,
nha tu hanh 1a ngudi nudce ngoai dén giang dao.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi vu.
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g) Két qua thwe hién tha tuc hanh chinh: Vin ban chip thuan hoic
khong chap thuan vé vi¢c moi chuc sac, nha tu hanh la nguoi nudc ngoai dén
giang dao.

h) L¢ phi: Khong.

i) Tén mau don, miu to khai:

Pé nghivé, viéc cho t6 chirc duge cip ching nhan dang ky hoat dong ton
gidao moi chuc sac, nha tu hanh la ngudi nuée ngoai giang dao (Mau B38, Phu
luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

Trong qua trinh giang dao, chuc sép, nha tu hanh 1a nguoi nudc ngoai
phai ton trong quy dinh cua to chuc dugc cap ching nhan dang ky hoat dong ton
giao ¢ Viét Nam va tuén tha quy dinh cua phap luat Viét Nam.

I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mgt so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudéng dan vé nghi¢p vu kiém soéat thu tuc hanh chinh.
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Mau B38

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

PE NGHI
Ve viéc cho to chirc duwge cap chirng nhan dang ky hoat dong ton giao
maoi chac sac, nha tu hanh la ngwéi nwéc ngoai giang dao
Kinh guri: .......cooooeeennnn, @

Tén t0 chirc (Chit in N0A): .. ovvneie e,

Pé nghi moi chirc sic, nha tu hanh 1a ngwéi nwéc ngoai giang dao véi
cac ndi dung sau:

Ho va tén churc séc, nha tu hanh duge moi.........vvvevn..., Nam sinh......
Quéc tichi......oo TON A0 .. eeeii i,
Thudc t6 Chirc tON IA0:. ... ..o eee e
DTG 7

Muc diCh MOT: ..o

NOI dung CAC h0At AONG: ...uvvvviiii s

Thoi gian to CRC:

Dia diém to churc:.. :

Van ban kém theo gom Danh saCh khach moi; du klen chu’(mg trlnh ban
gidi thiéu tom tat cac hoat dong chu yéu cua chire sic, nha tu hanh 1a ngudinudc
ngoai; van ban chiig minh chirc danh hoat dong tén gido ciia ngudi1 duge moi.

TM. TO CHUC
(Ky, ghi ro ho tén, chirc vu)

Pia danh noi dit try s¢ cia to chirc dugc cap chimg nhan dang ky hoat dong ton giao.

@ Co “quan quan ly nha nudc vé tin ngudng, ton giao ¢ trung wong doi V6i truong hop
moi chac sic, nha tu hanh 1a ngudi nudc ngoai giang dao cho to chirc duge cap ching nhén
dang ky hoat dong ton giao c6 dia ban hoat dong ¢ nhiéu tinh; Uy ban nhén dan cap tinh dbi
V6i trudng hop moi chic sic, nha tu hanh 13 ngudi nudc ngoai giang dao cho té chire dugc
cap chimg nhan ding ky hoat dong ton gido c6 dja ban hoat dong & mot tinh.
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8. THU TUC PE NGHI THAY POI TEN CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC CO DPIA BAN HOAT
DPONG O MOQT TINH

a) Trinh ty thyce hién:

- Budc 1: Trudce khi thay doi tén cua to chire ton gido, to chirc ton gido truc
thudc c6 dia ban hoat dong & mot tinh, t6 chirc ton gido guri ho so dé nghi dén So
Noi1 vu.

- Bude 2: S& Noi vu xem xét hd so, truong hop hd so chua déy du, hop 1€,
S& No§1 vu thong bao qua mang Internet hodc van ban cho t6 chire dé hoan chinh
ho so.

- Buoc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ ny ban nhan dan cép tinh can cit T trinh caa S& Noi vu chép thuan
hoac khong chép thuan vé viéc thay doi tén cua to chuc tén giao, td chirc ton
gido tryc thude co dia ban hoat dong & mot tinh. Truong hop khong chép thuan
phai tra 101 bang vin ban va néu rd ly do.

b) Cach thirc thwe hién: Nop hd so truc tiép tai SO Noi vu; qua dudng
buu chinh hoic théng qua dich vu cong truc tuyén.

S Noi vu tlep nhan ho so va c6 gidy hen tra két qua.Néu gui qua duong
buu chinh, ngay tiép nhan hd so duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hé so:Vin ban dé nghi (theo mau);
- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay S& Noi vu nhan di ho so dé
nghi hop I€.

d) Péi twong thuwc hién thi tuc hanh chinh: Té chirc ton giao, t6 chuc
t6n gido truc thudc cd dia ban hoat dong & mot tinh thay ddi tén cia to chirc.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan truc tiép thuc hién tha tuc hanh chinh: S& NoO1 vu.

9)Két qua thwe hién thi tuc hanh chinh: Vin ban chap thuan hoic
khong chap thuan vé vi¢c thay doi tén cua tod chire ton gido, té chirc ton gido truc
thude co dia ban hoat dong & mat tinh.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:
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N Dé nghi thay ddi tén cua ‘gé chtrc ton gido hodc t6 chirc ton gido truc thudce
(Mau B11, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

k) Yéu ciu, diéu kién thye hién thi tuc hanh chinh: Khdng co.
[) Can c&r phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cia Chinh phii quy dinh
chi tiét mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghié¢p vu kiém soat tha tuc hanh chinh.
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Mau B11

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

PE NGHI
Thay doi tén cuaa to chirc ton giao hoac to chirc ton giao trwe thudc

Kinh gui:.......... @

Tén t6 chuc ton giao (chir in hoa): ...
Tru S& c0a t0 ChTC 0N GIAOT. ... eeeeeeee e
Nguoi dai dién:

Hovatén:..........oooiiiiiii Nam sinh:............... e,
Tén goi trong ton gido (NEU CO): et e,
Chure vu, pham Vi (neu o).

S6 CMND/S6 ho chiéu/So dmh danh ca nhan

NEgAY CAP:.eveeneeenn.. NOL CADP: et v,
Noi cu L4 PP
Peé nghi vé viéc thay doi tén ciia t6 chire ...? ... véi cac ndi dung sau:
Ly do thay Q00 e,
Tén cua td chlic .....oevvneevnn ® truge khi thay doi:. .

Tén giao dich qudc té trude khi thay doi (néu co): ....oovvveiieeiineii,
TeN Cla td ChliC. . .oovveee e ®) sau khi thay dbi:................

Tén giao dich quéc té sau khi thay doi (néu cO): ........cooevvvviiiiinniiii,

Du kién thoi diém thay AO0E e

Van ban kém theo gom: Ban sao c6 chimg thuc quyét dinh cong nhan t6
chire ton gido cua co quan nha nudc co tham quyén d6i véi truong hop thay do6i
tén cla to chirc ton gido; ban sao co chung thuc van ban chéap thuan thanh lap,
chia, tach, sap nhép, hop nhat t6 chirc ton gido truc thudc cia co quan nha nudc
c6 tham quyén va van ban thanh 1ap, chia, tach, sap nhap, hop nhat to chirc ton
giao tryc thudc cua t6 chue ton giao hodc t6 chue ton giao truc thudc quan ly truc
tiép ddi véi trudong hop thay doi tén cta to chire ton gido truc thudc.

TM. TO CH}’J’C
(Chit ky, dau)

(1) Dia danh noi c6 tru sé cua to chuc ton gido.

@ Co quan quan ly nha nudce vé tin - ngudng, ton gido ¢ trung uwong d6i voi viéc dé nghi
thay ddi tén cuatd chirc ton gido hoac t6 chirc ton gido tryc thudc co dia ban hoat dong ¢
nhiéu tinh; Uy ban nhan dan cép tinh d6i véiviéc dé nghi thay dbi tén cia t6 chirc ton gido
hodc td chirc ton gido tryc thudc co dia ban hoat dong & mot tinh.

®) Tén t6 chuc ton gido hodc t chire ton gido tryc thude.
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9. THU TUC DE NGHI THAY POI TRU SO CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC

a) Trinh ty thyce hién:

- Bué6c 1: Trude khi thay ddi tru so, to chirc ton gido, t6 chirc ton gido truc
thudc gui ho so dé nghi dén So Noi vu noi ¢6 tru sé moi.

- Budc 2: S¢ Noi vu xem xét ho so, trudng hop hd so chua day du, hop 18,
S& Noi vu thong bao qua mang Internet hoac van ban cho t6 chirc @€ hoan chinh
hd so.

- Buéc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cép tinh can c& T trinh cia S& Noi vu chap thuan
hodc khong chap thuan vé viée thay doi tru s cia to chiic ton gido, to chirc ton
gido truc thudc. Truong hop khong chap thuan phai tra 16i bang vin ban va néu
ro ly do.

b) Cach thirc thwe hién: Nop hd so truc tiép tai SO Noi vu; qua dudng
buu chinh hodc théng qua dich vu cong truc tuyén.

S Noi vu tlep nhan ho so va c6 gidy hen tra két qua.Néu gui qua duong
buu chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hé so:Vin ban dé nghi (theo mau).
- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay S& Noi vu nhan di ho so dé
nghi hop I¢€.

d) Poi twong thuc hién thii tuc hanh chinh: To chiic ton gido, to chirc
ton gido truc thudc thay doi tru sé cia to chue.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thyc hién thi tuc hanh chinh: S Nbi vu.

g) Két qua thye hién tha tuc hanh chinh: Van ban chap thuan hodc
khong chép thuan vé viéc thay ddi tru so cua to chirc ton gido, to chirc ton gido
truc thuoc.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:
Dé}lghi thay doi tru so cta té,chﬁc t6n gido hodc t6 chic ton gido tryc
thudc (Mau B12, Phy luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).
K) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong co.
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I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
pht hudng dan vé nghi¢p vu ki€m soat thu tuc hanh chinh.
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Mau B12

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

] DE NGHI
Thay doi tru sé caa to chirc ton giao hoac to chire ton gido trwe thujc

Kinh gti: .......... @
Tén to chuc (chit in hoa)................ ) e,
NEUOT QA1 AICN: ...t
Hovatén:............oooiiiiiii, Nam sinh:.............cc e,

Tén goi trong ton gido (NEU CO): et e,
Chure vu, pham Vi (neu co):.. :
S6 CMND/S6 ho chiéu/So dmh danh ca nhan

NgaY CAP:.eveeeeeennnn.. NOL CADP: «v et s
D L1 5 PP
Pé nghi thay d6i tru sé cia té chire ... ...véi cac ndi dung sau:

Ly do thay dOi: ........ccoooiiiiii i

Tru so cua to chuctrudce khi thay AOT et
Tru s6 caa t6 chircsau khi thay ddi:............ooeeeee i
Du kién thoi diém thay AO0: e,
Vian ban kém theo gdm: Ban sao c6 ching thuc quyet dinh cong nhan to

chtrc ton gido dbi voi trudng hop thay ddi tru so cua to chirc ton gido dén dia
ban tinh khac hodc ban sao ¢4 chimg thuc van ban chap thuan thanh lap, chia,
tach, sap nhap, hop nhat t6 chire t6n gido truc thudc cua co quan nha nudc co
tham quyén va van ban thanh lap, chia, tach, sap nhap, hop nhat t6 chirc ton giao
tryc thudc cuatd chirc ton giao hodc t6 chure ton giao tryc thude quan ly truc tiép
d6i véi truong hop thay doi try so cua t6 chuc ton gido truc thudce dén dia ban
tinh khac; van ban chap thuan cua t6 chuc ton gido hodc t6 chure ton gido truc
thudc quan ly truc t1ep td chirc ton gido truc thudc vé viéc thay doi dia diém;
gidy to chirng minh c6 dia diém hop phap dé dit tru s& méi.

TM. TO CHI'J’,C ©)
(Chiv ky, dau)

@) Pja danh noi ¢o tru s¢ cua to chirc ton gido hodc to chirc tn gio truc thudc.
@ Uy ban nhan dan cap tinh noi dat tru s& méi.
® T6 chirc ton gido hodc to chuc ton giao truc thuoc.
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~10. THU TUC THONG BAO VE VIEC THAY POI TRU SO CUA
TQ CHUC TON GIAO, TO CH[IC TON GIAO TRU(; THUQC CO PIA
BAN HOAT DONG O NHIEU TINH (thudc thim quyén tiép nhin cia 02
CO’ quan)

a) Trinh ty thyce hién:

Ké tir ngdy chuyén dén try $0 moi, t6 chtic ton gido, to chue ton gido tryc
thudc cc} dia ban hoat dong & nhiéu tinh giri van ban thong bdo vé viéc thay doi
tru s& dén Ban Ton gido Chinh phu va S& Noi vu noi dat tru so cili.

b) Cach thirc thwe hién: Guri vin ban thong bao truc tiép tai Ban Ton
gido Chinh phu va S¢ Noi vu noi dat tru so cil.

Van ban thong bao phai c6 xac nhan cua Ban Ton giao Chinh phu va So¢
Noi vu.Néu gui qua duong buu chinh, ngay tiép nhan van ban thong bao duoc
tinh theo ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

+ Van ban thong bdo néu rd tén t6 chirc ton gido hodc t6 churc ton giao
tryc thudc; ho va tén nguoi dai dién cua to chire; 1y do, thoi diém thay doi; tru s&
cua to chuc trude va sau khi thay doi;

+ Ban sao c6 chimg thuc van ban chép thuan caa Uy ban nhan dan cap
tinh no1 dat tru s& moi.

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: Ngay sau khi So Noi vu noi dit try so cii nhan
duoc van ban thong bao hop I€.

d) Poi twong thuc hién thii tuc hanh chinh: To chiic ton gido, to chirc
ton giao truc thudc co6 dia ban hoat dong & nhiéu tinh thay doi tru sé cua to chirc.

e) Co quan thuc hién thi tuc hanh chinh:

Co quan c6 thAm quyén tiép nhan thong bio: Ban Ton gido Chinh phu
va Uy ban nhan dan tinh no1 dét try sé cii.

s) Ket qué thwe hién thu tuc hanh chinh:Van ban x4c nhan cua S& Noi
vu vé viéc tiép nhan thong béo.

Ban Ton gido Chinh phi va Uy ban nhan dan cép tinh noi dit tru so cii
luu ho so dé thyc hién cong tac tham muu quan 1y nha nudc vé tin ngudng, ton
gido.

h) Lé phi: Khong co.

i) Tén mau don, mau td khai: Noi dung van ban thong bao theo quy
dinh tai khoan 3 Diéu 8 Nghi dinh s6 162/2017/ND-CP.

K) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong co.

[) Can cir phap ly cia thi tuc hanh chinh:
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- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).
_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mgt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.
- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh
pht hudéng dan vé nghiép vu kiém soét thu tuc hanh chinh.
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11. THU TUC PE NGHI CAP PANG KY PHAP NHAN PHI
THUONG MAI CHO TO CHUC TON GIAO TRUC THUQC CO DIA
BAN HOAT PONG O MOT TINH

a) Trinh ty thyce hién:

- Buéc 1: T6 chtc ton gido dé nghi cap diang ky phép nhan phi thuong
mai cho to chure ton gido truc thudc co dia ban hoat dong & mot tinh giri ho so dé
nghi dén S& Noi vu.

- Bude 2: S& Noi vu xem xét hd so, truong hop hd so chua déy du, hop 1€,
S& No§1 vu thong bao qua mang Internet hodc van ban cho t6 chirc d€ hoan chinh
ho so.

- Buoc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan tinh.

+ Uy ban nhan dan tinh can cir To trinh cua So Noi vu chap thuén hodc
khong chip thuin vé viéc cip dang ky phap nhan phi thuong mai cho t6 chirc
ton gido tryc thudc co dia ban hoat dong & mot tinh. Truong hop khong chap
thuan phai tra 16i bang van ban va néu rd ly do.

b) Cach thirc thwe hién: Nop hd so truc tiép tai SO Noi vu; qua dudng
buu chinh hoic théng qua dich vu cong truc tuyén.

S Noi vu tlep nhan ho so va c6 gidy hen tra két qua.Néu gui qua duong
buu chinh, ngay tiép nhan hd so duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hé so: Vian ban dé nghi (theo mau).
- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 60 ngay ké tir ngay S& Noi vu nhan di ho so dé
nghi hop I¢€.

d) Poi twong thwe hién thi tuc hanh chinh: T chuc ton gido dé nghi
cap dang ky phap nhan phi thuong mai cho t6 chirc ton gido truc thudc cod dia
ban hoat dong & mot tinh.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan truc tiép thuc hién tha tuc hanh chinh: S& NoO1 vu.

9)Két qua thwe hién thi tuc hanh chinh: Vin ban chap thuan hoic
khong chap thuan vé viéc cap dang ky phdp nhan phi thuong mai cho td chuc
ton gido truc thudc.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:
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- bé nghi cap dang ky phap nhan phi thuong mai cho t6 chirc ton gido
truc thudc (Mau B15, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

- Quyét dinh vé viée cap dang ky phap nhan phi thuong mai cho t6 chuc
ton gido truc thudc (Mau A3, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

K) Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

T6 chirc t6n gido truc thudc cé dia ban hoat dong & mat tinh dé duoc td
chtrc ton gido d€ nghi cap dang ky phap nhan phi thuwong mai phai dap tng cac
dié€u kién sau day:

- C6 co cau t6 chirc theo hién chuong.

- C6 tai san doc 1ap véi ca nhan, to chic khac va tu chiu trach nhiém bang
tai san cia minh.

- Nhan danh to chirc tham gia quan hé phap luat mot cach doc lap.

I) Can cir phap ly ctia thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudéng dan vé nghi¢p vu kiém soéat thu tuc hanh chinh.
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Mau B15

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

PE NGHI
Cap dang ky phap nhan phi thwong mai cho to chirc ton giao truc thugc

Kinh gui: .......... @
Tén t6 chirc ton giao (Chit in hoa): ........ocovueeeieee e
Tl S0 et e
Nguoi dai dién:
Hovatén:........cooooiiiiiiiiiinn, Nam sinh:........

Tén goi trong ton giao (néu co):..
Churc vu, pham Vi (neu co):.. .
Sb CMND/SO ho chiéu/Sé dmh danh ca nhan

Pé nghi cap diing ky phap nhén phi thlro‘ng mai cho t0 Cher ton glao trlrc
thugc véi cac ngi dung sau:

Tén to chwc ton giao truC thude:......ooviiiii

Tén giao dich quoc t& (NEU CO): ....oevvee e

Nguoi dai dién:

Hovatén:............ooiiii, Néam sinh:...............

Tén goi trong ton giao (NEU CO). et s

Chtrc vy, pham Vi (neu CO)luiinet it s

S6 CMND/S6 ho chiéu/So dmh,danh canhan: ..........

D;a ban hoat dong cua to chu’c ton glao truc thudc: ...

Co cau t6 chtc cia to chure ton giao trye thude: ...

S6 Iuong tin d6, chirc sac chiic viéc, nha tu hanh tai thoi diém dé nghic................

Vin ban kém theo gom: Ban tom tat qué trinh hoat dong ton gido cua t6 chirc
ton giao tryc thude tir khi dugc thanh lap, chia, tach, sap nhép, hop nhat; danh séch,
so yéu Iy lich, phiéu Iy lich tu phap, ban tom tat qua trinh hoat dong ton giao cua
nguoi dai dién va nhimg nguoi 1anh dao cua to chirc ton gido truc thudc; ban ké
khai va gidy to chizng minh tai san hop phap cua t6 chirc ton gido truc thudc; hién
chuong, diéu 1é hodc cac van ban ¢ ndi dung tuong ty cua td chirc ton gido truc
thugc. )

TM. TO CHUC TON GIAO
(Chit ky, ddu)

O Pia danh noi c6 try s6 cua t6 chuc ton gido dé nghi cdp dang ky phap nhan phi
thuong mai doi voi to chue ton gido truc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong d6i véi dé nghi cap
dang ky phap nhan phi thuong mai cho t6 churc ton giao tryc thude co dia ban hoat dong ¢

nhiéu tinh; Uy ban nhan dan cap tinh d6i voi dé nghi cip ding ky phap nhan phi thwong mai
chotd chire ton gido tryc thudc co dia ban hoat dong & mot tinh.
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Mau A3

~~~~~~~~~ M CONG HOA XA HOI CHU NGHIA VIET NAM
Sb:....../QP- ... @) Déc l1ap - Tu do - Hanh phuc

‘ , QUYET PINH
Vé viéc cap dang ky phap nhén phi thwong mai
cho to chirc ton giao truc thudc

Cin ctr Biéu 30 ciia Ludt tin ngudng, ton gido ngay 18 thang 11 nam 2016;

Can cit Piéu 9 cua Nghi dinh s6 162/2017/ND-CP ngay 30 thang 12
nam 2017 cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phéap thi hanh
Luat tin ngudng, ton giao;

CANCT vt ) :

Xt A8 NENT CUA. ... oot ,

QUYET PINH:

Piéu 1. Cép ding ky phap nhan phi thwong mai cho ..... 0. ...............

Thudc t6 Chirc tON IA0: ... .eeee et

Truso cla ... O

Dia ban hoat dong ton gidocta ... ®:

Piéu 2. ....0. .. dugc hoat dong ton giao theo quy dinh cua phap luat Viét
Nam va hién chu:0’ng ctia to chireduoc co quan nha nude ¢ thim quyén chap
thuan.

Piéu 3. (Hiéu luc cua Quyét dinh; ghi tén co quan, t6 chirc, ca nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhégn: @),
- Nhu Diéu 3; ~ 7 74
-Luu: VT, ... (Chw ky’ dau)

@) Co quan nha nudc c6 tham quyén ban hanh Quyét dinh.

@) Viét tat tén co quan ban hanh Quyét dinh.

®) Pia danh noi ban hanh Quyét dinh.

) Tha trudng co quan nha nudc c6 tham quyén ban hanh Quyet dinh.

®) Vian ban quy dinh chirc ning, nhiém vy, quyén han va co cau to chirc cia co quan
ban hanh Quyét dinh.

®) Tén t6 chire ton gido truc thude dugc cip dang kyphap nhan phi thuong mai.
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~12. THU TUC PE NGHI TU GIAI THE CUA TO CHUC TON
GIAO CO PIA BAN HOAT PONG O MOT TINH THEO QUY DINH
CUA HIEN CHUONG

a) Trinh ty thyce hién:

- Bugc 1: T chuc ton gido co dia ban hoat dong ¢ mot tinh tu giai thé
theo quy dinh ctia hién chuong cua to chirc giri ho so dé nghi dén S& Noi vu.

- Budc 2: S& Noi vu xem xét ho so, trudng hop hd so chua day du, hop 18,
S& No§1 vu thong bao qua mang Internet hodc van ban cho t6 chirc d€ hoan chinh
hd so.

- Buoc 3:

+ S& Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cép tinh can cir To trinh cia S& Noi vu chép thuan
hoac khong chap thuan veé vigc ty giai thé theo quy dinh ctuia hién chuong cua to
churc ton gido. Truong hop khong chap thuan phai tra 161 bang van ban va néu rd
ly do.

b)Cach thire thwe hién: Nop hd so tryc tiép tai SO Noi vu; qua dudng
buu chinh hodc thong qua dich vu cong tryc tuyén.

S Noi vu tlep nhan ho so va c6 gidy hen tra két qua.Néu gui qua duong
buu chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban dé nghi (theo mau).

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 45 ngay ké tir ngay hét thoi han thanh todn cac
khoan no (néu co) va thanh ly tai san, tai chinh ghi trong thong bao cua t6 chirc
ma khong c6 khi€u nai.

d) Poi twong thye hién tha tuc hanh chinh: Tb chirc t6n gido c6 dia ban
hoat dong & rpcf)t tinh dé nghi tu giai thé to6 chirc ton gido theo quy dinh cta hién
chuong cua to chuec.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cip tinh.

- Co quan tryec tiép thwe hién thii tuc hanh chinh: So Noi vu.

g) Két qua thuwe hién thi tuc hanh chinh: Vin ban chip thuan hoic
khong chéap thuén veé viéc tu giai the theo quy dinh ctua hién chuong cua to chiic
ton gido.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

42



- Pé nghi giai thé t6 chirc ton giaohodc t6 chuc ton gido truc thudc theo
quy dinh cua hién chuong cua t6 chirc ton giao (Mau B16, Phu luc Nghi dinh so0
162/2017/ND-CP ngay 30/12/2017).

- Quyét dir{h vé viéc chép thuan Qho td churc tén giéohoéc t6 chuc t6~n giao
tryc thude giai thé theo quy dinh cta hién chuong cua t6 chic ton gido (Mau A4,
Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

- T chic ton gido co dia ban hoat dong & mdt tinh tur giai thé theo quy dir}h
cua hién chuong c6 trach nhiém thong bao thoi han thanh toan cac khoan ng (néu
c0) cho cac t6 chirc, ca nhan ¢ lién quan theo quy dinh cua phap ludt trén ndm s6
bao viét hodc bao dién tir lién tiép ¢ dia phuong.

- Thoi diém Uy ban nhan dan cap tinh chap thuan cho t6 chirc ton giao
giai thé 1a thoi dlem t6 chirc phai ndp lai ban chinh quyet dinh cong nhan t6

chtic ton gido; gidy chirng nhan ctia co quan cong an vé viée to chirc da ndp, hay
con dau theo quy dinh.

I) Can cir phap ly ctia tha tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cta Van phong Chinh
phu hudng dan vé nghiép vu kiém soéat thu tuc hanh chinh.
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Mau B16

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

PE NGHI
Gial the to chirc ton gido hoac to chirc ton giao true thujc
theo quy dinh ciia hién chwong cia to chirc ton giao

Pé nghi giai thé td chirc ton gido heic té chirc ton gido truc thudc theo
quy dinh ciia hien chwong cia to chire ton giao véi cac ngi dung sau:
Tén t6 chic tdn gido hodc to chirc ton gido truc thudc dé nghi duoc giai

Tru SO COATO CRUTIC: .. .oievue e, .
INGUOT QAT QIEN:...iiiiieiic e
Hovatén:i.......ooooiiiiii Nam sinh:............oo e
Tén goi trong ton gido (NEU COY e,
Chure vy, pharn Vi (neu ) P PIe
S6 CMND/S6 ho chiéu/SH dmhrdanh canhan: ... .

Ngay cap:...c.coovvenvinennnn. NOT CAP ettt e e
Ly dogiai the: ...
Du kién thoi diém gidi BN e,

Vian ban kém theo gom: Ban ké khai tai san, tai chinh; phuong thirc xu 1y
tai san, tai chinh va thoi han thanh toan cac khoan ng (néu cd); danh sach t6
chtrc ton gido truc thudc thude t6 chirc ton gido ddi voi viée giai thé to chuc ton
gido hodc danh sach td chirc ton giao truc thudc thudc td chirc ton giao truc
thudc bi giai thé ddi véi viéc giai thé td chirc ton gido truc thudc.

TM. TO CH(;’C(3>
(Chit ky, déu)

D Pia danh noi co tru s& cua td chuc ton giao hoac td chuc ton giao truc thude dé nghi
giai thé.

@ Co quan quan ly nha nudce vé tin ngudng, ton gido ¢ trung wong d6i voi dé nghi giai
thé to chue ton gido, t6 chuc ton gido tryc thudc co dia ban hoat dong ¢ nhiéu tinh; Uy ban
nhan dan cap tinh ddi v6idé nghi giai thétd chire t6n gido,td chirc ton gido truc thude cd dia
ban hoat dong ¢ mot tinh.

®) T4 chire ton gido hoac td chure ton gido tryc thudc dé nghi.
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Mau A4

--------- M CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc
S6:....../Qb- ...
© Q ® . ngay ...... thang ... ... nam ......
QUYET PINH

V& viéc chép thuin cho to chirc ton gido hoic to chirc ton gido trie thudc
giai the theo quy dinh ctia hién chwong cia to chirc ton giao

Cin ctr Biéu 31 cua Luét tin ngudng, ton gido ngay 18 thang 11 nam 2016;

Cin ctr Dicu 10 ciia Nghi dinh s6 162/2017/ND-CP ngay 30 thang 12 nim
2017 cua Chinh phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat tin
ngudng, ton giao;

CANCT v ) :

X6t A NGNT CUA. ...t ,
QUYET PINH

Piéu 1. Chap thuin cho ...........coovveiieniinn.... ©) e

T

CO CAU L0 CIC: oot e e e e e e

Dia ban hoat dOng ton gldo:.........ooeiiiii i

Puoc giai thé theo hién chuong ctia t6 chirc tir ngdy ..... thang. ... ndm
Piéu 2. ....... ®) ¢6 trach nhiém thyc hién viéc giai thé t6 chirc theo hd so dé

nghi giai thé ngdy ... thang ... nam .... cia to chuec.

Piéu 3. (Hiéu luc cua Quyét dinh; ghi tén co quan, t6 chirc, ca nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noi nhgn: @ ..
- Nhu Diéu 3; (Chit ky, ddu)
-Luu: VT, ...

@ Co quan nha nudc c6 tham quyén ban hanh Quyét dinh.

@) Viét tit tén co quan ban hanh Quyét dinh.

®) Pia danh noi ban hanh Quyét dinh.

™) Thi trudng co quan nha nude c6 thim quyén ban hanh Quyet dinh.

®) Vin ban quy dinh chtc ning, nhiém vu, quyén han va co cdu t6 chiic ctia co quan
ban hanh Quyét dinh.

®) Tén t chirc ton gido hodc td chuc ton gido tryc thude.
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13. THU TUC PE NGHI GIAI THE TO CHUC TON GIAO TRUC
THUQC CO DIA BAN HOAT DPONG O MOT TINH THEO QUY DINH
CUA HIEN CHUONG CUA TO CHUC

a) Trinh ty thyce hién:

- Budc 1: T6 chuc ton gido, to chire ton gido truc thudc giai thé to chire
ton gido truc thudc co dia béq hoat dc:)ng ¢ mot tinh theo quy dinh cta hién
chuong cua to chure gtri ho so dé nghi dén S Noi vu.

- Bude 2: S& Noi vu xem xét hd so, truong hop hd 3y chua déy du, hop 1€,
S{w No6i vu thong bdo qua mang Internet hodc van ban cho t6 chirc dé hoan chinh
ho so.

- Budéc 3:

+ 86 Noi vu phdi hop véi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ ny bap nhan dér} cép tinh can cp’ To trinh cua S& NO1 vu chép thuan
hoac khong chap thuin vé viéc giai thé to 9h1’1c ton gido truc thudc c6 dia ban
hoat d@ng 0 mot tinh theo quy dinh cua hién chuong cua to6 chirc. Truong hop
khong chap thuan phai tra 101 bang van ban va néu rd ly do.

b)Cach thirc thwe hién: Nop hd so tryc tiép tai SO Noi vu; qua dudong
buu chinh hodc thong qua dich vu cong truc tuyén.

S Noi vu tlep nhan ho so va c6 gidy hen tra két qua.Néu gui qua duong
buu chinh, ngay tiép nhan hd so duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hé so:Vin ban dé nghi (theo mau).

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 45 ngay ké tir ngay hét thoi han thanh toan cac
khodn ng (n€u c6) va thanh ly tai san, tai chinh ghi trong thong bao cta to6 chuc
ma khong c6 khi€u nai.

d) P6i twong thye hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thudce gidi thé t6 churc ton gido truc thudce co6 dia ban hoat dong &
mot tinh theo quy dinh cua hién chuong cua t6 chirc.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& NoO1 vu.

g) Két qua thwe hién thit tuc hanh chinh: Vin ban chap thuin hoic
khong chép thuén vé viéc giai thé to chire tén gido tryc thudc theo quy dinh cua
hién chuong cua t6 chirc.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:
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- Pé nghi giai thé t6 chirc ton giaohodc t6 chuc ton gido truc thudc theo
quy dinh cua hién chuong cua t6 chirc ton giao (Mau B16, Phu luc Nghi dinh so0
162/2017/ND-CP ngay 30/12/2017).

- Quyét dinhqvé viéc chap thuan cho t6 chirc ton gidohoac t6 chtrc ton giao
truc thugc giai thé theo quy dinh cua hién chuong cua t6 chuc ton giao (Mau
A4, Phu luc Nghi dinh s0 162/2017/ND-CP ngay 30/12/2017).

K) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

- T6 chic ton giéo truc thuodc cg') dia ban hoat dong & mot tinh bi giai thé
theo quy dinh cta hién chuong cua to chirc ¢ trach nhiém thong bao thoi han
thanh toan cac khoan ng (néu c6) cho cac to chire, ca nhan c6 lién quan theo quy
dinh ctia phap luat trén nam so bao vict hoac bao dién tr lién tiép ¢ dia phuong.

- Cham nh:étt 05 ngay lam viéc ké tlr ngay Uy ban nhan dan cap tinh chép
thuan yiéc giai thé, t0 chirc ton gido hodc t6 chirc ton gido truc thude cé trach nhi€m
giai the to chirc ton gido tryc thudc va ndp lai cho Uy ban nhan dan cap tinh cac van
ban sau day:

+ Ban chinh vin ban chip thuan thanh lap, chia, tach, sap nhap, hop nhat
t6 chure ton gido truc thudc ciia co quan nha nude co tham quyén.

+ Ban chinh véan ban thanh 1ap, chia, tach, sap nhap, hop nhat to chirc ton
gido tryc thudc cua t6 chtrc ton gido hodc to chirc ton gido truc thude quan 1y
tryc tlep

+ Danh sach t6 chirc ton gido truc thudc thude to chirc t6n gido truc thude
bi giai thé.

+ Giéy chimg nhan hodc van ban xac nhan cua co quan cong an vé viéc to
chtrc ton gido truc thudc giai thé da ndp, huy con dau theo quy dinh.

I) Can c&r phap ly cua thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gio.

- Thong tu sd 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghi¢p vu ki€ém soat thu tuc hanh chinh.
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Mau B16

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

PE NGHI
Gial the to chirc ton gido hoac to chirc ton giao true thujc
theo quy dinh ciia hién chwong ciaa to chirc ton giao

Pé nghi giai thé td chirc ton gido heic té chirc ton gido truc thudc theo
quy dinh ciia hien chwong cia to chire ton giao véi cac ngi dung sau:
Tén t6 chuic tdn gido hodc to chirc ton gido truc thudc dé nghi duoc giai

Tru SO COA O CRTIC: ....eeeuie e, .
INGUOT QAT QIEN:...iiiiieiie e
Hovatén:.......ooooiiiii Nam sinh:............oo e
Tén goi trong ton gido (NEU COY e,
Chure vy, pharn Vi (neu ) P PIe
S6 CMND/S ho chiéu/Sé dinh danhcanhan: ...

Ngay cép:....? ............... NOT CAP: ..o e,
Ly dogiai the: ...
Du kién thoi diém gidi BN e,

Vian ban kém theo gom: Ban ké khai tai san, tai chinh; phuong thirc xu 1y
tai san, tai chinh va thoi han thanh toan cac khoan ng (néu cd); danh sach t6
chtrc ton gido tryc thudc thude to chirc ton gido dbi véi viée giai thé td chic ton
gido hodc danh sach td chirc ton giao truc thudc thudc td chirc ton giao truc
thudc bi giai thé ddi v6i viée giai thé to chic ton gido truc thudc.

TM. TO CHUC®
(Chir ky, déu)

@ Pia danh noi c6 try sé cua td chirc t6n gido hodc to chic ton gido tryc thude dé nghi
giai the.

@ Co quan quan 1y nha nudce vé tin ngudng, ton gido & trung wong d6i véi dé nghi giai
thé to chire ton giao, t6 chirc ton gido truc thudc co dia ban hoat dong ¢ nhiéu tinh; Uy ban
nhan dan cap tinh ddi voidé nghi giai thétd chuc ton glao,to chure ton gido truc thude co6 dia
ban hoat dong & mot tinh.

®) T4 chirc ton gido hodc td chirc ton gido truc thude dé nghi.
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Mau A4

--------- M CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

So:...... /Qb- ... ® . ngay ...... thang ... ... nam ......
QUYET PINH

Vé viéc chap thuin cho to chirc ton gido hoic to chirc ton gido trie thudc
gidi thé theo quy dinh cia hién chwong cia to chirc ton gido

Cin ctr Biéu 31 cua Luat tin ngudng, ton gido ngay 18 thang 11 nam 2016;

Can ctr Piéu 10 cta Nghi dinh s6 162/2017/ND-CP ngay 30 thang 12
nam 2017 cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat tin ngudng, ton giao;

CANCU oo O :

Xetdenghi ClUa.....ooii i ,
QUYET PINH

Diéu 1. Chap thudncho ............................ ©) e,

Try so ..............................................................................

CO CAULO CHTIC: ..ouutiii e

Dia ban hoat dOng ton @lao:..........coiiiii i

Pugc giai thé theo hién chuong ctia t6 chirc tir ngdy ..... thang....

Piéu 2. ....... ©) ¢6 trach nhiém thyc hién viéc giai thé t6 chirc theo h6 so dé
nghi giai thé ngdy ... thang ... nam .... ca to chirc.

Piéu 3. (Hiéu luc cua Quyét dinh; ghi tén co quan, t6 chirc, ca nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noinmhgn: — @......
- Nhu biéu 3; oo
- Luu: VT, ... (Chit ky, dau)

@) Co quan nha nudc c6 tham quyén ban hanh Quyét dinh.

@) Viét tat tén co quan ban hanh Quyét dinh.

®) Pia danh noi ban hanh Quyét dinh.

) Thu trudng co quan nha nudc c6 tham quyén ban hanh Quyet dinh.

®) Vian ban quy dinh chirc nang, nhiém vu, quyén han va co cdu t6 chirc ciia co quan
ban hanh Quyét dinh.

® Tén t6 chirc ton gido hoac td chire ton gido truc thude.
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14. THU TUC THONG BAO VE VIEC PA GIAI THE TO CHUC
TON GIAO TRUC THUQC CO PIA BAN HOAT PONG O MQT TINH
THEO QUY DINH CUA HIEN CHUONG CUA TO CHUC

a) Trinh ty thyce hién:

Cham nhét 20 ngay 1;é tor ngay t6 chirc ton giéo true thudce qé dia bélp hoat
dong ¢ mot tinh bi giai thé theo quy dinh cua hién chuong cua to chue,t6 chic
tén gi:.:io hodc t6 chtrc ton gido truc thudc quan 1y truc ti€p gui van ban thong
bao dén S& Noi1 vu.

b) Cach thirc thue hién: Gui van ban thong bao tryc tiép tai SO Noi vu;
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

Vin ban théng béo phai ¢6 xac nhan cia S& Noi vu.Néu gui qua dudng
buu chinh, ngay tiép nhén van ban thong bao dugc tinh theo ngay ghi trén dau
cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phén ho so:Vin ban thong béo (theo miu) va cac tai liéu kem
theo (néu co).

- Sb lwong ho so: 01 (bd).

d) Thoi han giai quyét: Ngay sau khi S No6i vu nhan duoc vin ban
thong bao hop 1€.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thude giai thé t@ chirc ton gido truc thudc co dia ban hoat dong &
mot tinh theo quy dinh ctia hién chuong cua t6 chue.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dan cép tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi vu.

g) Két qua thwe hién thii tuc hanh chinh: Vin ban xac nhan cta S& Noi
vu ve viée ti€p nhan thong béo.

Vian ban thong bao dugc luu tai Uy ban nhan déan cép tinh dé thyc hién
cong tac tham muu quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

Thong bao vé viéc da giai thé t6 chirc ton gido truc thudc (Mau B17, Phu
luc Nghi dinh s6 162/2017/NB-CP ngay 30/12/2017).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cham nhat 20 ngay }(é tir ngay to chirc ton giao tryc thude co dia ban hoat
dong ¢ mot tinh bi giai the theo quy dinh cua hién chuong cua to chur, t6 chirc
ton gido hodc t6 chirc ton gido truc thudc quan 1y truc tiép co trach nhiém thong
bao vé viéc da giai theé to chuc ton gido truc thudc.
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I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
pht hudng dan vé nghi¢p vu ki€m soat thu tuc hanh chinh.
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Mau B17

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

D ongay.....thang.....nam......

‘ THONG BAO
Ve viéc da giai the to chirc ton giao truc thudc

Kinh gti: .......... @

Tén td chirc ton gido hodc td chirc ton gido truc thudc co trach nhiém thong
bao (cht in hoa): ........ooovuiiiiiiiiiiiiiii, .

TIU SO CUA O CHUC . .o v e e, :

Thong bao vé viéc da giai thé ... ......véi cac ndi dung sau:

Tén t6 chirc ton giao truc thude bi gidi thé:.. .........oovet oo,

Tru s& cta to chtc tén giao truc thude bi gidi thé:..........ooevvveeeeein,

Nguoi dai dién:

Hovatén:........oooo Nam sinh:.......

Tén goi trong ton iAo (NEU COY:...vvvn et e,

Chirc VU, phAM Vi (U CO):..vvn et e,

S6 CMND/S6 h¢ chiéu/S6 dinh danh cd nhan: ....................ccvs v,

NEgAY CAP:.eveeeeeeann. NOT CAP ettt s

Thot diém @iai the:. . ... oo,

Giai thé theo vin ban sb...... ngdy...... thng..... ndm .....cla ......... @
......... veé viéc giai thé t6 chirc ton giao truc thude.

TM. TO CHI'J’,C 3
(Chiv ky, dau)

@ Pja danh noi co tru so cia to chire ton gido hodc to chic ton gido tryc thudc dé nghi
giai thé to churc ton gido truc thudc.

@) Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong ddi véi thong bao
giai thétd chirc ton gidotruc thudc céd dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép
tinh dbi véi thong bao giai thé t6 chirc ton giadotruc thude c6 dia ban hoat dong & mot tinh.

®) Tén ciia to chirc c6 trach nhiém thong béo viéc giai thé.

) Tén ctia t6 chirc ton gido truc thudc bi giai thé.
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15. THU TUC THONG BAO TO CHUC QUYEN GOP KHONG
THUQC QUY DPINH TAI PIEM A VA PIEM B KHOAN 3 PIEU 19 CUA
NGHI PINH SO 162/2017/ND-CP

a) Trinh ty thyc hién:

Trude khi to chirc quyén gop 15 ngay, co so tin ngudng, t6 chirc ton giao,
t6 chirc ton gido truc thudc to chirc quyén goép khong thu¢c quy dinh tai diém a,
diém b khoan 3 Diéu 19 cua Nghi dinh quy dinh chi tiét mot sé diéu va bién
phap thi hanh Luat tin ngudng, tén giao gui van ban thong bao dén Trung tam
Phuc vu hanh chinh cong tinh noi t6 churc quyén gop.

b)Cach thirc thyc hién:

- Nop ho so tai Trung tam phyc vy hanh chinh céng tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- Hb so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vian ban thong béo (theo miu) va céac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi S& Noi vu nhan dugce van ban
thong bao hop 1€.

d) Poi twong thwe hién thi tuc hanh chinh: Co sé tin ngudng, to chic
ton gido, to chuc ton gido truc thude t6 chirc quyén gop khong thude quy dinh
tai di€ém a, diém b khoan 3 Diéu 19 ctia Nghi dinh s6 162/2017/ND-CP.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan déan cap tinh.
- Co quan tryc tiép thyc hién thi tuc hanh chinh: S& Nbi vu.

s) Ket qua thwe hién thua tuc hanh chinh: Van ban xac nhan ctia S& Noi
vu vé viéc tiép nhan thong béo.

Vian ban thong bdo dugc luu tai ij ban nhan dan tinh dé thuc hién cong
tac quan 1y nha nudc vé tin ngudng, ton gido va kiém tra viéc thuc hién cac noi
dung trong vin ban thong bao clia co sd tin ngudng, t6 chic ton gido, t6 chic
ton gido truc thudc.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Thong bao vé viée to chitc quyén gop (Mau B47, Phu luc Nghi dinh sb
162/2017/ND-CP ngay 30 thang 12 nam 2017).

K) Yéu céu, diéu kién thwc hién thi tuc hanh chinh:
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- Trude khi to chic quyén gop 15 ngay, co s tin ngudng, t6 chirc ton
gido, t6 chtrc ton gido truc thudc to chirc quyén gop khong thudc quy dinh tai
diém a, diém b khoan 3 Piéu 19 cua Nghi dinh §o 162/2017/ND-CP c¢b trach
nhiém thong bao bang van ban dén S& NoOi vu noi té chirc quyén gop.

- Hoat dong quyén gop cua co so tin ngudng, t6 chtrc ton gido, té chuc ton
giao truc thude phai co6 so sach thu, chi bdo dam cong khai, minh bach. Tai san
dugc quyén gop phai duoc quan ly, st dung ding muc dich da thong béo, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido va tir thi¢n xa hai.

- Khong dugc lg1 dung danh nghia co s¢ tin ngudng, t6 chirc ton gido, to chuc
ton giao truc thudc dé quyén gdp nham truc loi hoac trai muc dich quyén gop.

I) Can cir phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh pha quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu huéng dan vé nghi¢p vu kiém soat thu tuc hanh chinh.
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Mau B47

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

~ THONG BAO
Ve viéc to chirc quyén goép

Kinh gti: .......... @
Tén (chitinhoa): ...........coovveinin... )
DA Chi o e
NguOT dal di€N:. ...t e
Hovatén:.........oooeviiiiiiiii i, Namsinh:...............cooeeeeiee
Tén goi trong ton gido (NEU COY e,
Chutc vu, pham Vi (neu ) P PR
S6 CMND/ S6 ho chiéu/SH dmh danh canhén: ...

Thong bzo vé viéc td chirc quyén gop véi cac ndi dung sau:

Muc dich quyen gop:..........oeiviiiiiiiii
Dia ban t6 Chlic QUYEN GOP: . eovevn et
CAach thlrc qUYEN gOP:. ... e
Thoi gian thuc hi€n qUYEN gOp:.. ..o ovirii i,
Phuong thirc quan 1y va sir dung tai san dugc quyén gop:..........oennn....

...............................................................................................

NGUOI DAI DIEN ©
(Chit ky, dau)

@ Pia danh noi c6 co so tin ngudng, t6 chirc ton gido hodc t6 chic ton giao truc thudc.

@ Uy ban nhéan dan cap tinh d01 Vi truong hop t6 chirc quyén gop vuot ra ngoal dia
ban mot huyén; Uy ban nhan dan cap huyén ddi véi trudng hop t6 chirc quyén gop ngoai dia
ban mdt xa nhung trong dia ban mot huy¢n, quan, thi xa, thanh pho thudc tinh, thanh pho
thudc thanh phd truc thude trung wong; Uy ban nhan dan cp xa ddi véi truong hop t6 chirc
quyén gop trong dia ban mot xa.

%) Co s tin ngudng, td chirc ton gido hodc t6 chirc ton gido truc thudc. Pdi vai to chirc
t6n gido, to chirc ton gido truc thudc, ngudi dai dién phai ky tén va dong dau.
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16. THU TUC PE NGHI CAP CHUNG NHAN DPANG KY HOAT
PONG TON GIAO CHO TO CHUC CO DPIA BAN HOAT PONG O MOT
TINH

a) Trinh ty thyce hién:

- Bude 1: TH chuc 06 dia ban hoat dong ton giao & mot tinh c6 du diéu
kién theo quy dinh tai Diéu 18cua Luat tin ngudng, ton giao gii ho so dé nghi
cap ching nhan dang ky hoat dong ton gido dén So Noi vu.

- Bude 2: S& Noi vuxem xét hd so, truong hop ho so chua dﬁy dua, hop I¢,
S& N§1 vu thong bao qua mang Internet hodc van ban cho t6 chirc d€ hoan chinh
ho so.

- Budce 3:
+ 86 Noi vuphdi hop vai cac co quan lién quan tham dinh ho so (néu can).

+ Sau khi tham dinh hd so, S& Noi vu cap hoic khong cap ching nhan
dang ky hoat dong ton gido cho to chirc. Truong hop tir chdi cp ching nhan
dang ky hoat dong ton gido phai tra 16i bang van ban va néu 13 1y do.

b) Cach thirc thue hién: Nop hd so truc tiép tai S& Noi vu; qua dudng
buu chinh hodc thong qua dich vu cong truc tuyén.

Hb so phai c6 xac nhan cua SO NoOi vu va co gidy hen tra két qua.Néu gui
qua duong buu chinh, ngay tiép nhan hd so duogc tinh theo ngay ghi trén du
cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban ding ky (theo mau);

+ Danh sach, so yéu 1y lich, phiéu 1y lich tu phap, ban tom tit qua trinh
hoat dong tdn giao cua nguoi dai dién va nhirng nguoi du kién 1anh dao t6 chirc;

+ Ban tom tat gido 1y, gido luat, 1€ nghi;

+ Quy ché hoat dong cua td chrc;

+ Gidy to chtirng minh c6 dia diém hop phap dé dit tru so.

- S6 luong hod s0:01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan du ho so dé nghi hop 18.
d) Doi twong thuc hién thi tuc hanh chinh:

T6 chire ¢6 dia ban hoat dong & mot tinh co6 du diéu kién theo quy dinh tai
bicu 18 cua Luat tin ngudng, ton giao.

e) Co quan thuc hién thi tuc hanh chinh:
-Co quan c6 tham quyén quyét dinh: SO Noi vu.
- Co quan tryec tiép thue hién thii tuc hanh chinh: So Noi vu.
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g) Két qua thuc hién tha tuc hanh chinh: Gidy chimg nhén dang ky
hoat dong ton giao hodc van ban trd 101 v€ viéc khong cap Gidy chung nhéan
dang ky hoat dong ton gido.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

- bang ky cap ching nhan hoat dong ton gido (Mau BS, Phu luc Nghi
dinh s6 162/2017/NDb-CP ngay 30/12/2017).

- Gidy chimg nhan ding ky hoat dong ton gido (Mau A1, Phu luc Nghi
dinh s0 162/2017/ND-CP ngay 30/12/2017).

K)Yéu ciu, diéu Kién thue hién thi tuc hanh chinh:

-Co giso 1y, gido luat, 1& nghi.

- C6 ton chi, muc dich, quy ché hoat dong khong trai voi quy dinh cua
phap luat.

- Tén cua t6 chuc khong tring véi tén to chic ton gido hodc t6 churc da
dugc cap ching nhan dang ky hoat dong ton gido, tén to chirc chinh tri, to chirc
chinh tri - xa hd1 hodc tén danh nhan, anh hung dan tdc.

- Nguoi dai dién, nguoi 1anh dao t6 Chl:}’C la cong dan Viét Nam thuong trt
tai Viét Nam, c6 nang luc hanh vi dan su day du; khong trong thoi gian bi ap
dung bién phap xu Iy hanh chinh trong linh vuc tin ngudng, ton giao; khdng co
an tich hoac khong phai 1a nguoi dang bi budc 61 theo quy dinh cta phap luat vé
to tung hinh su.

- C6 dia diém hop phap dé dit try so.

- Noi dung hoat dong ton gido khong thudc truong hop quy dinh tai Diéu
5 cua Luat tin ngudng, ton gido.

[)Cén ctr phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sd 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghi¢p vu ki€ém soat thu tuc hanh chinh.

57



Mau B8

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

DANG KY
Cap chirng nhan hoat dong ton giao

TEN 0 CHUIC: ... e,
Ho va tén ngu:0’1 dardien:........ooii
bang ky cap chirng nhan hoat dong ton gido véi cac ndi dung sau:
Tén to chuc (chtinhoa):............oo
Tén giao dich QUOC & (N8U COY:. e,
TIU SO CUA L0 CRTIC: ... e
ThuQe tON IA0 . ...\ttt e e
Nguoi dai dién:

Hovatén:............ooooiiiiiiiiinn, Nam sinh: ..........cooi i,
Tén goi trong ton gido (neu CO )ttt et e
S6 CMND/S4 ho chiéu/SH dlph danhcanhan: ..................... .

Ton chi, muc dich:..... ...
NOTdung hoat AOng:........coeiiii e,
Diaban hoat AONg:........cooiiii
S6 lwong nguoi tin theot.............o
CO CAU O CHTIC: ...
Dia diém dy kién dEL U SO .oeeniii
Vin ban kém theo gdm: Danh sach, so yéu 1y lich, phiéu 1y lich tur phap, ban
tom tat qua trinh hoat dong t6n gido cua nguoi dai dién va nhimg nguoi du kién
lanh dao t6 chirc; ban tom tat gido ly, gido luat, 18 nghi; quy ché hoat déng cua to
chirc; gidy to chimg minh c6 dia diém hop phap dé dat tru sé.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

M Pia danh noi dy kién ¢6 tru s& ciia t chic.

@ Co quan quan ly nha nugce vé tin ngudng, ton giao ¢ trung wong doi Y t6 chirc co
dia ban hoat dong ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh di véi
td chire ¢6 dia ban hoat dong & mot tinh.
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--------- O CONG HOA XA HOQI CHU NGHIiA VIET NAM
— Doc lap - Tu do - Hanh phic
Sb:...... /CN-....@ ®....., ngay......thdng.....nam... ..
GIAY CHUNG NHAN

Pang ky hoat dong ton giao

.................. @ ........................ ching nhan
Tén to chuc (chu in hoa) ...........................................................
Tén giao dich quéc té ctia td chirc (U CO): «..nevveveeee el
T

Thude tON 1A ..e.vii e e e e e s
Nguon goc hinh thanh, qud trinh phat triéen & Viét Nam:

Ton chi, muc dich hoat dong:...........ooiiiiiii

Piaban hoat dONg: ...,

CO CAU O CHTC: ..o,

Puoc hoat dong ton giéo theo quy dinh cua phép luat Viét Nam va theo ndi
dung dang ky da duoc chap thuan ké tir ngay dugc cap chimg nhan dang ky hoat
dong ton gido./.

Noi nhgn: “)
S ; (Chit ky, déu)
- Luu: VT,

@M Co quan quan Iy nha nudc vé tin ngudng, ton giao & trung wong dbi voi to
chtrc c6 dia ban hoat dong ¢ nhiéu tinh; co quan chuyén mén vé tin ngudng, ton giao
Cap tinh ddi vai to chire co dia ban hoat dong & mot tinh.

@ Viét tit tén co quan cap chimg nhan ding ky hoat dong ton gido.

©®)Pia danh noi cap chirng nhan ding ky hoat dong ton gido.

) Thu trudng co quan nha nudc cd thim quyén cip ching nhan ding ky hoat
dong ton gido.
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17. THU TUC THONG BAO NGUOI BPUQC PHONG PHAM
HOAC SUY CU LAM CHUC SAC POI VOI CAC TRUONG HQP QUY
DINH TAI KHOAN 2 PIEU 33 CUA LUAT TiIN NGUONG, TON GIAO

a) Trinh ty thyc hién:

Cham nhét 13 20 ngay }(é tir ngdy phong pham hoic suy cir,to churc ton
gidoguri van ban thong bao dén Trung tdm Phuc vy hanh chinh cong v€ nguoi
dugc phong phdm hodc suy ctr 1am chure sac d6i voi cac truong hop quy dinh tai
khoan 2 Diéu 33 cua Luat tin ngudng, ton gido.

b) Cach thirc thwe hién:

- Nop ho so tai Trung tam phyc vy hanh chinh céng tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- Hb so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va cac tai liéu lién
quan (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi S& Noi vu nhan dugce van ban
thong bao hop 1€.

) Poi twong thuc hién thu tuc hanh chinh: T6 chirc t6n gido phong
pham hodc suy cir pham vi do1 voi cac truong hop quy dinh tai khoan 2 Diéu 33
cua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:
-Co quan c6 tham quyén tiép nhan théng bao: S¢ Noi vu.
- Co quan tryc tiép thyc hién thi tuc hanh chinh: S& Nbi vu.

g) Két qua thwe hién thii tuc hanh chinh: Vin ban xac nhan cua S¢ Noi
vu vé€ viéc ti€p nhan thong bao.

Van ban thong bdo dugc luu tai S& Noi vu dé thuc hién cong tac tham
muu quan ly nha nude vé tin ngudng, ton gido.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Thoéng bao nguoi dugc phong pham hoic suy ctr 1am chtic sac (Mau B18,
Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu céu, diéu kién thwc hién thi tuc hanh chinh:
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- Yéu cau: Cham nhit 1 20 ngay ké tir ngay phong pham hoic suy ctr, to
chuc ton gido c6 trach nhiém thong bdo bang van ban vé nguodi duge phong
pham hodc suy cu.

- Diéu kién: Nguoi dugc phong pham hoac suy cu lam chuc sac phai dap
ung cac dieu kién sau:

+C6 nang luc hanh vi dan sy day du.

+ Khong trong thoi gian bi ap dung bién phap xtr 1y hanh chinh trong linh
vuc tin ngudng, ton gido.

+ Khong c6 an tich hoac khong phai la nguoi dang bi budc t61 theo quy
dinh cta phap luat vé t6 tung hinh suy.

[) Can c& phap ly cia thi tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh pha quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu huéng dan vé nghi¢p vu kiém soat thu tuc hanh chinh.
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Mau B18

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

l.l(l)...

THONG BAO ,
Nguwoi dwge phong pham hodc suy cir lam chirc sac

Kinh gui: .......... @

Tén t6 chirc ton gido (cht in hoa): .......coovviiiiiiii e,
B 1 I
Thong bao viéc phong pham hoic suy cir chirc sac v6i cac ndi dung sau:

Pham v} truge Dia ban hoat dong

. . va sau khi A e o
Tén goi Nim | Noicw | dugc phon ton giao truoc va
TT | Hovatén | trong tén . . yOCPAONE 1 au khi dwoc phong
> sinh tru pham hoic suy % 8 -
glao cir pham hoac suy cw
Truwoc | Sau Truoc Sau
1
2

Vin ban kém theo gom: Tém tit quéa trinh hoat dong ton gido; so yéu ly
lich, phiéu ly lich tu phap cua chirc sac.

TM. TO CHUC TQN GIAO
(Chir ky, ddu)

@) Pia danh noi ¢o tru so clia td chirc ton gido.

@ Co quan quan 1y nha nuéc vé tin ngudng, ton gido ¢ trung wong doi véi trudng hop
phong pham hoic suy cir pham vi theo quy dinh tai khoan 1 Diéu 33 cta Luat tin ngudng, ton
g140; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi véi truong hop phong pham
hoic suy cir pham vi theo quy dinh tai khoan 2 Piéu 33 cua Ludt tin ngudng, ton gido.
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18. THU TUC THONG BAO HUY KET QUA PHONG PHAM
HOAC SUY CU CHUC SAC POI VOI CAC TRUONG HQP QUY DINH
TAI KHOAN 2 PIEU 33 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyc hién:

Trong thdi han 20 ngay ké tir ngdy nhan duoc van ban yéu cau,té chirc ton
giao gui van ban thong bao dén Trung tdm Phuc vu hanh chinh cong vé viéc huy
két qua nguoi dugce phong pham hodc suy cir lamchuc sic quy dinh tai khoan 2
Diéu 33 cua Lut tin ngudng, ton giao trong truong hop khong dap tng diéu
kién quy dinh tai khoan 2 Diéu 32 cua Luét tin ngudng, ton gido.

b)Cach thirc thyc hién:
- Nop ho so tai Trung tam phyc vy hanh chinh céng tinh Ninh Binh.
- Qua dich vu buu chinh cong ich.

- Hb so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so: Vin ban thong bao va céc tai liéu kém theo (néu c6).
- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi S& Noi vu nhan dugc van ban
thong bao hop 1€.

d) Poi twgng thuc hién thi tuc hanh chinh: T chirc t6n gido huy két
qua phong pham hodc suy cir chirc sac doi voi truong hop quy dinh tai khoan 2
Dicu 33 cua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.
- Co quan tryc tiép thyc hién thi tuc hanh chinh: S& Néi vu.

s) Ket qua thwe hién thu tuc hanh chinh: Van ban xac nhan cta S& Noi
vu vé viéc tiép nhan thong bao.

Van ban thong bdo dugc luu tai S& Noi vu dé thuc hién cong tac tham
muu quan ly nha nude vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén mau don, miu té khai: Noi dung vin ban thong bao theoquy dinh
tai khoan 4 Diéu 33 ctuia Luat tin ngudng, ton gido.

K) Yéu cau, diéu kién thye hién thii tuc hanh chinh: Trong thoi han 20
ngay ké tu ngay nhan dugc van ban yéu cu, to chuc tén gido c¢d trach nhiém

huy két qua phong pham hoic suy cur chire sdc va c6 trach nhiém thong bao
bang van ban vé viéc hiy két qua dén So Noi vu.

[) Can cir phap ly cia thia tuc hanh chinh:
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- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).
_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mgt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.
- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh
pht hudéng dan vé nghiép vu kiém soét thu tuc hanh chinh.
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19. THU TUC PANG KY NGUOI PUQC BO NHIEM, BAU CU,
SUY CU LAM CHUC VIEC POI VOI CAC TRUONG HQP QUY DPINH
TAI KHOAN 2 PIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Bude 1: T6 chirc ton giao, td chuc ton gido truc thudc trudc khi bo
nhiém, bau ct, suy ctir chirc viéc theo quy dinh tai khoan 2 Diéu 34 cua Luat tin
ngudng, ton gido c6 trach nhiém giri ho so dang ky dén Trung tdm Phuc vu hanh
chinh céng.

- Budc 2: S& Noi vu xem xét hd so dang ky, truong hop hd so chua day
du, hop I¢, S6 N§1 vu thong bdo qua mang Internet hoac van ban cho t6 chuc dé
hoan chinh ho so.

- Budc 3: S& Noi vu phdi hop vdi cac co quan lién quan (néu can) tham
dinh h6 so chap thuan hoac khong chap thuan vé viéc dang ky ngudi duge bod
nhiém, bau cu, suy cir lam chirc viéc. Truong hgp tir choi dang ky phai tra 161
bang van ban va néu r6 ly do.

b) Cach thirc thuc hién:

- Nop ho so tai Trung tdim phuc vu hanh chinh cong tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- Hb so duoc nop tryc tuyén trén cé)ng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
+ Vin ban dang ky (theo mau);

+ So yéu ly lich, phiéu Iy lich tu phap cta nguoi duge du kién bd nhiém,
bau ctr, suy cu;

+ Ban tom tat qua trinh hoat dong ton gido ctia ngudi duge du kién bo
nhiém, bau cu, suy ctr.

- S6 lugng ho so: 01 (bo).

d) Thoi han gidi quyét: 20 ngay ké tir ngay S¢ Noi vu nhan da hd so
dang ky hop 1¢.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thudc bo nhiém, bau cu, suy cu chuc viéc theo quy dinh tai khoan
2 Diéu 34 cua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: S& Noi vu.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
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g) Két qua thuwe hién thi tuc hanh chinh: Vin ban tra 161 chép thuan
hodc khong chap thuan vé viéc bo nhiém, bau ctr, suy cu chuc viéc.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Dang ky ngu’c‘;’i duge bo nhiém, bau ct, suy ctr lam chie viéc (Mau B109,
Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

Nguoi duge bé nhiém, bau ctr, suy ctir lam chic viéc phai dap tng cac
diéu kién sau:

- C6 ning lyc hanh vi dan sy day du.

- Khong trong thoi gian bi ap dung bién phép xir Iy hanh chinh trong linh
vuc tin ngudng, ton gido.

- Khong c6 an tich hodc khong phai 1a nguoi dang bi budce o1 theo quy
dinh cua phap luat vé t6 tung hinh su.

I) Can cir phap ly ctia thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudéng dan vé nghi¢p vu kiém soéat thu tuc hanh chinh.
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Mau B19

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

~ DPANGKY
Nguwoi duwgee bo nhiém, bau cir, suy cir lam chire viéc

Kinh gui: .......... @

Tén t6 chuc (chit in hoa): ............ )

0T

Ping ky nguoi dwoe bé nhiém, bau cir, suy cir lam chire viée véi cac
MOT AUINE SAU ...ttt ettt s e s e snr e s r e e nreesneesnresnneas

Ho va tén Pham vi Chirc vu | Dia ban phu
nguoi trude va trudce va trach trudc
dwocdw | Tén goi g . sau khi sau khi va sau khi
WA : Nam | Noi cw 2 2 F
TT kién bo trong - . dwgc bo dwgc bo dwgc bo
in N sinh tru oAt LA iatp 2 iatp A
nhiém, ton giao nhiém, bau | nhiém, bau | nhiém, bau
bau cit, clr, suy cur clr, suy cur cir, suy cir
suy cir Truoc | Sau | Truoc | Sau | Truoc | Sau
1
2

Vin ban kém theo gom: So yéu 1y lich, phiéu 1y lich tu phap ctua ngudi
dugc du kién bd nhiém, bau ctr, suy cir; ban tom tat qua trinh hoat dong ton giao
cua nguoi dugc du kién bo nhiém, bau cu, suy cu.

TM. TO CHUjC ®
(Chir ky, dau)

D Pia danh noi c6 tru sé cia td chic ton giao, td churc ton gido truc thudc hoac td chuc
duoc cap ching nhan ding ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton giao ¢ trung wong dbi véi truong hop
b6 nhiém, bau cu, suy cir chirc viéc theo quy dinh tai khoan 1 Diéu 34 cia Luét tin ngudng,
t6n giao; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi véi trudng hop bd nhiém,
bau ctr, suy cu chtrc vi¢e theo quy dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton gido; co
quan nha nuéc c6 tham quyén quy dinh tai khoan 3 Piéu 19 cua Ludt tin ngudng, t6n gido ddi
v6i trudng hop bd nhiém, bau cir, suy cir chire viée theo quy dinh tai khoan 3 Diéu 34 cua
Luat tin ngudng, tén gido.

®) T6 chuc ton gido, to chirc ton giao truc thudc hoac t6 chirc dugc cip chimg nhan
dang ky hoat dong ton gido. Déi véi td chire ton gido, t6 chirc ton gido truc thudc nguodi thay
mat t chirc phai ky tén va dong dau.
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20. THU TUC PANG KY NGUOI PUQC BO NHIEM, BAU CU,
SUY CU LAM CHUC VIEC CUA TO CHUC PUQC CAP CHUNG
NHAN DPANG KY HOAT PONG TON GIAO CO PIA BAN HOAT PONG
O MOT TINH

a) Trinh ty thyc hién:

- Budc 1: TH chiic dugc cdp ching nhan dang ky hoat dong ton giao co
dia ban hoat dong & mdt tinh, trudc khi thyc hién viéc bd nhiém, bau cu, suy cu
chirc viéc co trach nhiém giri ho so dang ky dén S& Noi vu.

- Budc 2: S& Noi vu xem xét hd so dang ky, truong hop hd so chua day
dua, hop 1€, S6 Noi1 vu thong bdo qua mang Internet hoac van ban cho t6 chiic dé
hoan chinh ho so.

- Budc 3: S& Noi vu phdi hop vdi cac co quan lién quan (néu can) tham
dinh ho so chap thuin hodc khong chip thuin vé viéc dang ky nguoi dugc bd
nhiém, bau cir, suy cir lam chiic viéc. Trudng hop tir chbi ding ky phai tra 1oi
bang van ban va néu rd Iy do.

b) Céch thirc thwe hién:Nop hd so true tiép tai SO Noi vu; qua dudng
buu chinh hodc thong qua dich vu cong tryc tuyén.

S Noi vu tlep nhan ho so va c6 gidy hen tra két qua.Néu gui qua duong
buu chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban ding ky (theo mau);

+ So yéu Iy lich, phiéu Iy lich tu phap cta ngudi duoc du kién bd nhiém,
bau ctr, suy cu;

+ Ban tom tat qué trinh hoat dong ton gido cua ngudi duoc du kién bo
nhiém, bau cu, suy ctr.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan da hd so dang ky hop 1¢.

d) Poi twong thuwe hién thi tuc hanh chinh: T chic dugc cap chimg
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh bd nhi¢ém, bau
cu, suy cu chtrc viéc.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: S& Noi vu.
- Co quan tryc tiép thyc hién thi tuc hanh chinh: S& Noi vu.

g)Két qua thyc hién thu tuc hanh chinh: Van ban tra 161 chap thuan
hoic khong chap thuan vé viéc bo nhiém, bau cu, suy cir chire viée.

h) Lé phi: Khong co.
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i) Tén mau don, miu to khai:

Dang ky ngu’c‘;’i duge bo nhiém, bau ct, suy ctr lam chic viéc (Mau B109,
Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

Nguoi duge bo nhiém, bau cu, suy cu lam chuc viéc phai dap ung cac
diéu kién sau:

- C6 nang luc hanh vi dan su day du.

- Khong trong thoi gian bi ap dung bién phap xir Iy hanh chinh trong linh
vuc tin ngudng, ton gido.

- Khong c6 an tich hodc khong phai 1a nguoi dang bi budce o1 theo quy
dinh cta phap luat vé t6 tung hinh suy.

I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh
phu huéng dan vé nghi¢p vu kiém soat thu tuc hanh chinh.
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Mau B19

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

~ DPANGKY
Nguwoi duwgee bo nhiém, bau cir, suy cir lam chire viéc

Tén to chuc (chit in hoa) : ............ )

T SO oo

Ping ky nguoi dwoe bé nhiém, bau cir, suy cir lam chire viée véi cac
MOT AUINE SAU ...ttt ettt s e s e snr e s r e e nreesneesnresnneas

Ho va tén Pham vi Chirc vu | Dia ban phu
nguoi trude va trudce va trach trudc
dwocdw | Tén goi g . sau khi sau khi va sau khi
WA : Nam | Noi cw 2 2 F
TT kién bo trong - . dwgc bo dwgc bo dwgc bo
in N sinh tru oAt LA iatp 2 iatp A
nhiém, ton giao nhiém, bau | nhiém, bau | nhiém, bau
bau cit, clr, suy cur clr, suy cur cir, suy cir
suy cir Truoc | Sau | Truoc | Sau | Truoc | Sau
1
2

Vin ban kém theo gom: So yéu 1y lich, phiéu 1y lich tu phap cta nguoi
dugc du kién bd nhiém, bau ctr, suy cir; ban tom tat qua trinh hoat dong ton giao
cua nguoi dugc du kién bo nhiém, bau cu, suy cu.

TM. TO CHUjC ®
(Chir ky, dau)

D Pia danh noi c6 tru sé cia td chic ton giao, td churc ton gido truc thudc hoac td chuc
duoc cap ching nhan ding ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton giao ¢ trung wong dbi véi truong hop
b6 nhiém, bau cu, suy cir chirc viéc theo quy dinh tai khoan 1 Diéu 34 cia Luét tin ngudng,
t6n giao; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi véi trudng hop bd nhiém,
bau ctr, suy cu chtrc vi¢e theo quy dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton gido; co
quan nha nuéc c6 tham quyén quy dinh tai khoan 3 Piéu 19 cua Ludt tin ngudng, t6n gido ddi
v6i trudng hop bd nhiém, bau cir, suy cir chire viée theo quy dinh tai khoan 3 Diéu 34 cua
Luat tin ngudng, tén gido.

®) T6 chuc ton gido, to chirc ton giao truc thudc hoac t6 chirc dugc cip chimg nhan
dang ky hoat dong ton gido. Déi véi td chire ton gido, t6 chirc ton gido truc thudc nguodi thay
mat t chirc phai ky tén va dong dau.
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_ 21. THU TUCTHONG BAO VE NGUOI BPUQC BO NHIEM, BAU
CU, SUY CU LAM CHUC VIEC POI VOI CAC TRUONG HQP QUY
PINH TAI KHOAN 2 PIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thyc hién:

Cham nhat 1a 20 ngay ké tir ngdy bod nhiém, bau ctr, suy ctr, to chirc ton
gido, t6 chirc ton gido truc thudc girivin ban thong baoveé nguoi duoc b6 nhiém,
bau cu, suy cir lam chirc viéc theo quy dinh tai khoan 2 Piéu 34 cta Luat tin
ngudng, ton gido dén Trung tAm Phuc vy hanh chinh cong.

b) Cach thirc thwe hién:
- Nop ho so tai Trung tam phyc vy hanh chinh céng tinh Ninh Binh.
- Qua dich vu buu chinh cong ich.

- Hb so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vian ban thong béo (theo miu) va céac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi S& Noi vu nhan dugc van ban
thong bao hop 1€.

d) Poi twong thuc hién thii tuc hanh chinh: T6 chiic ton gido, to chirc
ton gido truc thudc bd nhi€m, bau cir, suy cir chure viéc theo quy dinh tai khoan
2 DPiéu 34 cua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.
-Co quan truc tiép thuc hién thu tuc hanh chinh: S& Noi vu.

s) Ket qua thwe hién thu tuc hanh chinh:Van ban x4c nhan cua S& Noi
vu vé viéc tiép nhan thong bao.

Van ban thong bao duge luu tai S6 Noi vu dé thuc hién cong tac tham
muu quan ly nha nude vé tin ngudng, ton gido.
h) Lé phi: Khong co.
i) Tén mau don, miu to khai:
_ Théng bao két qua ngudi duge bd nhiém, bau ctr, suy ctr lam chirc viéc
(Mau B20, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu cau, diéu kién thuwc hién thi tuc hanh chinh: T chirc ton gido,
td chirc ton gido truc thudc gui van ban thong bao vé nguoi dugc bo nhiém, bau
cu, suy cu lam chic viéc theo quy dinh tai khoan 2 Diéu 34 cua Luét tin
ngudng, ton gido chdm nhat 13 20 ngay ké tir ngdy bd nhiém, bau cir, suy cir.
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[) Can cir phap ly cia thia tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
pht hudng dan vé nghi¢p vu ki€m soat thu tuc hanh chinh.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

B ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwge bo nhiém, bau cir, suy ctr lam chire viéc

Thong bao két qua ngwoi dwge bo nhiém, bau cir, suy cir lam chire viéc
véi cac ngi dung sau:

Ho va tén Tén ooi . Chirc vu
nguoi dugce bo 8% Nim | Noicuw | Phim duwogc bo Pia ban
TT " N trong . ., . in A .
nhiém, bau cw, | . .~ sinh tru Vi nhi¢ém, bau | phu trach
- ton glao - .
suy cur cir, suy cur
1
2
N =
TM. TO CHUC ©®

(Chit ky, dau)

@) Dia danh noi ¢6 try so ctia t6 chirc t6n gido, to chuc ton gido tryc thude hodc to
chue duoc cap chiung nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, tén giao & trung wong d6i v6i trudng hop
bd nhiém, bau cwr, suy cir chirc viéc theo quy dinh tai khoan 1 Diéu 34 cua Luit tin ngudng,
t6n gido; co quan chuyén mon vé tin ngudng, ton gido cap tinh dbi voi truong hop bod nhiém,
bau cr, suy ctr chire viée theo quy dinh tai khoan 2 Diéu 34 ctia Luat tin ngudng, ton gido; co
quan nha nudc c6 tham quyen quy dinh tai khoan 3 Diéu 19 cta Luat tin ngudng, ton giaoddi
voi truong hop bd nhiém, bau ctr, suy cu chuc viéc theo quy dinh tai khoan 3 Piéu 34 cua
Luat tin ngudng, ton gido.

®) Tén cua t6 chic ton gido, t6 chtre ton giao tryc thudc hodc t6 chirc duoc cap ching
nhan dang ky hoat dong ton gido. Déi véi t6 chire ton gido, to chie ton gido truc thude ngudi
thay mat t6 chirc phai ky tén va dong dau.
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22. THU TUC THONG BAO VE NGUOI BO NHIEM, BAU CU,
SUY CU’V LAM ,CHU’C VIEC CUA TO ’CHUiC DU’Q"C CAP CHUNG
NHAN DANG KY HOAT DPONG TON GIAO CO DIA BAN HOAT DONG
O MOT TINH

a) Trinh ty thyc hién:

Cham nhét 13 20 ngay ké tir ngay b nhiém, bau ct, suy cir, t6 chirc dugc
cap chung nhan dang ky hoat dong ton gido co dia ban hoat dong ¢ mot tinh gui
van ban thong bao vé ngudi duge bd nhiém, bau cir, suy cir lam chirc viée dén
S No1 vu.

b) Céch thirc thye hién: Giri van ban thong bio truc tiep tai S& Noi vy;
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

Van ban thong bao phai co xac nhén cua S& No1 vu. Néu gui qua duong
buu chinh, ngay tiép nhan vin ban thong bao duogc tinh theo ngay ghi trén dau
cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vian ban théng béo (theo mau) va cac tai ligu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi S& Noi vu nhan duoc vin ban
thong bao hop 1€.

d) Poi twong thuc hién thii tuc hanh chinh: T6 chic duoc cap ching
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mdt tinh bd nhiém, bau
cu, suy cu chirc viéc.

e) Co quan thyc hién tha tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

-Co quan truc tiép thyc hién tha tuc hanh chinh: S& Noi vy.

g)Két ‘qua thyce hién thi tuc hanh chinh:Van ban xac nhén cua S6 Noi
vu vé viéc tiép nhan thong bao.

Van ban thong ba‘o duge luu tai S& Noi vu dé thue hién cong tac tham
muu quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

Thong bao két qua ngu’&rj duoc bd nhiém, bau cu, suy ctr lam chirc viéc
(Mau B20, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: T6 chic duoc cap
ching nhén dang ky hoat dong ton giao co dia ban hoat dong 6 mot tinh giri van

ban thong bao v€ nguoi dugce bd nhiém, bau ctr, suy cir lam chirc viéc cham nhat
1a 20 ngay ké tir ngdy b6 nhiém, bau ctr, suy ctr.

74



[) Can cir phap ly cia thia tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
pht hudng dan vé nghi¢p vu ki€m soat thu tuc hanh chinh.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwge bo nhiém, bau cir, suy ctr lam chire viéc

Thong bao két qua nguwoi dwoc bo nhiém, bau cir, suy cir lam chirc viéc
v6i cac ngi dung sau:

Hovatén Tén soi Chirc vu
nguoi duge bo 8% Nim | Noicw | Phim duge bo Dia ban
TT " NI trong . , . on A .
nhiém, bau cw, 61 qido sinh tru vi nhiém, bau | phu trach
suy cur g cur, suy cur
1
2
N
TM. TO CHUC ©®

(Chit ky, dau)

@) Dia danh noi ¢6 try s¢ ctia t6 chirc t6n gido, to chuc ton gido tryc thude hodc to
chue duoc cap ching nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, tén giao & trung wong d6i v6i trudng hop
bd nhiém, bau ctr, suy cir chirc viéc theo quy dinh tai khoan 1 Diéu 34 cua Luét tin ngudng,
t6n gido; co quan chuyén mon vé tin ngudng, ton gido cap tinh dbi voi truong hop bod nhiém,
bau cr, suy ctr chire viée theo quy dinh tai khoan 2 Diéu 34 ctia Luat tin ngudng, ton gido; co
quan nha nudc c6 tham quyen quy dinh tai khoan 3 Diéu 19 cta Luat tin ngudng, ton giaoddi
voi truong hop bd nhiém, bau ctr, suy cu chuc viéc theo quy dinh tai khoan 3 Piéu 34 cua
Luat tin ngudng, ton gido.

®) Tén cua t6 chirc ton gido, t6 chure ton giao truc thudc hodc t6 chirc duoc cap ching
nhan dang ky hoat dong ton gido. Déi véi t6 chire ton gido, to chic ton gido truc thude ngudi
thay mat t6 chirc phai ky tén va dong dau.
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23. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY
CU NHUNG NGUOI LANH PAO TO CHUC CUA TO CHUC PUQC
CAP CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN
HOAT PONG O MOT TINH THEO QUY PINH TAI KHOAN 7 PIEU 34
CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyce hién:

Cham nhét 13 20 ngay ké tir ngay bd nhiém, bau cir, suy ctr ddi véi ngudi
du kién 1anh dao cta t6 chirc dugc cap ching nhan ding ky hoat dong ton gido
co dia ban hoat dong & mot tinh theo quy dinh tai khoan 7 Diéu 34 cta Luat tin
ngudng, ton giao,td chirc giri van ban thong bao dén So Noi vu.

b) Céch thirc thye hién: Giri van ban thong bio truc tiep tai S& Noi vy;
qua duong buu chinh hodc thong qua dich vu cong truc tuyén.

Vin ban thong bao phai ¢ xac nhan cua S& Noi vu.N éu gtii qua dudng
buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén dau cong
van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vian ban thong béo (theo miu) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi S& Noi vu nhan dugc vin ban
thong bao hop 1€.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chic dugc cap chimg
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh b6 nhiém, bau
ctr, suy ctr nhitng ngudi 1anh dao t6 chire theo quy dinh tai khoan 7 Piéu 34 cua
Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thAm quyén tiép nhan thong bao: So Noi vu.
-Co quan true tiép thuc hién thi tuc hanh chinh: S¢ Noi vu.

g)Két ‘qua thyce hién thi tuc hanh chinh:Van ban xac nhén cua S6 Noi
vu vé viéc tiép nhan thong bao.

Van ban thong bio dugc luu tai S& No1 vu dé thuc hién cong tac tham
muu quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:
_ Théng bao két qua nguoi duge bd nhiém, bau ctr, suy ctr lam chirc viéc
(Mau B20, Phy luc Nghi dinh so6 162/2017/ND-CP ngay 30/12/2017).
k) Yéu cau, diéu ki¢n thuc hién thi tuc hanh chinh:Cham nhat 1a 20
ngay ké tir ngay bod nhiém, bau cu, suy cir chuc viéc, to6 chuc duge cap ching
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nhan dang ky hoat dong ’tén gido co dia ban hoat dong & mdt tinhcd trach nhiém
guri van ban thong bado dén S Noi vu.

[) Can c&r phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mgt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghié¢p vu kiém soat tha tuc hanh chinh.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwge bo nhiém, bau cir, suy ctr lam chire viéc

Thong bao két qua ngwoi dwge bo nhi€ém, bau cir, suy cir lam chire viéc
véi cac ngi dung sau:

Ho va tén Tén ooi Chire vu
ngudi dugce bo 8% Nim | Noicw | Phim dwogc bo Pia ban
TT ‘n P trong . , . ‘A A .
nhiém, bau cw, | . .~ sinh tru Vi nhi¢ém, bau | phu trach
- ton glao - .
suy cur cir, suy cur
1
2
N
TM. TO CHUC ©

(Chir ky, ddu)

@) Dia danh noi co tru s& cia td chire ton giao, td chirc ton gido truc thudc hoac to
chirc dugc cap ching nhan dang ky hoat dong ton giao.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung uong dbi v6i truong hop
b6 nhiém, bau cu, suy cir chirc viéc theo quy dinh tai khoan 1 Diéu 34 cia Luét tin ngudng,
t6n giao; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi véi trudng hop bd nhiém,
bau ctr, suy cir chirc viée theo quy dinh tai khoan 2 Diéu 34 clia Luat tin ngudng, tén gido; co
quan nha nudc c6 thim quyen quy dinh tai khoan 3 Diéu 19 cua Luat tin ngudng, t6n gidoddi
v6i trudng hop bd nhiém, bau cir, suy cir chire viée theo quy dinh tai khoan 3 Diéu 34 cua
Luat tin ngudng, tén gido.

3 Tén ciia t0 chire ton gido, t6 chirc ton gido tryc thude hodc t6 chirc duge cép chimg
nhan ding ky hoat dong ton gido. D6i vai to chire ton gido, t chirc ton gido truc thudc ngudi
thay mat t6 chirc phai ky tén va dong dau.
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24. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY
CU NHUNG NGUOI LANH PAO TO CHUC POI VOI TO CHUC TON
GIAO CO PIA BAN HOAT PONG O MOT TINH THEO QUY DPINH TAI
KHOAN 7 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyce hién:

Cham nhét 13 20 ngay ké tir ngdy bo nhiém, bau cir, suy cir nhitng nguoi
du kién l1anh dao t6 chuc theo quy dinh tai Diéu 22 cta Luat tin ngudng, ton
gido, to chirc ton gido gui van ban thong bao dén S Noi vu.

b) Cach thirc thwe hién: Giri vin ban thong béo truc tiép tai S& Noi vy;
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

Vin ban thong bao phai ¢ xac nhan cua S& Noi vu.Néu giri qua dudong
buu chinh, ngay ti€p nhan van ban thong bao dugc tinh theo ngay ghi trén dau
cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vian ban thong béo (theo miu) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi S& Noi vu nhan dugc vin ban
thong bao hop 1€.

d) Poi twong thwe hién thii tuc hanh chinh: T4 chiic ton gido ¢ dia ban
hoat dong & mdt tinh boé nhiém, bau ctr, suy cir nhitng ngudi 1anh dao to6 chuc
theo quy dinh tai khoan 7 Diéu 34 ctua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén tiép nhan thong bao: SO Nbi vu.
- Co quan tryec tiép thue hién thii tuc hanh chinh: S¢ Noi vu.

g)Két qua thye hién thi tuc hanh chinh:Vian ban xac nhén ciua S¢ Noi
vu vé viéc tiép nhan thong bao.

Van ban thong ba‘o duge luu tai S& Noi vu dé thuce hién cong tac tham
muu quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

N Thong bao két qua ngu’&rj duoc bd nhiém, bau ct, suy ctr lam chirc viéc
(Mau B20, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu cau, diéu kién thuwc hién thi tuc hanh chinh:

Cham nhat 1a 20 ngay ké tur ngay b6 nhiém, bau ctr, suy cir nhitng nguoi
linh dao to chirc theo quy dinh tai Dicu 22 cia Luat tin ngudng, ton gido, to
churc ton gido cd dia ban hoat dong & mot tinh c6 trach nhi€ém gui van ban thong
bao.
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[) Can cir phap ly cia thia tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
pht hudng dan vé nghi¢p vu ki€m soat thu tuc hanh chinh.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwge bo nhiém, bau cir, suy ctr lam chire viéc

Thong bao két qua ngwoi dwge bo nhi€ém, bau cir, suy cir lam chire viéc
véi cac ngi dung sau:

Ho va tén Tén ooi Chire vu
ngudi dugce bo 8% Nim | Noicw | Phim dwogc bo Pia ban
TT ‘n P trong . , . ‘A A .
nhiém, bau cw, | . .~ sinh tru Vi nhi¢ém, bau | phu trach
- ton glao - .
suy cur cir, suy cur
1
2
N
TM. TO CHUC ©

(Chir ky, ddu)

@) Dia danh noi co tru s& cia td chire ton giao, td chirc ton gido truc thudc hoac to
chirc dugc cap ching nhan dang ky hoat dong ton giao.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung uong dbi v6i truong hop
b6 nhiém, bau cu, suy cir chirc viéc theo quy dinh tai khoan 1 Diéu 34 cia Luét tin ngudng,
t6n giao; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi véi trudng hop bd nhiém,
bau ctr, suy cir chirc viée theo quy dinh tai khoan 2 Diéu 34 clia Luat tin ngudng, tén gido; co
quan nha nudc c6 thim quyen quy dinh tai khoan 3 Diéu 19 cua Luat tin ngudng, t6n gidoddi
v6i trudng hop bd nhiém, bau cir, suy cir chire viée theo quy dinh tai khoan 3 Diéu 34 cua
Luat tin ngudng, tén gido.

3 Tén ciia t0 chire ton gido, t6 chirc ton gido tryc thude hodc t6 chirc duge cép chimg
nhan ding ky hoat dong ton gido. D6i vai to chire ton gido, t chirc ton gido truc thudc ngudi
thay mat t6 chirc phai ky tén va dong dau.
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25. THU TUCTHONG BAO KET QUA BO NHIEM, BAU CU, SUY
CU NHUNG NGUOI LANH PAO TO CHUC POI VOI TO CHUC TON
GIAO TRUC THUQC CO PIA BAN HOAT PONG O MOT TINH THEO
QUY PINH TAI KHOAN 7 PIEU 34 CUA LUAT TIN NGUONG, TON
GIAO

a) Trinh ty thyce hién:

Cham nhat 14 20 ngay ké tir ngay bd nhiém, bau ct, suy cirnhiing nguoi
dy kién 1anh dao td chirc ton gido truc thudc cé dia ban hoat dong & mdt tinh
theo quy dinh tai khoan 7 Diéu 34 cta Luit tin ngudng, t6n gido, to chirc gui
van ban thong bao dén S& Noi vu.

b) Cach thirc thwe hién: Gui van ban thong bao truc tiép tai S¢ Noi vy;
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

Vian ban thong béo phai ¢ xac nhan cua So Noi vu.Néu giri qua duong
buu chinh, ngay tiép nhan vin ban thong bao duogc tinh theo ngay ghi trén dau
cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vian ban thong béo (theo miu) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi S No6i vu nhan duoc vin ban
thong bao hop 1€.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc t6n gido truc thudc
c6 dia ban hoat dong & mot tinh bd nhi¢m, bau cur, suy cur nhitng ngudi lanh dao
to chuc theo quy dinh tai khoan 7 Pi€u 34 cua Luat tin ngudng, ton gido.

e) Co quan thyc hién tha tuc hanh chinh:
- Co quan c6 thAm quyén tiép nhan thong bao: SO Nbi vu.
- Co quan tryec tiép thwe hién thi tuc hanh chinh: So Noi vu.

g)Két ‘qua thyce hién thi tuc hanh chinh:Van ban xac nhén cua S6 Noi
vu vé viéc tiép nhan thong bao.

Van ban thong bio dugc luu tai S& No1 vu dé thuc hién cong tac tham
muu quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

_ Théng bao két qua nguoi duge bd nhiém, bau ctr, suy ctr lam chirc viéc
(Mau B20, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu cau, diéu kién thuwc hién thi tuc hanh chinh:
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Cham nhat 13 20 ngay ké tir ngdy bd nhiém, bau ctr, suy cirnhimg ngudi
lanh dao t6 chuc, to chuc ton gido tryc thude co dia ban hoat dong & mot tinh co
trach nhi€ém gui van ban thong bao dén S& N1 vu.

[) Can c&r phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudéng dan vé nghié¢p vu kiém soat tha tuc hanh chinh.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwge bo nhiém, bau cir, suy ctr lam chire viéc

Thong bao két qua ngwoi dwge bo nhi€ém, bau cir, suy cir lam chire viéc
véi cac ngi dung sau:

Ho va tén Tén ooi Chire vu
ngudi dugce bo 8% Nim | Noicw | Phim dwogc bo Pia ban
TT ‘n P trong . , . ‘A A .
nhiém, bau cw, | . .~ sinh tru Vi nhi¢ém, bau | phu trach
- ton glao - .
suy cur cir, suy cur
1
2
N
TM. TO CHUC ©

(Chir ky, ddu)

@) Dia danh noi co tru s& cia td chire ton giao, td chirc ton gido truc thudc hoac to
chirc dugc cap ching nhan dang ky hoat dong ton giao.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung uong dbi v6i truong hop
b6 nhiém, bau cu, suy cir chirc viéc theo quy dinh tai khoan 1 Diéu 34 cia Luét tin ngudng,
t6n giao; co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi véi trudng hop bd nhiém,
bau ctr, suy cir chirc viée theo quy dinh tai khoan 2 Diéu 34 clia Luat tin ngudng, tén gido; co
quan nha nudc c6 thim quyen quy dinh tai khoan 3 Diéu 19 cua Luat tin ngudng, t6n gidoddi
v6i trudng hop bd nhiém, bau cir, suy cir chire viée theo quy dinh tai khoan 3 Diéu 34 cua
Luat tin ngudng, tén gido.

3 Tén ciia t0 chire ton gido, t6 chirc ton gido tryc thude hodc t6 chirc duge cép chimg
nhan ding ky hoat dong ton gido. D6i vai to chire ton gido, t chirc ton gido truc thudc ngudi
thay mat t6 chirc phai ky tén va dong dau.
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26. THU TUC THONG BAO THUYEN CHUYEN CHUC SAC, CHUC
VIEC, NHA TU HANH

a) Trinh ty thuc hién:

(;hém nhét 1a 20 ngay trudc khi thuyén chuyén chirc séc, chirc viée, nha tu
hanh, t6 churc ton gido, to chirc ton giao truc thudc giri van ban thong bao dén
Trung tdm Phuc vy hanh chinh cong tinh.

b) Cach thirc thuwe hién:
- Nop hd so tai Trung tAm phuc vu hanh chinh cong tinh Ninh Binh.
- Qua dich vu buu chinh cong ich.

- Hb so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phén, s6 lwong ho so:

- Thanh phén ho so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(né€u co).

- S6 luong hod so: 01 (bd).

d) Thoi han giai quyét: Ngay sau khi S Noi vu nhan duge van ban thong
bao hop 1¢.

d) D6i twong thuce hién thi tuc hanh chinh:Té chirc ton gido, to chic ton
giao truc thudc co chire sac, chirc viée, nha tu hanh thuyén chuyén.

e) Co quan thyc hién thi tuc hanh chinh:
- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.
- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thuc hién thi tuc hanh chinh:Vin ban xac nhan cta S6 Noi vu
vé€ viéc tiép nhan thong bao.

Vién ban thong bao dugce luu tai S& No1 vy dé thuc hién cong tac tham muu
quan ly nha nudc ve tin ngudng, ton gido.

h) L¢ phi: Khéng co.
i) Tén miu don, miu to khai:

Thong béo thuyén chuyén chirc sac, chirc viéc, nha tu hanh (Mau B21, Phy
luc Nghi dinh sé 162/2017/ND-CP ngay 30/12/2017).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:Cham nhat 13 20 ngay
trudce khi thuyén chuyén chuc sac, chire viéc, nha tu hanh.

[) Can cir phap ly cta thi tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 ctua Van phong Chinh
pht hudng dan veé nghi€p vu kiém soat thu tuc hanh chinh.
Mau B21

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

B ngay.....thang.....nam......

THONG BAO
Thuyén chuyén chire sac, chirc viéc, nha tu hanh

5 1 I
Thong bao thuyén chuyén chire sac, chire viéc, nha tu hanh véi cac noi
dung sau:

................................................................................................

Du kién thot diém thuyén chuyén: ...

TM. TO CHI’JjC ®
(Chit ky, déu)

(D Pja danh noi c6 tru s& cua td chire ton gido hoac td chire ton gido tryc thudc.

@) Co quan chuyén mon vé tin ngudng, ton gido cip tinh noi thuyén chuyén di va noi
thuyén chuyén dén.

®) T4 chtrc ton gido hodc td chirc ton gido truc thudc.
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~27. THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC
SAC, QCHU'C VIEC D‘()I VOI CAC TRUON G HOP QUY DINH TAI
KHOAN 2 PIEU 33 VA KHOAN 2 DPIEU 34 CUA LUAT TIN NGUONG,
TON GIAO

a) Trinh ty thyce hién:

Chém nhat 12 20 ngay ké tir ngdy c6 vin ban vé viéc cach chi, béi nhi¢m
chuce sac, chirc viée theo quy dinh tai khoan 2 Di€u 33 va khoan 2 Di€u 34 cua
Luat tin ngudng, ton gido,t6 chirc ton gido, to chirc tdn gido tryc thudc gui vén
ban thong bao dén Trung tam Phuc vu hanh chinh cong tinh.

b) Cach thirc thwe hién:

- Nop ho so tai Trung tdm phyc vy hanh chinh céng tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- Hb so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vian ban thong béo (theo miu) va céac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi S& Noi vu nhan dugce van ban
thong bao hop 1€.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chtc ton gido, to chic
ton giao truc thude cach chire, bai nhiém chure sac, chirc viée doi voi cac truong
hop quy dinh tai khoan 2 Diéu 33 va khoan 2 DPicu 34 cua Luit tin ngudng, ton
gido.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thAm quyén tiép nhan thong bao: So Noi vu.

- Co quan tryec tiép thwe hién thi tuc hanh chinh: So Noi vu.

g)Két ‘qua thyce hién thi tuc hanh chinh:Van ban xac nhén ctia S¢ Noi
vu vé viéc tiép nhan thong bao.

Van ban thong bdo dugc luu tai S& Noi vu dé thuc hién cong tac tham
muu quan ly nha nude vé tin ngudng, ton gido.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Thf)ng bao cach chuc, bai nhiém chirc séc, chic viée (Mau B23, Phu luc
Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Chém nhat 1a 20
ngay ké tir ngdy c6 vin ban vé viéc cach chirc, bii nhiém chirc sic, chic viéc
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theo quy dinh tai khoan 2 Diéu 33 va khoan 2 Diéu 34 cua Luat tin ngudng, t6n
gido, to chirc t6n gido, to chirc ton gido truc thude co trach nhiém giri van ban
thong bao dén S& Noi vu.

[) Can c&r phap ly cia thi tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudéng dan vé nghié¢p vu kiém soat tha tuc hanh chinh.
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Mau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

THONG BAO
Cach chire, bai nhiém chire sac, chire viéc

Kinh gui: .......... @
Tén t6 chire (chit in hoa):........veeeeveeinneenn... &)
U SO et
Théong bao vé viée cach chire, bii nhiém chic sic, chire viée véi cac ndi
dung sau:

Ho va tén nguoi bi cach chirc, bai nhiém: ...,
Tén goi trong ton iAo (NEU CO):..vvvnive el
Chircvu: ..., SPhAM Vi,

Ly do cach chlrc, bainhiém: ...,

.......................................................................................

Thoi diém cach chirc, BAI NRIEM: c..eeeeeeeeeeeeeeeeeeeeeee e
Van ban kem theo gom: Van ban cua to chirc ton gido, td chirc ton giao tryc
thudc vé viéc cach chuc, bai nhiém.

TM. TO CHUC ©®
(Chir ky, dau)

@) Dia danh noi co tru s& cua td chire ton giao, td chirc ton gido truc thudc hodc to
chirc dugc cap ching nhan dang ky hoat dong ton giao.

@ Co quan quan ly nha nude vé tin ngudng, ton gido & trung wong dbi vé6i viéc cach
chure, bai nhiém chuc sac, chuce viée theo quy dinh tai khoan 1 Piéu 33, khoan 1 Piéu 34 cua
Luat tin ngudng, ton gido va d6i v4i viée cach chirc, bai nhiém chuc viée cua to chirc duoc
cap chimg nhan dang ky hoat dong ton gido c6 dia ban hoat dong ¢ nhiéu tinh; cO quan
chuyén mén vé tin ngudng, ton gido cap tinh d6i vai viéccach chire, bii nhiém chirc sic, chire
viéc theo quy dinh tai khoan 2 Diéu 33, khoan 2 Diéu 34 cua Lut tin ngudng, ton gido va dbi
véi viée cach chue, bii nhiém chuc viée cua td chic duge cép chirng nhan dang ky hoat dong
ton gido co6 dia ban hoat dong & mat tinh.

@) T4 chuc ton gido, td chirc ton giao truc thudc hodc td chire duge cép ching nhan
dang ky hoat dong ton gido.
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28. THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC
VIEC CUA TO CHUC PUQC CAP CHUNG NHAN DANG KY HOAT
PONG TON GIAO CO PIA BAN HOAT PONG O MOT TINH

a) Trinh ty thyce hién:

Cham nhat 12 20 ngay ké tir ngdy c6 vin ban vé viéc cach chirc, bii nhiém
chuc viéc,t6 chirc dugc cap chiing nhan dang ky hoat dong ton gido c6 dia ban
hoat dong & mat tinh gui van ban thong bao dén S& Noi vu.

b) Cach thirc thue hién: Gui van ban thong bao tryc tiép tai S& Noi vy;
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

Van ban thong bao phai co xac nhan cua S¢ No1 vu. Néu gui qua duong
buu chinh, ngay tiép nhan vin ban thong bao duogc tinh theo ngay ghi trén dau
cong vin dén.

¢) Thanh phan, s6 lwong hd so:

- Thanh phan hd so: Vian ban thong béo (theo miu) va céac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi S& Noi vu nhan duoc van ban
thong bao hop 1€.

d) Poi twong thue hién thi tuc hanh chinh: T6 chic dugc cép chimg
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mdt tinh cach churc, bai
nhiém churc viéc.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: SO Nbi vu.

- Co quan tryec tiép thue hién thii tuc hanh chinh: So Noi vu.

g)Két qua thue hién thii tuc hanh chinh:Vin ban xac nhan ctua So Noi
vu vé€ viéc ti€p nhan thong bao.

Van ban thong bio dugc luu tai S& No1 vu dé thuc hién cong tac tham
muu quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Thong bao cach chuc, bai nhi¢m chirc sdc, chuc viée (M?lu B23, Phu luc
Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu cau, diéu Kién thwe hién thii tuc hanh chinh:Cham nhat 1a 20
ngay ké tlr ngdy c6 van ban vé viéc cach chirc, bai nhiém chirc viéc, to chirc
dugc cap chimg nhan dang ky hoat dong t6n gido co dia ban hoat dong ¢ mot
tinh c6 trach nhiém giri van ban thong bao dén S& Noi vu.

[) Can c&r phap ly cua thi tuc hanh chinh:
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- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).
_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mgt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.
- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh
pht hudéng dan vé nghiép vu kiém soét thu tuc hanh chinh.
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Mau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

THONG BAO
Cach chire, bai nhiém chire sac, chire viéc

Kinh gui: .......... @
Tén t6 chire (chit in hoa):........veeeeveeinneenn... &)
U SO oot
Thoéng bao ve viéc cach chirc, bai nhiém chirc sac, chirc viéc véi cac nfi
dung sau:

Ho va tén nguoi bi cach chirc, bainhiém: ...
Tén goi trong ton iAo (NEU CO):..vvvnive el

.......................................................................................

Thoi diém cach chirc, BAI NRIEM: c..eeeeeeeeeeeeeeeeeeeeeee e
Van ban kem theo gom: Van ban cua to chirc ton gido, td chirc ton giao tryc
thudc vé viéc cach chuc, bai nhiém.

TM. TO CHUC ©
(Chir ky, dau)

@) Dia danh noi co tru s& cua td chire ton giao, td chirc ton gido truc thudc hodc to
chirc dugc cap ching nhan dang ky hoat dong ton giao.

@ Co quan quan ly nha nude vé tin ngudng, ton gido & trung wong dbi vé6i viéc cach
chirc, bai nhiém chtrc sic, chirc viée theo quy dinh tai khoan 1 Biéu 33, khoan 1 Dleu 34 cua
Luat tin ngudng, ton gido va d6i v6i viée cach chirc, bai nhiém chuc viée cua to chirc duoc
cap chimg nhan dang ky hoat dong ton gido c6 dia ban hoat dong ¢ nhiéu tinh; cO quan
chuyén mén vé tin ngudng, ton gido cap tinh d6i vai viéccach chire, bii nhiém chirc sic, chire
viéc theo quy dinh tai khoan 2 Diéu 33, khoan 2 Diéu 34 cua Lut tin ngudng, ton gido va dbi
véi viée cach chie, bii nhiém chuc viée cua td chic duge cép chirng nhan dang ky hoat dong
ton gido co6 dia ban hoat dong & mat tinh.

©) T4 chuc ton gido, td chirc ton gido truc thudc hodc td chire duge cép chung nhéan
dang ky hoat dong ton gido.
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29. THU TUC PANG KY MO LOP BOI DUONG VE TON GIAO
CHO NGUOI CHUYEN HOAT PONG TON GIAO

a) Trinh ty thyc hién:

- Budc 1: T6 chuc ton giao, td chirc ton giao truc thudc guri van ban dang
ky dén Trung tdm Phuc vu hanh chinh cong tinh.

- Budc 2: S& No1 vu xem xét van ban dang ky, trudng hop van ban chua
day du, hop 1€, S& N6i vu thong bdo qua mang Internet hodc van ban cho to
chirc dé€ hoan chinh van ban.

- Budc 3: S& Noi vu ph01 hop vdi cac co quan lién quan thAm dinh van
banchap thuan hodc khong chip thuan vé viéc diang ky mo 16p boi dudng vé ton
gido cho nguoi chuyén hoat dong ton gido. Truong hop tur chdi dang ky phai tra
101 bang van ban va néu rd ly do.

b) Cach thirc thwe hién:

- Nop ho so tai Trung tdm phuc vu hanh chinh cong tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- Ho so dugc ndp truc tuyén trén cong dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hé so: Vian ban ding ky (theo mau).

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan duocvin ban dang ky
hop I¢.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, t6 chirc
ton gido truc thuoc mé 16p boi dudng vé ton gido cho nhitng nguoi chuyén hoat
dong ton gido.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: S¢ Noi vu.

- Co quan truec tiép thwe hién thii tuc hanh chinh: So Néi vu.

g)Két qua thyc hién thu tuc hanh chinh: Van ban tra 161 chap thuan
hodc khong chap thuan vé viéc mé 16p bdi dudng vé ton gido cho ngudi chuyén
hoat dong ton gido.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

bang ky mo 16p bdi dudng vé ton gido cho nguoi chuyén hoat dong ton
gido (Mau B27, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu céu, diéu kién thue hién thi tuc hanh chinh:Khong co.

I) Can cir phap ly cta thu tuc hanh chinh:
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- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).
_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mgt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.
- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh
pht hudéng dan vé nghiép vu kiém soét thu tuc hanh chinh.
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Mau B27

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

‘ ‘ DANG KY
Mé 16p boi dudng vé ton giao cho nguwoi chuyén hoat dong ton giao

Kinh gui: .......... @

Tén t6 chire (chit in hoa):......c.oevvveeen... @
I T
Ping ky mé 16p boi dudng vé ton gido cho nguwodi chuyén hoat dong ton
gido vdi cac ndi dung sau:

TENIOP: covvviviiiiiiii
Dia GIEM MO LOP ...t
Ly doma LOp:. e :
Thot glan hoc: ...

No6i dung hoc: .................

Thanh phan, sb luong tham duy:..

Vian ban kem theo gom: Chuong trlnh danh sach glang vién.

TM. TO CHUC @
(Chi ky, déu)
1) Pja danh noi c6 tru sé cta td chure ton giao hoac td chure ton giao truc thudc.

@ Co quan chuyén mén vé tin ngudng, ton gido cap tinh noi mé 16p.
®) T6 chuc ton giao hoac to chuc ton giao truc thudc.
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30. THU TUC THONG BAO DANH MUC HOAT DONG TON
GIAO POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O
NHIEU HUYEN THUQC MOT TiNH

a) Trinh ty thyce hién:

T6 chire ton gido, td chirc ton giao tryc thudc, td chirc duoc cép chung
nhan dang ky hoat dong ton gido c6 dia ban hoat dong ton gido & nhiéu huyén
thudc mot tinh gui van ban thong bao vé danh muc hoat dong ton giso dién ra
héng nam dén S& Noi vu.

b) Cach thirc thwe hién: Giri vin ban thong béo truc tiép tai SO Noi vu;
qua duong buu chinh hodc thong qua dich vu cong truc tuyén.

Vin ban thong bao phai c6 xac nhan ctaSo Noi vu. Néu giri qua dudng
buu chinh, ngay tiép nhan van ban thong bao dugc tinh theo ngay ghi trén dau cong
van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vian ban thong béo (theo miu) va céac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi S No6i vu nhan duoc vin ban
thong bao hop 1€.

d) P6i twong thuc hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thudce, t6 chirc dugc cap chung nhan dang ky hoat dong ton gido co
dia ban hoat dong ton gido ¢ nhi€u huyén thudc mot tinh.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thAm quyén tiép nhan thong bao: So Noi vu.
-Co quan true tiép thwe hién thii tuc hanh chinh: S¢ Noi vu.

g)Két qua thue hién thi tuc hanh chinh:Vin ban xac nhan ctua SO Noi
vu ve viée ti€p nhan thong béo.

Van ban thong bdo duogc luu tai S& Noi vu dé thuc hién cong tac quan ly
nha nudc ve tin ngudng, ton giao.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Thong bég danh muc hoat dong ton gido héng n:Zlm hoac danh muc hoat
dong ton giao bo sung (Mau B30, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

K) Yéu cau, diéu kién thuwc hién thi tuc hanh chinh:

- Cham nhat 1a 30 ngay ké tir ngay duoc cong nhan, chap thudn hodc dugc
cap chimg nhan diang ky hoat dong ton gido, to chirc ton gido, to chirc ton gido
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true thudce, to chire duoc cép chirng nhan dang ky hoat dong ton gido co dia ban
hoat dong ton giao ¢ nhi€u huyén thucf)c~rn(f)t tiphcé tréch nhiém gui van ban
théng bao danh muc hoat dong ton giao dién ra hang nam dén S& Noi vu.

7 - Cham nhat la 30 ngay ké tir ngay Luat tin ngudng, ton giao co hitu luc,
to chure ton gido, t6 chirc ton giao truc thudc, to chirc da duoc cap chimg nhén
dang ky hoat dong ton gido c6 dia ban hoat dong ton gido & nhiéu huyén thude
mot tinhtrudc ngéy Lu;flt co hiéu ,h.rc c6 trach nhi¢m thong bao danh muc hoat
dong ton gido dién ra hang nam dén S& Noi vu.

- Vigc thong bao danh muc hoat dong ton giao dién ra hang nam chi thuc
hién mot lan. D61 voi cac hoat dong ton giao khong co trong danh muc dé thong
bao thi nguoi dai dién to chire ¢o6 trach nhiém guri van ban thong bao bd sung
dén So Noi vu.

[) Can cir phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu huéng dan vé nghi¢p vu kiém soat thu tuc hanh chinh.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

THONG BAO
Danh muc hoat dng ton gido hang nam
hoac danh muc hoat dong ton giao bo sung

Théng bao danh muc hoat dong ...%... véi cac ndi dung sau:

TT Tén cac hoat Thoi gian | Dia diém dién ra hoat Ghi cha
dong ton gido to chirc dong tobn giao
1
2
N

TM. TO CHI’;C ©)
(Chir ky, dau)

@) Pija danh noi ¢ try s¢ caa td chirc ton giao, to chuc ton giao truc thudc hodc t6 chirc
dugc cap ching nhan ding ky hoat dong ton gido.

@ Co quan quan Iy nha nuéc vé tin ngudng, ton gi4o & trung wong dol voiviéc thong
bao danh muyc hoat dong ton gido (hodc hoat dong ton giao bd sung) cla to chire ¢6 dia ban
hoat dong t6n gido & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh d6i voi
viéc thong bao danh myc hoat dong ton gido (hodc hoat dong ton gido b6 sung) ctiatd chic ¢6
dia ban hoat dong ton gido ¢ nhiéu huyén thuoc mot tinh; Uy ban nhan dan cap huyén d6i voi
viéc thong bao danh muc hoat dong ton giao (hodc hoat dong ton giao bd sung) cua t6 chuc co
dia ban hoat dong t6n giao & nhiéu xa thuoc mot huyén; Uy ban nhan dan cap xa dbi véiviec
thong bao danh muc hoat dong ton gido (hodc hoat dong ton giao bd sung) cua td chuc co dia
ban hoat dong ton giao & mot xa.

@) T4 chirc ton giao, t6 chic ton giao tryc thude hodc to chirc dugc cAp chimg nhan ding
ky hoat dong ton gido.

“) Hoat dong ton gidao hang ndm hodc hoat dong ton gido bd sung.
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~ 31. THU TUC THONG BAO DANH MUC HOAT PONG TON
GIAO BO SUNG POI VOI TO CHUC CO PIA BAN HOAT PONG TON
GIAO O NHIEU HUYEN THUQC MOT TINH

a) Trinh ty thyce hién:

Cham nhat 1a 20 ngay trude khi dién ra hoat dong ton gido khong cd trong
danh muc dé thong bao hang nim ,nguoi dai dign cua t6 chirc ton gido, t6 chuc
t6n gido truc thudc, to chirc duge cap ching nhan ding ky hoat dong ton gido co
d;ﬂa ban hqat dong ton gido & nhiéu huyén thuoc mot tinh guri van ban thong bao
b6 sung dén Trung tam Phuc vu hanh chinh cong tinh.

b) Cach thirc thwe hién:

- Nop ho so tai Trung tam phyc vu hanh chinh céng tinh Ninh Binh.

- Qua dich vu buu chinh cong ich.

- Hb so duoc nop truc tuyén trén céng dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vian ban thong béo (theo miu) va céac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi S& Noi vu nhan dugce van ban
thong bao hop 1€.

d) D01 twong thuc hién tha tuc hanh chinh: Ngum dai dién cua t6 chirc
t6n gido, to chirc ton gido truc thudc, to chirc dugc cap ching nhan dang ky hoat
dong ton gido bd sung hoat dong ton gido khong cé trong danh muc da thong
bao hang nam.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thAm quyén tiép nhan thong bao: So Noi vu.
-Co quan true tiép thwc hién thi tuc hanh chinh: S¢ Noi vu.

g)Két qua thyc hién thi tuc hanh chinh:Van ban xac nhan cua S6 Noi
vu vé viéc da tiép nhan thong bao.

Vin ban thong bao dugc luu tai S& Noi vu dé thyc hién cong tac tham
muu quan ly nha nude vé tin ngudng, ton gido.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Thong bao danh muc hoat dong ton giao hang nam hodc danh muc hoat
dong ton giao bo sung (Mau B30, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:
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Cham nhat 1a 20 ngay trudc khi dién ra hoat dong ton giao khong co trong
danh muc da thong b;’lo hang nam, ,ngu:(‘)fi dai dién cua t6 chuc ton gido, to chirc
ton gido tryc thude, t6 chirc dugce cap chimg nhan dang ky hoat dong ton gido co
dia ban hoat dc}ng ton gié}o ¢ nhiéu huyén thudc mot tinh co6 trach nhiém gui van
ban thong bao bd sung dén S& Nai vu.

[) Can c&r phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghié¢p vu kiém soat tha tuc hanh chinh.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

THONG BAO
Danh muc hoat dng ton gido hang nam
hoac danh muc hoat dong ton giao bo sung

Théng bao danh muc hoat dong ...%... véi cac ndi dung sau:

TT Tén cac hoat Thoi gian | Dia diém dién ra hoat Ghi cha
dong ton gido to chirc dong tobn giao
1
2
N

TM. TO CHI’;C ©)
(Chir ky, dau)

@) Pija danh noi ¢ try s¢ caa td chirc ton giao, to chuc ton giao truc thude hodc t6 chirc
dugc cap ching nhan ding ky hoat dong ton gido.

@ Co quan quan Iy nha nuéc vé tin ngudng, ton gi4o & trung wong dol voiviéc thong
bao danh muyc hoat dong ton gido (hodc hoat dong ton giao bd sung) cla to chire ¢6 dia ban
hoat dong t6n gido & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh d6i voi
viéc thong bao danh myc hoat dong ton gido (hodc hoat dong ton gido b6 sung) ctiatd chic ¢6
dia ban hoat dong ton gido ¢ nhiéu huyén thuoc mot tinh; Uy ban nhan dan cap huyén d6i voi
viéc thong bao danh muc hoat dong ton giao (hodc hoat dong ton giao bd sung) cua t6 chuc co
dia ban hoat dong t6n giao & nhiéu xa thuoc mot huyén; Uy ban nhan dan cap xa dbi véiviec
thong bao danh muc hoat dong ton gido (hodc hoat dong ton giao bd sung) cua td chuc co dia
ban hoat dong ton giao & mot xa.

@) T4 chirc ton giao, t6 chic ton giao tryc thude hodc to chirc dugc cAp chimg nhan ding
ky hoat dong ton gido.

“) Hoat dong ton gidao hang ndm hodc hoat dong ton gido bd sung.
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32. THU TYC THONG BAO TO CHUC HQI NGHI THUONG
NIEN CUA TO CHUC TON GIAO, qT(ﬂ) CHUC TON GIAO TRUC
THUQC CO DIA BAN HOAT PONG O NHIEU HUYEN THUQC MQT
TINH

a) Trinh ty thyce hién:

Cham nhat 1a 20 ngdy trudc ngay to chic hoi nghito chire ton gido, t6
chuc ton gido truc thudc cod d‘ia ban poat dong ton gido & nhiéu huyén thudc mot
tinh gtri van ban thong bao vé viéc to6 chirc hoi nghi thudong nién dén S& No1 vu.

b) Cach thirc thue hién: Gui van ban thong bao tryc tiép tai SO Noi vu;
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

Vin ban théng béo phai ¢6 xac nhan ctaS¢ Noi vu. Néu giri qua dudng
buu chinh, ngay tiép nhan véan ban thong bao dugc tinh theo ngay ghi trén dau cong
van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vian ban théng béo (theo miu) va cac tai ligu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi S& Noi vu nhan dugc vian ban
thong bao hop 1€.

d) P6i twong thuc hién thi tuc hanh chinh: T(f) chure t6n gido, tO chiic
t@n gido truc thudc cé dia ban hoat dong ton gido & nhi€u huyén thudéc mot tinh
to churc hoi nghi thuong nién.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: SO Nbi vu.

- Co quan truec tiép thuce hién thi tuc hanh chinh: S¢ Noi vy.

g)Két qua thue hién thi tuc hanh chinh:Vin ban xac nhan ctua SO Noi
vu ve viée ti€p nhan thong béo.

Van ban thong bei‘o duge luu tai S& Noi vu dé thuc hién cong tac tham
muu quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

Thong bao td chirc hoi nghi thuong nién (M?lu B31, Phu luc Nghi dinh $6
162/2017/ND-CP ngay 30/12/2017).

K) Yéu cau, diéu kién thuwc hién thi tuc hanh chinh:

Cham nht 1a 20 ngay trudc ngdy to chic hdi nghi, to chirc ton gio, t6
churc ton gido truc thudc cé dia ban hoat d@ng ton gi?o ¢ nhiéu huyén thuoc mat
tiph c6 trach nhiém gui van ban thong bao vé viéc t6 chirc hdi nghi thuong nién
dén S& Noi vu.
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[) Can cir phap ly cia thia tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
pht hudng dan vé nghi¢p vu ki€m soat thu tuc hanh chinh.
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Mau B31

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

~ THONG BAO
To chic hoi nghithwong nién

Kinh gui: .......... @
Tén t6 chire (chit in hoa): ...vvvvvvvneveeieeeieee® e,
U SO oot
Thong bzo vé viée td chirc hdi nghi thwong nién véi cac ndi dung sau:
NOL AUNG: e e s
Thoi gian: .
Pia diém: .

Vién ban kem theo gom Du’ klen thanh phan sO lu’ong ngu’m tham du’
chuong trinh to chitc hoi nghi thudng nién.

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

D Pja danh noi ¢b try sé cla té chtrc tdn giao hodc td chic ton giao truc thudc.

@ Co quan quan ly nha nuéc Vé tin ngudng, ton gido ¢ trung uwong dol VGi viée t6 chuc hoi
nghi thuong nién cta to chic ton gido, to chirc ton gido truc thudc, to chic duoc cap ching
nhan dang ky hoat dong ton giao c6 dia ban hoat dong & nhiéu tinh; co quan chuyén mén vé
tin ngudng, ton giao cap tinh (101 \(GRY S to chtre hoi nghi thuong nién cia to chire ton gido,
t6 chire ton gido truc thudc, to chirc dugc cap ching nhan dang ky hoat dong ton gido co dia
ban hoat dong & nhiéu huyén thugc mot tinh; Uy ban nhéan dan cap huyén dbi véi viée t6 chirc
hoi nghi thuong nién cia té chire ton giao truc thude co dia ban hoat dong & mot huyén.

@) T4 chirc ton giao, to chtc ton giao truc thudc hodc t6 chire duge cip ching nhan ding
ky hoat dong ton gido.
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33. THU TUC PE NGHI TO CHU'C PAI HQI CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC, TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN
HOAT PONG O NHIEU HUYEN THUQC MOT TINH

a) Trinh ty thyc hién:

- Budc 1: TH chirc ton gido, t6 chirc ton giao tryc thudc, t6 chtrc duoc cép
chung nhan dang ky hoat dong ton gido cd dia ban hoat dong ¢ nhi€u huyén
thudc mdt tinh trudce khi to6 chure dai hoi giri ho so dé€ nghi dén S& Noi vu.

- Bu6c 2: S& Noi vu xem xét hd so,truong hop hd so chua day du, hop 18,
So No§1 vu thong bao qua mang Internet hodc van ban cho t6 chirc d€ hoan chinh
ho so.

- Budc 3: Sé Noi vu phdi hop véi cac co quan lién quan tham dinh ho so
(n€u can), chap thuan hodc khong chap thuan vé viéc to6 chirc dai hoi. Truong
hop tir choi dé nghi phai tra 161 bang van ban va néu ro ly do.

b)Cach thire thwe hién: Nop hd so truc tiép tai S& Noi vu; qua duong
buu chinh hodc thong qua dich vu cong tryc tuyén.

S Noi Vutlep nhan ho so va co gidy hen tra két qua.Néu giri qua duong
buu chinh, ngay tiép nhan ho so dugc tinh theo ngiy ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Vin ban dé nghi (theo mau);

+ Bao cao téng két hoat dong cua t6 chuc;

+ Dy thao hién chuwong hodc hién chuong stra doi (néu c6).

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du ho so dé nghi hop 18.

d) Poi twong thye hién thii tuc hanh chinh:T6 chirc ton gido, to chirc
ton gido truc thudce, t6 chirc dugc cap ching nhan dang ky hoat dong ton gido co
dia ban hoat dong & nhiéu huyén thugc mot tinh té chire dai hoi.

e) Co quan thuc hién thi tuc hanh chinh:
-Co quan c6 thim quyén quyét dinh: SO Noi vu.
- Co quan tryec tiép thwe hién thi tuc hanh chinh: So Noi vu.

g)Két qua thye hién thu tuc hanh chinh: Vin ban tra 1oi chép thuan
hozic khong chap thuan vé viée t6 chic dai hoi.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Pé nghi vé viéc to chic dai hoi (Mau B33, Phy luc Nghi dinh sb
162/2017/ND-CP ngay 30/12/2017).
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K) Yéu céu, diéu kién thue hién thi tuc hanh chinh:Khong co.
[) Can c&r phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cia Chinh phii quy dinh
chi tiét mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
pht hudng dan veé nghi¢p vu ki€m soat thu tuc hanh chinh.
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Mau B33

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

~ DENGHI
Ve viéc to chirc dai hoi

Kinh gui: .......... @

Tén t6 chirc (chit in hoa): ...oovvevvneineieienn, @ e,
U SO oot
Pé nghi vé viéc té chire dai hdi véi cac ndi dung sau:

NOT AUNG: . e
Thoigian: ...........cceeeenne.

Dia diém: ...........

Vin ban kém theo gom: Chuong trinh t6 chtrc dai hoi; dy kién thanh phan,
s0 lwgng ngudi tham du; bao cao tong két hoat dong cua to chire; du thao hién
chuong hoac hién chuong stra doi (néu co).

TM. TO CHUC ®
(Ky, ghi ro ho tén, dau)

@) Pija danh noi c6 try sé cta td chirc ton giao, to chuc ton gido truc thudc hodc t6 chirc
duoc cap ching nhan ding ky hoat dong ton gido.

@ Co quan quan ly nha nu6c ve tin ngudng, ton gido ¢ trung wong dol Vi viéc to chuc
dai hoi cua t6 chirc ton gido, t6 chire ton gido truc thudc, to chirc duge cap ching nhan dang
ky hoat dong ton gidoco dia ban hoat dong ¢ nhleu tinh; co quan chuyén mén vé tin ngudng,
ton gido cap tinh d6i v6i viée to chie dai hoi ciia to chicton gido, to chirc ton gido tryc thudc,
t6 chirc dugc cap ching nhén dang ky hoat dong ton giao co6 dia ban hoat dong ¢ nhiéu huyén
thudc mot tinh; Uy ban nhan dan cip huyén d6i véi viéc to chuc dai hoi ciia to chirc ton gido
truc thude co6 dia ban hoat dong & mot huyén.

® T4 chirc ton gi4ao0, t6 chuc ton gigo truc thudc hodc td chirc duoc cép ching nhan
dang ky hoat dong ton gido.
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_ 34.THU TUC PE NGHI TO CHU'C CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP })é PANG KY CO QUY MO TO CHUC O
NHIEU HUYEN THUQC MOT TINH HOAC O NHIEU TINH

a) Trinh ty thyc hién:

- Budce 1: Trudce khi téo chic cudc lé ngoai co s ton gido, dia diém hop
phap da dang ky c6 quy mo t6 chie ¢ nhi€u huyén thuc mét tinh hodc ¢ nhiéu
tinh, to chirc ton gido, to chirc ton giao tryc thudc, t6 chtrc dugc cap chung nhan

dang ky hoat dong t6n gido guri hd so dé& nghi dén S¢ Noi vu noi dy kién to
chuec.

- Budc 2: S& Noi vu xem xét ho so, trudng hop ho so chua day du, hop 1é,
S& No§1 vu thong bao qua mang Internet hodc van ban cho t6 chirc d€ hoan chinh
ho so.

- Budc 3: S& Noi vu phdi hop véi cac co quan lién quan (néu can) tham
dinh hd so,chép thuan hodc khong chép thuan vé viéc to chic cude 18 ngoai co
sO ton gido, dia diém hop phap da dang ky. Truong hop tir chdi dé nghi phai tra
101 bang van ban va néu rd Iy do.

b)Cach thire thuwe hién: Nop hd so truc tiép tai S& Noi vu; qua duong
buu chinh hodc théng qua dich vu cong truc tuyén.

S Noi vu tlep nhan ho so va c6 gidy hen tra két qua.Néu gui qua duong
buu chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hé so: Vian ban dé nghi (theo mau);
- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay S& Noi vu nhan di ho so dé
nghi hop I¢.

d) Poi twong thye hién thu tuc hanh chinh: T6 chirc t6n gido, to churc
t6n gido tryc thudc, to chirc duoc cp ching nhén dang ky hoat dong ton giao to
chtrc cudc 18 ngoai co s ton gido, dia diém hop phap di diang ky co6 quy md to
chitc & nhiéu huyén thudc mot tinh hodc & nhiéu tinh.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thAm quyén quyét dinh: S& Noi vu.
- Co quan tryec tiép thwe hién thi tuc hanh chinh: So Noi vu.

g)Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chap thuin
hodc khong chap thuan vé viéc to chirc cudc 1€ ngoai co so ton giao, dia diém
hop phap da dang ky.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:
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Pé nghi t6 chirc cudc 18 ngoai co sO ton gido hodc dia diém hop phap da
dang ky (Mau B34, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu ciu, diéu kién thye hién thi tuc hanh chinh:Khéng co.
[) Can c&r phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghié¢p vu kiém soat tha tuc hanh chinh.
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Mau B34

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

] ) DPE NGHI ]
To chirc cuoc Iéngoai co sé ton giao hodc dia diem hop phap da diang ky

Kinh gui: .......... @
Tén t6 chie (chit in hoa): .......evvveeveeieeinn.... e,
U SO et —
Pé nghi vé viéc t6 chirc cude 18 ...A... véi cac ndi dung sau:
TN CUOC L. ettt
NgUOT ChU I .o e
NOT AUNg: e e
Thoi gianthuc hi€n: ... e
Dia diem thure Rign: ........oviiiiiiiiiiii e,
112 1 T
Vin ban kém theo gdm: Chuong trinh t6 chirc cudc 1&; dy kién thanh phan
tham du cudc 18.

TM. TO CHI’g’C ®
(Chit ky, ddu)

@ Pia danh noi ¢6 tru so cia to chirc ton gi4o, to chirc ton gido truc thudc hodc t6 chic
dugc cap ching nhan ding ky hoat dong ton gido.

@ Co quan chuyén mon vé tin ngudng, ton gi4o cap tinh noi du kién t6 chirc cudc 1€ doi
véi cudc 18 co quy mé to chac ¢ nhidu huyén thugc mot tinh hoic & nhiéu tinh; Uy ban nhan
dan cap huyén ddi véi cudc I8 c6 quy mé to chirc & mot huyen.

®) T4 chuc ton giao, to chuc ton giao tryc thude hodc t6 chtrc dugc cdp ching nhan ding
ky hoat dong ton gido. Déi voi to chirc ton gido, to chirc ton gido truc thude, nguoi thay mit
t6 chtrc phai ky tén va dong dau.

“) Cudc 18 ngoai co so ton gido hoic dia diém hop phéap da dang ky.
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~ 35. THU TUC PE NGHI GIANG PAO NGOAI PIA BAN PHU
TRACH, CO SO TON GIAO, PIA PIEM HQP PHAP DA PANG KY CO
QUY MO TO CHUC O NHIEU HUYEN THUQC MQT TINH HOAC O
NHIEU TINH
a) Trinh ty thyc hién:

- Budc 1: Trude khi giang dao ngoai dia ban phu trach, co s¢ ton giao, dia
diém hop phap da dang ky co6 quy mo t6 chirc ¢ nhiéu huyén thugc mét tinh
hodc & nhiéu tinh, chirc sic, chtrc viéc, nha tu hanh giri ho so dé nghi d¢én S¢ Noi
VU

- Budc 2: S& Noi vu xem xét ho so, trudng hop ho so chua day du, hop 1é,
So& Noi vu thong bdo qua mang Internet hoac van ban cho chire sac, chure viéc,
nha tu hanhdé hoan chinh ho so.

- Budc 3: S& Noi vu phdi hop véi cac co quan lién quan (néu can) tham
dinh hd so,chip thuan hoic khong chip thuin vé viée giang dao ngoai dia ban
phu trach,co so ton gido, dia diém hop phap da ding ky. Truong hop tir chdi dé
nghi phai tra 15i bang van ban va néu rd ly do.

b)Cach thire thuwe hién: Nop hd so truc tiép tai S& Noi vu; qua duong
buu chinh hodc théng qua dich vu cong truc tuyén.

S Noi vu tlep nhan ho so va c6 gidy hen tra két qua.Néu gui qua duong
buu chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hé so: Vian ban dé nghi (theo mau).
- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 30 ngay ké tir ngay S& Noi vu nhan di ho so dé
nghi hop I¢.

d) Poi twong thuwe hién thi tuc hanh chinh:Chuc sic, chic viée, nha tu
hanhgiang dao ngoai dia ban phu trach, co s& ton gido, dia diém hop phap da dang ky.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: S& Noi vu.

- Co quan tryec tiép thwe hién thi tuc hanh chinh: So Noi vu.

g)Két qua thye hién thu tuc hanh chinh: Vin ban tra 1oi chép thuan
hoac khéng chap thuan vé€ viéc giang dao ngoai dia ban phu trach, co s¢ ton
gido, dia diém hop phap da dang ky.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Pé nghi giang dao ngoai dia ban phu trach, co s¢ ton giao hodc dia diém
hop phap da dang ky (Mau B35, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).
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K) Yéu céu, diéu kién thue hién thi tuc hanh chinh:Khong co.
[) Can c&r phap ly cia thi tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mdt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
pht hudng dan veé nghi¢p vu ki€m soat thu tuc hanh chinh.
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du.

Mau B35

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

D ngay.....thang.....nam......

PE NGHI
Giang dao ngoai dia ban phu trach, co sé ton gido
hoac dia diem hop phap da dang ky

Kinh guri:@. ...,

Ho va tén nguoi Q8 NS e
CHBC VU, PAIN VIt
Dia ban phu trachi. ...,
Thudc t8 Chuc ... e

U SO et e
Ping ky giang dao . .. VOi cac ndi dung sau:

Ly do: .
Thot glan. ........................................................................

Dia diem thue hi€n: ......oooiiiiiiiiiiiiiii e
Vin ban kém theo gdm: Chuong trinh t6 chirc; ndi dung; thanh phan tham

NGUOI PE NGHI
(Ky, ghi ro ho tén, chirc vu)

) Pja danh noi chire sic, chirc viée, nha tu hanh hoat dong ton gido.
@ Co quan chuyén mén vé tin ngudng, tdn giao cap tinh noi dy kién giang dao d6i véi

viéc giang dao co quy mo té chtrc & nhiéu huyén thuoc mét tinh hoac ¢ nhiéu tinh; Uy ban
nhan dan Cap huyén ddi véi viéc giang dao c6 quy mo t6 chtic & mot huyén.

@) T6 churc ton gigo, to chuc tén giao truc thude hodc to chirc duge cap ching nhan

dang ky hoat dong ton gido.

@Giang dao ngoai dia ban phu trach, co s ton gido hoic dia diém hop phap da dang ky.
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C. THU TUC HANH CHINH CAP HUYEN

1. THU TUC THONG BAO MO LOP BOI DUONG VE TON GIAO
THEO QUY DINH TAI KHOAN 2 PIEU 41 CUA LUAT TiN NGUONG,
TON GIAO

a) Trinh ty thyce hién:

Cham nhat 12 20 ngay trudc ngay khai giang, t6 chirc ton gido, to chuc ton
gido tryc thudc mé 16p boi dudng vé ton gido theo quy dinh tai khoan 2 Piéu 41
cua Ludt tin ngudng, ton giao gui van ban thong bao dén Uy ban nhéan dan cap
huyén (Qua B phan mot ctra cap huyén) noi mé 16p.
b) Cach thirc thwe hién:
- Nop hd so tai Bo phan Tiép nhan va tra két qua cap huyén.
- Qua dich vu buu chinh cong ich.

- H6 so duoc ndp truc tuyén trén cong dich vu cong cia tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vian ban thong béo néu rd tén 16p, dia diém, 1y do,
thoi gian hoc, nd1 dung, chuong trinh, thanh phan tham dy, danh sich giang
vién.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Uy ban nhan dan cdp huyén nhan
duoc van ban thong bao hop I€.

d) Poi twong thuc hién tha tuc hanh chinh:T6 chuic ton gido, to chue
ton gido truc thudc moé 16p boi dudng ve ton gido theo quy dinh tai khoan 2 Diéu
41 cua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhin thong bao: Uy ban nhan dan cép
huyén.

- Co quan truc tiép thuwe hién thi tuc hanh chinh: Phong Noi vu.

)Ket qua thye hién tha tuc hanh chinh:Vin ban xac nhan cua Uy ban
nhan dan cap huyén vé viéc tiép nhan théng bao.

Vin ban théng bao duge luu tai Uy ban nhan dan cap huyén dé thyc hién
cong tac quan ly nha nudc vé tin ngudng, ton giao.

h) L¢ phi: Khong co.

i) Tén mau don, mau td khai: Noi dung van ban thong bao theo quy
dinh tai khoan 2 Diéu 41 cua Luat tin ngudng, ton gido.

K) Yéu cau, diéu kién thuwc hién thi tuc hanh chinh:

- Cham nhat 14 20 ngay trudc ngaykhai giang, to chirc ton gido, to chirc
ton gido truc thudccd trach nhi€ém thong bao.
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- Truong hop viéc ma 16p boi dudng vé ton gido vi pham quy dinh tai
Piéu 5 cua Luét tin ngu’orng, ton gido, Uy ban nhan dan cap huyén c6 véan ban
yeu cau t6 chirc ton gido, t6 chirc ton gido truc thudc khong to chirc hoic dimg
viéc mo 16p bdi dudng.

[) Can c&r phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh

chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghiép vu kiém soat tha tuc hanh chinh.
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2. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
D(?I VOI TO CHUC CO DPIA BAN HOAT DPONG TON GIAO O NHIEU
XA THUQC MOT HUYEN

a) Trinh ty thyce hién:

T6 chire ton gido, td chtrc ton giao tryc thudc, td chirc du:orc‘cép chung
nhan dang ky hoat dong ton gido co dia ban hoat dong ton gido & nhiég Xa thg@c
mot huyég gui van ban théqg bado vé danh muc hoat dong ton gido dién ra hang
nam dén Uy ban nhan dan cap huyén (Qua B) phan Mdt cura)

b) Cach thirc thye hién: ’ ’

- NOp ho so tai By phan Ti€p nhén va tra két qua cap huyén.

- Qua dich vu buu chinh cong ich.

- H6 so duoc ndp truc tuyén trén cong dich vu cong cia tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vian ban théng béo (theo miu) va cac tai ligu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Uy ban nhan dan cdp huyén nhan
dugc van ban thong bao hop 1€.

d) Poi twong thye hién thu tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido tryc thudce, to chirc duge cap chimg nhan dang ky hoat dong ton giao co
dia ban hoat dong ton gido ¢ nhi¢u xa thudc mot huyén.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhin thong bao: Uy ban nhan dan cép
huyén.

- Co quan tryec tiép thuwe hién thii tuc hanh chinh: Phong Noi vu.

s) Ket qua thye hién thi tyuc hanh chinh:Van ban xac nhén cua Uy ban
nhan dan cip huyén vé viéc tiép nhan thong béo.

Van ban thong bao dugce Iuu tai Uy ban nhan dan cdp huyén dé thyc hién
cong tac quan ly nha nudc vé tin ngudng, ton giao.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

Thong bég danh muc hoat dong ton gido héng n:Zlm hoac danh muc hoat
dong ton giao bo sung (Mau B30, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

K) Yéu cau, diéu kién thuwc hién thi tuc hanh chinh:

- Cham nhat 13 30 ngay ké tir ngay duoc cong nhan, chap thudn hodc dugc
cap ching nhan dang ky hoat dong ton gido, t6 chuc ton gido, td6 chuc ton gido
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true thudce, to chire duoc cép chirng nhan dang ky hoat dong ton gido co dia ban
hoat dong ton gido & nhiéu xa thudc m(f)~t huyép co tréch’ nhiém gui van ban
thdng bao danh muc hoat dong ton giao dién ra hang nam dénPhong Noi vu.

7 - Cham nhat la 30 ngay ké tir ngay Luat tin ngudng, ton giao co hitu luc,
to chure ton gido, t6 chirc ton giao truc thudc, to chirc da duoc cap chimg nhén
dang ky hoat dong ton gido cd dia ban hoat dong ton gido ¢ nhi€u xa thudc mat
huyén trudce ng£‘1~y Luél‘g co hiéu l}_IC cO trach nhiém thong bao danh muc hoat
dong ton gido dién ra hang nam dén Phong Noi vu.

- Vigc thong bao danh muc hoat dong ton giao dién ra hang nam chi thuc
hién mot lan. D61 voi cac hoat dong ton giao khong co trong danh muc dé thong
bao thi nguoi dai dién to chire ¢o6 trach nhiém guri van ban thong bao bd sung
dén Phong Noi vu.

[) Can cir phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cia Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu huéng dan vé nghi¢p vu kiém soat thu tuc hanh chinh.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

THONG BAO
Danh muc hoat dng ton gido hang nam
hoac danh muc hoat dong ton giao bo sung

Kinh gui: .......... @

Théng biao danh muc hoat déng ...“... véi cac ndi dung sau:

TT Tén cac hoat Thoi gian | Dia diém dién ra hoat Ghi cha
dong ton gido to chire dong tbn giao
1
2
N

TM. TO CHI'IC ®
(Chit ky, ddu)

@) Pija danh noi ¢ try s¢ cua td chirc ton giao, to chuc ton gido truc thude hodc to chirc
dugc cap ching nhan ding ky hoat dong ton gido.

@ Co quan quan Iy nha nuéc vé tin ngudng, ton giao & trung wong dol véiviéc thong
bao danh myc hoat dong ton gido (hodc hoat dong ton giao bd sung) cla to chire ¢6 dia ban
hoat dong t6n gido & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh déi voi
viéc thong bao danh myc hoat dong ton gido (hodc hoat dong ton gido bd sung) ctiatd chuc co
dia ban hoat dong ton giao & nhiéu huyén thuoc mot tinh; Uy ban nhan dan cap huyén d6i voi
viéc thong bao danh muc hoat dong ton giao (hodc hoat dong ton giao bd sung) cua t6 chuc co
dia ban hoat dong ton giao ¢ nhiéu xa thuoc mot huyén; Uy ban nhan dan cip Xa dbi véiviec
thong bao danh muc hoat dong ton gido (hodc hoat dong ton giao bd sung) cua td chuc co dia
ban hoat dong ton giao & mot xa.

@) T4 chirc ton giao, t6 chic ton giao tryc thude hodc to chirc dugc cip chimg nhan ding
ky hoat dong ton gido.

“® Hoat dong ton gio hﬁng nam hodc hoat dong tén gido bd sung.
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3. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
l}() SUNG Dpl VOI TO CHUC CO DIA BAN HOAT DONG TON GIAO
O NHIEU XA THUQC MOT HUYEN

a) Trinh ty thyce hién:

Cham nhat 1a 20 ngay trudc khi dién ra hoat dong ton gido khong co trong
danh muc da thong bao hang nam, nguoi dai dién cua t6 chirc ton gido, tO chirc
t6n gido truc thudc, to chic duge cap chung nhan dang ky hoat dong ton gido c6
d;ﬂa ban hqat fiong ton gido & nhleu xa thugc mét huyén g1 van ban thong bao
bo sung dén Uy ban nhan dan cap huyén (Qua bo phan mot cira)

b) Cach thirc thye hi¢n: ’ ,

- Nop ho so tai B§ phan Ti€p nhan va tra két qua cap huyén.

- Qua dich vy buu chinh cong ich.

- HO so duoc ndp truc tuyén trén cong dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vian ban théng béo (theo miu) va cac tai ligu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Uy ban nhan dan cdp huyén nhan
dugc van ban thong bao hop 1€.

d) Qéi tugng thye hién thu tuc hanh chinh: Ngudi dai dién cua t6 chirc
ton gido, t6 chirc ton gido tryc thudce, to chire duge cap chimg nhan dang ky hoat
dong ton gido bd sung hoat dong tén giao khong c6 trong danh muc da thong
bao hang nam.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cap
huyén.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong N1 vu.

g)Két qua thye hién tha tuc hanh chinh:Vin ban xac nhan cua Uy ban
nhan dan cap huyén vé viéc ti€p nhan thong béo.

Van ban thong bao dugce Iuu tai Uy ban nhan dan cdp huyén dé thyc hién
cong tac quan ly nha nudc ve tin ngudng, ton giao.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

Thong bao danh muc hoat dong ton giao hang nam hodc danh muc hoat
dong ton giao bo sung (Mau B30, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:
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Cham nhat 1a 20 ngay trudc khi dién ra hoat dong ton giao khong co trong
danh muc da thong b;’lo hang nam, ,ngu:(‘)fi dai dién cua t6 chuc ton gido, to chirc
ton gido tryc thude, t6 chirc dugce cap chimg nhan dang ky hoat dong ton gido €6
dia ban hoat déqg ton gi;’lo ¢ nhi€u xa thudc mot huyén co6 trach nhi€ém gui van
ban thong bao bd sung dén Phong Noi vu.

[) Can c&r phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton giao.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghié¢p vu kiém soat tha tuc hanh chinh.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

THONG BAO
Danh muc hoat dng ton gido hang nam
hoac danh muc hoat dong ton giao bo sung

Théng bao danh muc hoat dong ...%... véi cac ndi dung sau:

TT Tén cac hoat Thoi gian | Dia diém dién ra hoat Ghi cha
dong ton gido to chirc dong tobn giao
1
2
N

TM. TO CHI’;C ©)
(Chir ky, dau)

@) Pija danh noi ¢ try s¢ caa td chirc ton giao, to chuc ton giao truc thudc hodc t6 chirc
dugc cap ching nhan ding ky hoat dong ton gido.

@ Co quan quan Iy nha nuéc vé tin ngudng, ton gi4o & trung wong dol voiviéc thong
bao danh muyc hoat dong ton gido (hodc hoat dong ton giao bd sung) cla to chire ¢6 dia ban
hoat dong t6n gido & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh d6i voi
viéc thong bao danh myc hoat dong ton gido (hodc hoat dong ton gido b6 sung) ctiatd chic ¢6
dia ban hoat dong ton gido ¢ nhiéu huyén thuoc mot tinh; Uy ban nhan dan cap huyén d6i voi
viéc thong bao danh muc hoat dong ton giao (hodc hoat dong ton giao bd sung) cua t6 chuc co
dia ban hoat dong t6n giao & nhiéu xa thuoc mot huyén; Uy ban nhan dan cap xa dbi véiviec
thong bao danh muc hoat dong ton gido (hodc hoat dong ton giao bd sung) cua td chuc co dia
ban hoat dong ton giao & mot xa.

@) T4 chirc ton giao, t6 chic ton giao tryc thude hodc to chirc dugc cAp chimg nhan ding
ky hoat dong ton gido.

“) Hoat dong ton gidao hang ndm hodc hoat dong ton gido bd sung.
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4. THU TUC THONG BAO TO CHU'C HQI NGHI THUONG NIEN
CUA T‘O CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO
DPIA BAN HOAT PONG O MQT HUYEN

a) Trinh ty thyce hién:

Cham nhat 1a 20 ngay truéc ngay to chac hoi nghi, té chic ton gido, to
churc ton gié‘o truc ‘Ehucf)c c6 dia ban hoat dong téq giéo ¢ mdt huyén gﬁ:i van ban
thong bao ve viéc td chire hdi nghi thuong nién dén Uy ban nhan dan cap huyén.

b) Cach thirc thye hién: , ,

- Nop ho so tai Bo phan Ti€p nhan va tra két qua cap huyén.

- Qua dich vy buu chinh cong ich.

- HO so duoc ndp truc tuyén trén cong dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwong hd so:

- Thanh phan ho so: Vian ban théng béo (theo miu) va cac tai ligu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Uy ban nhan dan cdp huyén nhan
dugc van ban thong bao hop 1€.

d) Poi twong thyc hién thi tuc hanh chinh: T6 chirc ton giao, t6 chirc
ton gido truc thudc c6 dia ban hoat dong ton giao & mdt huyén to6 chirc hoi nghi
thuong nién.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhin thong bao: Uy ban nhan dan cép
huyén.

- Co quan true tiép thue hién thi tuc hanh chinh: Phong Noi vu.

g)Két qua thyc hién thi tuc hanh chinh:Van ban xac nhén cua Uy ban
nhéan dan cap huyén vé viéc tiep nhan thong bao.

Van ban thong bao dugce luu tai Uy ban nhan dan cip huyén dé thyc hién
cong tac quan ly nha nudc ve tin ngudng, ton giao.

h) L¢ phi: Khong co.

i) Tén mau don, miu to khai:

Thong bao td chirc hoi nghi thuong nién (M?lu B31, Phu luc Nghi dinh $6
162/2017/ND-CP ngay 30 thang 12 nam 2017).

k) Yéu cau, diéu ki¢n thyc hién thi tuc hanh chinh:Cham nhat 1a 20
ngay trudc ngay to chac hoi nghi, to chirc ton gido, to chirc ton gido truc thudc
co dia} ban hgat dong ton gido & mot huyép c6 trach nhi¢m guri van ban thong
bao vé viéc td chirc hoi nghi thudong nién dén Phong Noi vu.

[) Can c&r phap ly cua thi tuc hanh chinh:
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- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).
_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mgt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.
- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh
pht huéng dan vé nghiép vu kiém soat thu tuc hanh chinh.
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Mau B31

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

~ THONG BAO
To chic hoi nghithwong nién

Kinh gui: .......... @
Tén t6 chire (chit in hoa): ...vvvvvvvneveeieeeieee® e,
U SO oot
Thong bzo vé viée td chirc hdi nghi thwong nién véi cac ndi dung sau:
NOL AUNG: e e s
Thoi gian: .
Pia diém: .

Vién ban kem theo gom Du’ klen thanh phan sO lu’ong ngu’m tham du’
chuong trinh to chitc hoi nghi thudng nién.

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

D Pja danh noi ¢b try sé cla té chtrc ton gido hodc td chic ton giao tryc thudc.

@ Co quan quan ly nha nuéc Vé tin ngudng, ton gido ¢ trung uwong dol VGi viée t6 chuc hoi
nghi thuong nién cta to chic ton gido, to chirc ton gido truc thudc, to chic duoc cap ching
nhan dang ky hoat dong ton giao c6 dia ban hoat dong & nhiéu tinh; co quan chuyén mén vé
tin ngudng, ton giao cap tinh (101 \(GRY S to chtre hoi nghi thuong nién cia to chire ton gido,
t6 chire ton gido truc thudc, to chirc dugc cap ching nhan dang ky hoat dong ton gido co dia
ban hoat dong & nhiéu huyén thugc mot tinh; Uy ban nhéan dan cap huyén dbi véi viée t6 chirc
hoi nghi thuong nién cia té chire ton giao truc thude co dia ban hoat dong & mot huyén.

@) T4 chirc ton giao, to chtc ton giao truc thudc hodc t6 chire duge cip ching nhan ding
ky hoat dong ton gido.
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5. THU TUC PE NGHI TO CHUC PAI HQI CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC, TO CHUC DUQC Cf&P
CHUNG NHAN DANG KY HOAT DONG TON GIAO CO DIA BAN
HOAT DONG O MOT HUYEN

a) Trinh ty thyc hién:

- Budc 1: To chire ton gido, t6 chirc ton gido truc thudc, to chire duge cap
chl'mg nhan dang ky hoat‘dcf)ng ‘gén giao ,cc') dia ban hoat dong & mot huyén trudc
kl}i t6 churc dai hoi gui ho so dé nghi dén Phong Noi1 vu (Qua B phan mot ctra
cap huyén).

- Budc 2: Phong Noi vu xem Xét ho so, truong hop ho so chua day du,
hop 1¢ Phong Noi vu thong bao qua mang Internet hodc van ban cho t6 chirc dé
hoan chinh ho so.

- Budc 3:

+ Phong Noi vu phéi hop véi cac co quan lién quan tham dinh ho so, trinh
Uy ban nhan dan cap huyén.

+ Uy ban nhan dan cap huyén can cir To trinh cua Phong Noi vu phép
thuan hoac khéng chap thuan vé viéc t6 chuc dai hoi. Truong hop tir choi dé
nghi phai tra 161 bang van ban va néu rd ly do.

b)Cach thirc thyce hi¢n: , ,

- NOp ho so tai BO phan Ti€p nhan va tra két qua cap huyén.

- Qua dich vu buu chinh chg ich. 7

- HO so duoc ndp truc tuyén trén cong dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Bao cao téng két hoat dong cua td chrc;

+ Du thao hién chuong hodc hién chuong stra d6i (néu c6).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 25 ngay ké tir ngay Phong Noi vu nhan du hd so
deé nghi hop I¢.

d) Poi twong thye hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thudc, to chirc duge cap chimg nhan dang ky hoat dong ton giao céd
dia ban hoat dong & mot huyén t6 chure dai hoi.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap huyén.

- Co quan tryc tiép thyc hién thi tuc hanh chinh: Phong Néi vu.
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g)Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chap thuin
hodc khong chap thuan vé viéc t6 chirc dai hoi.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Pé nghi vé viéc to chic dai hoi (Mau B33, Phu luc Nghi dinh sb
162/2017/ND-CP ngay 30/12/2017).

K) Yéu ciu, diéu kién thue hién thi tuc hanh chinh:Khéng co.
[) Can c& phap ly cua thi tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh pha quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghié¢p vu kiém soat tha tuc hanh chinh.
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Mau B33

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

~ DENGHI
Ve viéc to chirc dai hoi

Kinh gtri: .......... @

Tén t6 chire (chit in hoa): ...oovvvvvneineieienn, ) e,

U SO oot

Pé nghi vé viéc té chire dai hdi véi cac ndi dung sau:

Ly do to chic: .................

Noidung: .......oovvvennninnnnl.

Thoi gian: ..

Dia diém: . ..

Vian ban kem theo gom Chu’ong trlnh to chuc dal h01 du klen thanh phan
s6 luong ngudi tham du; bao cdo tong két hoat dong cua to chire; du thao hién
chuong hoic hién chuong sira doi (néu co).

TM. TO CHUC ®
(Ky, ghi ro ho tén, dau)

@) Pia danh noi ¢6 tru so cia to chirc ton gi4o, t chirc ton gido truc thudc hodc t6 chic
duogc cap chimg nhan diang ky hoat dong ton gido.

@ Co quan quan Iy nha nu6c vé tin ngudng, ton giao & trung wong doi Véi viéc to chirc
dai hoi cia to chie ton gido, to chic ton gido truc thude, to chirc duoc cap ching nhén dang
ky hoat dong ton gidoco dia ban hoat dong & nhleu tinh; co quan chuyén moén veé tin ngudng,
ton giao cap tinh d6i véi viec t chirc dai hoi ciia to chirctdn gido, to chire ton gido tryc thudc,
t6 chirc duoc cap chimg nhén dang ky hoat dong ton gido c6 dia ban hoat dong ¢ nhiéu huyén
thudc mot tinh; Uy ban nhan dan cip huyén ddi véi viéc t6 chirc dai hoi cta to chic ton gido
truc thudc c6 dia ban hoat dong & mot huyén.

® T4 chuc ton giao, to chic tdn giao truc thudc hodc to chic dugc cdp ching nhan
dang ky hoat dong ton gido.
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6. THU TUC PE NGHI TO CHUC CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP DA PANG KY CO QUY MO TO CHUC O
MQT HUYEN

a) Trinh ty thyc hién:

- Bude 1: Trudc khi to chic cude 18 ngoai co s¢ ton g1a0 dia diém hop
phap da dang ky c6 quy mo t6 chuae & mét huyén, t6 chirc ton gido, to chirc ton
gido tryc thugc, t6 chirc duoc cip chimg nhan ding ky hoat dong ton gido giri hd
so dé nghi dén Phong N1 vu.

- Bu6c 2: Phong Noi vu xem Xét hd so, truong hop hd so chua day du,
hop 1€, Phong Noi vu thong bao qua mang Internet hodc van ban cho t6 chirc dé
hoan chinh ho so.

- Buoc 3:

+ Phong Noi vu phéi hop védi cac co quan lién quan tham dinh ho so trinh
Uy ban nhan dan cap huyén.

+ Uy ban nhan dan cap huyén can cir To trinh cua Phong No1 vu chap
thuan hodc khong chap thuan ve viéc to chirc cugc 1€ ngoai co so ton gido, dia
diém hop phap da dang ky. Truong hgp tir choi d€ nghi phai tra 161 bang van ban
va néu rd ly do.

b) Cach thirc thyc hién: , ,

- NOp ho so tai Bo phan Ti€p nhan va tra két qua cap huyén.

- Qua dich vu buu chinh cong ich.

- Ho so duoc ndp truc tuyén trén cong dich vu cong cia tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hé so:Vin ban dé nghi (theo mau);

- S6 lugng ho so: 01 (bd).

_ d) Thoi han giai quyét: 25 ngay ké tir ngay Phong No6i vu nhan du ho so
de nghi hop 1€.

d) Poi tuong thuc hi¢n thu tuc hanh chinh: T chuc ton gido, t6 chuc
t6n gido tryc thude, to chirc duoc cp chung nhéan dang ky hoat dong ton giao t6
chire cude 18 ngoai co sd ton gido, dia diém hop phap da dang ky.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cip huyén.

- Co quan tryec tiép thwe hién thii tuc hanh chinh: Phong Noi vu.

g)Két qua thyc hién thui tuc hanh chinh: Van ban tra 161 chap thuan

hodc khong chéap thuan vé viée to chic cude 18 ngoai co so ton gido, dia diém
hop phap da dang ky.

h) Lé phi: Khong co.
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i) Tén mau don, miu to khai:

Pé nghi t6 chirc cudc 18 ngoai co sO ton gido hodc dia diém hop phap da
dang ky (Mau B34, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K) Yéu ciu, diéu kién thye hién thii tuc hanh chinh:Khoéng co.
[) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudéng dan vé nghiép vu kiém soat thu tuc hanh chinh.
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Mau B34

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

] ) DPE NGHI ]
To chirc cuoc Iéngoai co sé ton giao hoac dia diem hop phap da dang ky

Kinh gui: .......... @
Tén t6 chie (chit in hoa): .......evvveeveeieeinn.... e,
U SO et —
Pé nghi vé viéc t6 chirc cude 18 ...A... véi cac ndi dung sau:
TN CUOC L18: e
NgUOT ChU I .o e
NOT AUNg: e e
Thoi gianthuc hi€n: ... ..o e,
Dia diem thure Rign: ........oviiiiiiiiiiii e,
112 1 T
Vin ban kém theo gdm: Chuong trinh t6 chirc cudc 1&; dy kién thanh phan
tham du cudc 18.

TM. TO CHI’g’C ®
(Chit ky, ddu)

@ Pia danh noi ¢6 tru so cia to chirc ton gi4o, to chirc ton gido truc thudc hodc t6 chic
dugc cap ching nhan ding ky hoat dong ton gido.

@ Co quan chuyén mon vé tin ngudng, ton gi4o cap tinh noi du kién t6 chirc cudc 1€ doi
véi cudc 18 co quy mé to chac ¢ nhidu huyén thugc mot tinh hoic & nhiéu tinh; Uy ban nhan
dan cap huyén ddi véi cudc I8 c6 quy mé to chirc & mot huyen.

®) T4 chuc ton giao, to chuc ton giao tryc thude hodc t6 chtrc dugc cdp ching nhan ding
ky hoat dong ton gido. Déi voi to chirc ton gido, to chirc ton gido truc thude, nguoi thay mit
t6 chtrc phai ky tén va dong dau.

“) Cudc 18 ngoai co so ton gido hoic dia diém hop phéap da dang ky.
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7. THU TUC PE NGHI GIANG PAO NGOAI PIA BAN PHU
TRACH, CO SO TON GIAO, PIA PIEM HQP PHAP DA PANG KY CO
QUY MO TO CHUC O MOQT HUYEN

a) Trinh ty thyc hién:

- Bude 1: Trude khi giang dao ngoai dia ban phu trach, co s ton giao, dia
diém hop phap da dang ky c6 quy mo t6 chirc & mot huyén, chirc sac, chirc viéc,
nha tu hanhgtri van ban dé nghi dén Phong Noi vu (Qua B phan Mot ctra).

- Bu6c 2: Phong Noi vu xem Xét hd so, trudng hop hd so chua day du,
hop 1€, Phong Noi vu thong bao qua mang Internet hoac van ban cho t6 chirc dé
hoan chinh ho so.

- Buoc 3:

+ Phong Noi vu phéi hop véi cac co quan lién quan tham dinh ho so trinh
Uy ban nhéan dan cép huyén.

+ Uy ban nhan dan cap huyén can ctr vao To trinh cua Phong No1 Vl_J.ChélE
thuan hodc khong chap thue:m veé viéc giang dao ngoai dia ban phu trécl}, cgéc le
ngoai co so ton giao, dia diém hop phap da dang ky. Truong hop tir choi d€ nghi
phai tra 161 bang van ban va néu rd ly do.

b) Cach thirc thyc hién: , ,

- NOp ho so tai BO phan Ti€p nhan va tra két qua cap huyén.

- Ql‘la dich vu buu chinh chg ich. 7

- HO so duoc ndp truc tuyén trén cong dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hé so: Vian ban dé nghi (theo mau);

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 25 ngay ké tir ngay Phong Noi vu nhan da ho so
deé nghi hop I¢.

d) Poi twong thwe hién thii tuc hanh chinh: Chuc sic, chire viée, nha tu
hanh giang dao ngoai dia ban phu trach, co so ton gido, dia diém hop phap da
dang ky c6 quy mo to6 chic & mot huyén.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cip huyén.

- Co quan tryec tiép thwe hién thii tuc hanh chinh: Phong Noi vu.

g) Két qua thuc hién tha tuc hanh chinh: Van ban tra loi chap thuan
hodc khong chap thuan vé viéc giang dao ngoai dia ban phu trach, co s& ton
gido, dia diém hop phap da dang ky.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:
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pé nghi giang dao~ ngoai dia ban phu trach, co s& ton gido hoac dia diém
hop phap da dang ky (Mau B35, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30
thang 12 nam 2017).

K) Yéu ciu, diéu kién thye hién thii tuc hanh chinh:Khoéng co.
[) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghiép vu kiém soat tha tuc hanh chinh.
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Mau B35

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

D ngay.....thang.....nam......

PE NGHI
Giang dao ngoai dia ban phu trach, co sé ton gido
hoac dia diem hop phap da dang ky

Thudc t8 Chuc ... e

U SO oot

Ding ky giang dao ...“... véi cac ndi dung sau:

R 41

ThOT Ian: .. e

Dia diem thue hi€n: .......oooiiiiiiiiiiiiiii e

Vin ban kém theo gdm: Chuong trinh t6 chirc; ndi dung; thanh phan tham
dy.

NGUOI PE NGHI
(Ky, ghi ro ho tén, chirc vu)

(1) Pia danh noi chire sic, chic viée, nha tu hanh hoat dong ton gido.

@ Co quan chuyén mon vé tin ngudng, tén giao cap tinh noi du kién giang dao
d6i véi viée giang dao c6 quy md td chirc & nhiéu huyén thuoc mot tinh hodc & nhiéu
tinh; Uy ban nhan dan cap huyén ddi véi viéc giang dao c6 quy mé té chirc & mot
huyén.

®) T6 chic ton gido, t6 chuc ton giao truc thudc hodc to chic duge cip ching
nhan dang ky hoat dong ton gido.

Giang dao ngoai dia ban phu trach, co so ton gido hodc dia diém hop phap da dang

ky.
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8. THU TUC THONG BAO TO CHUC QUYEN GOP NGOAI PIA
BAN MOT XA NHUNG TRONG PIA BAN MOT HUYEN, QUAN, THI
XA, THANH PHO THUQC TINH, THANH PHO THUQC THANH PHO
TRUC THUQC TRUNG UONG CUA CO SO TIN NGUONG, TO CHUC
TON GIAO, TO CHUC TON GIAO TRU'C THUQC

a) Trinh ty thyc hién:

Trude khi t6 chire quyén gop 10 ngay,co s tin ngudng, t6 chuc ton giao,
t6 chirc t6n gido truc thudc to chirc quyén gop ngoai dia ban mot xa nhung trong
dia ban mot huyén, quan, thi xa, thanh ‘pho thuoc tlnh thanh phd thudc thar)h
pho tryc thudc trung wong thong bao bang van ban dén Uy ban nhan dan cap
huyén (Qua B phan mdt ctra) noi to chirc quyén gop.

b)Cach thirc thye hién: ’ ’

- NOp ho so tai B phan Ti€p nhén va tra két qua cap huyén.

- an dich vu buu chinh chg ich. q

- HO so dugc ndp truc tuyén trén cong dich vu cong cua tinh theo dia chi:
https://dichvucong.ninhbinh.gov.vn

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vian ban théng béo (theo mau) va cac tai ligu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Uy ban nhan dan cap huyén nhan
duoc van ban thong bao hop 1€.

d) Dﬁ(‘)i twgng thuc hién thi tuc hanh chinh: Co s¢ tin ngudng, t6 chuc
ton gido, to chirc ton gido tryc thude to chue quyén gop ngoai dia ban mot xa
nhung trong dia ban mot huyén, quan, thi xa, thanh pho thugc tinh, thanh pho
thugc thanh pho truc thudc trung wong.

e) Co quan thuc hién thi tuc hanh chinh:

- Coquan cé thim quyén tiép nhan théng bao: Uy ban nhan dan cép
huyén.

- Co quan tryec tiép thwe hién thii tuc hanh chinh: Phong Noi vu.

g)Ket qua thye hién thi tyc hanh chinh: Van ban xac nhan cua Uy ban
nhan dan c4p huyén vé viéc tiép nhan théng bio.

Van ban thong bao dugce Iuu tai Uy ban nhan dan cap huyén dé thuc hién
cong tac quan Iy nha nude ve tin ngudng, ton giao va kiém tra viée thyuc hién cac
ndi dung trong van ban thong bao cua co s tin ngudng, t6 chic ton gido, to
chuc ton gido truc thudc.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

135



Thong bao vé viée to chitc quyén gop (Mau B47, Phu luc Nghi dinh sb
162/2017/ND-CP ngay 30 thang 12 nam 2017).

K) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh:

- Trude khi to chic quyén g6p 10 ngay, co s¢ tin ngudng, to chuc ton
gido, to chirc ton gido truc thudc t6 chirc quyén gop ngoai dia ban mot xa nhung
trong dia ban mot huyén, quan, thi xa, thanh phé thuoc tinh, thanh phd thugc
thanh pho truc thude trung wong c6 trach nhiém théng bao bang van ban dén
Phong N1 vu not t6 chire quyén gop.

- Hoat dong quy€n gop cua co s¢ tin ngudng, t churc ton gido, té chuc ton
giao truc thude phai co so sach thu, chi bao dam cong khai, minh bach. Tai san
dugc quyén gdop phai duoc quan ly, str dung dung muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido va tir thi¢n xa hai.

- Khong duoc loi dung danh nghia co s6 tin ngudng, t6 chirc ton gido, to chuc
ton giao truc thudc dé quyén gdp nham truc loi hodc trai muc dich quyén gop.

[) Can cir phap ly cia thia tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cta Van phong Chinh
phu hudéng dan vé nghi¢p vu kiém soéat thu tuc hanh chinh.
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Mau B47

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

~ THONG BAO
Ve viéc to chirc quyén goép

Kinh gti: .......... @
Tén (chitinhoa): ...........oevvviininn.., )
Dia Chi o e
NguoT dal di€n:. . ..o e
Hovatén:..........oooviiiiiiiii i, Nam sinh:..........ooo e,
Tén goi trong ton gido (NEU COY e,

Chutc vu, pham Vi (neu ) P ST
S& CMND/S6 ho chiéu/Sé dinh c[anh canhan: ... .

Théng bao vé viéc to chirc quyén gop véi cac ndi dung sau:

Muc dich quyen gop:..........oeiviiiiiiiiii
Dia ban t6 Chlic QUYEN GOP:. e ovev et
CAch thlrc qQUYEN gOP:. .. ve i e e
Thot gian thuc hi€n qUYEN gOP:.. ..o ovvrii i e,
Phuong thirc quan 1y va sir dung tai san dugc quyén gop:..........oenn.....

...............................................................................................
...............................................................................................

NGUOI PAI DIEN ©
(Chit ky, dau)

@ Pia danh noi c6 co s& tin ngudng, t6 chirc ton gido hogc t6 churc ton giao tryc thudc.

@ Uy ban nhan dan cip tinh (101 v0i truong hop t6 chirc quyén gop vuot ra ngoai dia
ban mot huyén; Uy ban nhan dan cap huyén ddi véi trudng hop t6 chirc quyén gop ngoai dia
ban mot xd nhung trong dia ban mét huyén, quan, thi xa, thanh pho thugc tinh, thanh phé
thudc thanh phd truc thude trung wong; Uy ban nhan dan cp xa ddi véi truong hop t6 chirc
quyén gop trong dia ban mdt xa.

®) Co so tin ngudng, to chirc ton gido hodc td chirc t6n gido truc thudc. Ddi voi to
chtrc ton gido, to chirc ton gido truc thudc, ngudi dai dién phai ky tén va dong dau.
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D. THU TUC HANH CHINH CAP XA
1. THU TUC PANG KY HOAT PONG TiN NGUONG
a) Trinh ty thyc hién:

- Budc 1: Ngudi dai dién hoac ban quan 1y co s¢ tin ngudng co trach
nhiém gui van ban dang ky dén Uy ban nhan dan cap xa (Qua Bo phan Mot cura)
noi co co sé tin ngudng.

- Buéc 2: Uy ban nhan dan cap xa xem xét van ban ding ky, truong hop
van ban chua day du, hop 1¢, Uy ban nhan dan cap xa thong bido qua mang
Internet hodc van ban cho co s¢ tin ngudng dé hoan chinh van ban.

- Bu6c 3. Uy ban nhan dan cap x4 tra 1oi bang van ban. Truong hop tir
choi dang ky phai tra 101 bang van ban va néu ro ly do.

b) Cach thire thwe hién: Nop vian ban ding ky tryuc tiép tai Uy ban nhan
dan cap xa noi c6 co so tin ngudong; qua duong buu chinh hodc thong qua dich
vu cong truc tuyén.

Vin ban phai c6 xac nhan cta Uy ban nhan dan cdp x3 noi ¢ co so tin
nguong va co gidy hen tra két qua. Néu g qua duong buu chinh, ngay ti€p
nhan van ban dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
-Thanh phan ho so: Vin ban ding ky (theo mau).
-S4 lwong hod so: 01 (bd).

d) Thoi han giai quyét: 15 ngay ké tir ngay Uy ban nhan dan cap xi noi
cd co sd tin nguong nhan dugc van ban dang ky hop 1¢€.

d)Poi twong thwe hién thi tuc hanh chinh:Nguoi dai dién hoic ban
quan 1y co sé tin ngudng.

e) Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cap x3 noi
cO co sO tin ngudng.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 16i chip thuin
hoac khong chap thuan vé viéc dang ky hoat dong tin ngudng.

h)LL¢é phi: Khong co.
i) Tén mau don, miu to khai:

bang ky hoat dong tin ngudng hang nim hodc hoat dong tin ngudng bd
sung (mau B1, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017).

K)Yéu cau, diéu kién thue hién thi tuc hanh chinh:Khong.

- Nguoi dai dién hodc ban quan 1y co sé tin ngudng cé trach nhiém gui
van ban dang ky hoat dong tin ngudng hang namcham nhat 1a 30 ngay trudc
ngay co sé tin ngudng bat dau hoat dong tin ngudng.

138



- Pbivoi co so tin ngudng da thong bao hoat dong tin ngudng héng nam
trudc ngay Luat tin ngudng, ton gido ¢ hi€u luc, chdm nhat 1a 30 ngay ké tur
ngay Luét c6 hi€u lyc 6 trach nhiém gui van ban dang ky dén Uy ban nhan dan
cap xa noi ¢o co sO tin ngudng.

- Viéc dang ky hoat dong tin ngudng hang nam chi thyc hién mot lan. Dbi
vGi hoat dong tin ngudng khong c6 trong van ban da dang ky thi nguoi dai dién
hodc ban quan ly co s¢ tin ngudng c6 trach nhiém dang ky bo sung.

[) Can c& phap ly cua thi tuc hanh chinh:

-Luét tin ngudng, ton gido (Ludt s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh pha quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghiép vu kiém soat tha tuc hanh chinh.
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Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

PANG KY ]
Hoat dong tin ngudong hang nam hoac hoat dong tin nguwdng bo sung

Kinh gui: .......... @
Tén co s6 tin ngudng (chitinhoa):.......ccooeeviiii i
Dia Chic. .o
Nguoi dai dién ©:
Hovatén:...............oooooiiiiiiiii, Namsinh:.........coooiiiiiin. ..
S6 CMND/S6 ho chi€u/S6 dinh danh ¢4 nhan: ............ccccovvvvvennne.
Ngay cép: ................... No1 cép .............................................

Ding ky hoat djng tin ngudong ...... véi cac ndi dung sau:

71 | Tenhoatdong |\ qng | Quymoé | Thoigian | Piadiém = Ghicha
tin nguong
1
2
3
N
NGUOI PAI DIEN ©
(Ky, ghi ré ho tén)

) Pia danh noi c6 co so tin ngudng.

@ Uy ban nhan dan cip xi noi c6 co so tin ngudng.

® Truong hop co s& tin ngudng c6 ban quan 1y thi ngudi thay mit ban quan 1y ky ban
dang ky.

) Hoat dong tin ngudng hang nim hodc hoat dong tin ngudng b sung.
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2. THU TUC PANG KY BO SUNG HOAT PONG TIN NGUONG
a) Trinh ty thyc hién:

- Budc 1: Ngudi dai dién hoac ban quan 1y co s¢ tin ngudng co trach
nhiém gui van ban dang ky bo sung hoat dong tin ngudng dén Uy ban nhan dan
cap xa (Qua Bo phan Mot ctra) noi c6 co sé tin ngudng.

- Budc 2: Uy ban nhan dan cip x3 xem xét van ban dang ky bb sung hoat
dong tin ngudng, truong hop van ban dang ky bo sung chua day du, hop I¢, Uy
ban nhan dan cap xa thong bdo qua mang Internet hodc van ban cho co sé tin
nguong dé hoan chinh van ban.

- Bu6c 3: Uy ban nhan dan cip X tra 10i bang vin ban. Trudng hop tur
choi dang ky phai tra 161 bang van ban va néu ro ly do.

b)Céch thirc thwe higén: Nop van ban dang ky bo sung truc tiép tai Uy
ban nhan dan cap xa noi c6 co s¢ tin ngudng; qua dudng buu chinh hodc thong
qua dich vu cong tryc tuyen.

Vin ban diang ky bd sung phai c6 xac nhan cua Uy ban nhan déan cép xa
noi co co so tin ngudng va c6 gidy hen tra két qua. Néu gui qua duong buu
chinh, ngay tiép nhan vin ban duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so: Vin ban dang ky (theo mau).
-S4 lwong hod so: 01 (bd).

d)Thoi han giai quyét: 15 ngay ké tir ngay Uy ban nhan dan cip x4 noi
cd co sd tin nguong nhan dugc van ban dang ky hop 1¢€.

d) Poi twong thuc hién thi tuc hanh chinh:Nguoi dai dién hodc ban
quan 1y co sé tin nguong dang ky bo sung hoat dong tin ngudng.

e) Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cap x3 noi
cO co sO tin ngudng.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 16i chip thuin
hoac khong chap thuan vé viéc dang ky hoat dong tin ngudng bod sung.

h)LL¢é phi: Khong co.
i) Tén mau don, miu to khai:

bang ky hoat dong tin ngudng hang nim hodc hoat dong tin ngudng bd
sung (mau B1, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30 thdng 12 nam
2017).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cham nhét 20 ngay trudc ngay dién ra hoat dong tin ngudng.

[)Cén cir phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
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-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh pha quy dinh
chi tiét mdt s6 di€u va bi¢n phép thi hanh Luat tin ngudng, ton gio.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
pht hudng dan veé nghi¢p vu ki€m soat thu tuc hanh chinh.
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Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

PANG KY ]
Hoat dong tin ngudong hang nam hoac hoat dong tin nguwdng bo sung

Kinh gui: .......... @
Tén co s& tin ngudng (chitin hoa):.......ccooooviiii i
Dia Chic. .o
Nguoi dai dién ©:
Hovatén:...............oooooiiiiiiiii, Namsinh:.........coooiiiiiin. ..
S6 CMND/S6 ho chiéu/So dinh danh canhan: ..............................
Ngay cap:...ccovveenneennnn. NOT CAP: wee e
Ding ky hoat djng tin ngudong ...... véi cac ndi dung sau:
71 | Tenhoatdong |\ qng | Quymoé | Thoigian | Piadiém = Ghicha
tin nguong

1

2

3

N

NGUOI PAI DIEN ©
(Ky, ghi ré ho tén)

() Pia danh noi cé co sé tin ngudng.

@ Uy ban nhan dan cip xi noi c6 co so tin ngudng.

® Truong hgp co s tin ngudng c6 ban quan 1y thi ngudi thay mit ban quéan 1y ky
ban dang ky.

() Hoat dong tin ngudng hang nim hodc hoat dong tin ngudng bo sung.
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3. THU TUC PANG KY SINH HOAT TON GIAO TAP TRUNG

a)Trinh ty thyc hién:

- Budc 1: TH chiic ton gido, to chirc dugc cap ching nhan dang ky hoat
dong ton gido hodc nguoi dai dign ciia nhom nguoi theo ton gido doi voi trudng
hop quy dinh tai khoan 2 Di€u 16 cua Ludt tin ngudng, ton gido gui h6 so ding
ky sinh hoat t6n gido tép trung dén Uy ban nhén dan cap xa (B phan Mot cura)
noi co6 dia diém hop phap dé sinh hoat ton giao.

- Buoc 2:Uy ban nhan dan cap xa xem xeét hd so dang ky, truong hop hd
so' chua day du, hop 1€, Uy ban nhan dan cap xa thong bao qua mang Internet
hoac van ban cho t6 chirc hodc nguoi dai di€n ctia nhém dé hoan chinh ho so.

- Budc 3: Uy ban nhan dan cap xa tra 101 bang van ban.Truong hop tur
choi dang ky phai tra 101 bang van ban va néu ro ly do.

b)Cach thirc thwe hién: Nop ho so truc tiép tai Uy ban nhén dan cap XA
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

Ho so phéi ¢6 x4c nhan ciia Uy ban nhan dan cp xa noi c¢6 dia diém hop
phap dé sinh hoat tén gido tap trung. Néu giri qua duong buu chinh, ngay tiép
nhan hd so duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

-Thanh phan hd so:

+ Vin ban dang ky (theo mau);

+ Gidy to chimg minh c6 dia diém hop phap dé lam noi sinh hoat tn gi4o;
+ So yéu 1y lich cua nguoi dai dién nhom sinh hoat tén gido tap trung;

+ Ban tom tat giao 1y, gido luat d6i v4i viéc dang ky quy dinh tai khoan 2
Dicu 16 cua Luat tin ngudng, ton gido.

-S4 lwong hé so: 01 (bo).

d) Thoi han giai quyét: 20 ngay ké tir ngay Uy ban nhan dan cip x4 noi c¢6
dia diém hop phap dé sinh hoat ton giao tap trung nhan da ho so dang ky hop I€.

d) Poi twong thue hién thi tuc hanh chinh:T6 chic t6n gido, to chic
duogc cap chirng nhan dang ky hoat dong tén giao theo quy dinh tai khoan 1 Piéu
16 cua Luat tin nguong, ton gido hoac nguoi dai dién cia nhom nguoi theo ton
gido do1 vaéi truong hgp quy dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton
gido.

e) Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cép x3 noi
du kién c6 dia diém hop phap dé€ sinh hoat ton gido tap trung.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 16i chip thuan
hodc khong chap thuén vé viéc dang ky sinh hoat ton gido tap trung.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:
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Ping ky sinh hoat tén gido tdp trung (miu BS5, Phu luc Nghi dinh sb
162/2017/ND-CP ngay 30 thang 12 nam 2017).

K)Yéu cau, diéu kién thye hién thi tuc hanh chinh:

- T6 chirc ton gido dang ky sinh hoat t6n glao tép trung cho tin dd tai
nhimg noi chua du diéu kién thanh 1ap t6 chirc t6n gido truc thudc; to chuc duogc
cap ching nhan dang ky hoat dong ton gido dang ky sinh hoat ton gio tap trung
cho nhitng nguoi thugc to chirc khi dap tng du cac dicu kién sau day:

+ C6 dia diém hop phap dé sinh hoat t6n gido.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién 1a cong dan Viét
Nam thuong tra tai Viét Nam, c6 nang luc hanh vi dan sy day da; khong trong
thoi gian bi ap dung bién phap xu ly hanh chinh trong linh vuc tin ngudng, ton
giao; khong c6 an tich hodc khong phai 1a nguoi dang bi budc t0i theo quy dinh
cua phap luat ve to tung hinh su.

+ Noi dung sinh hoat ton gidao khong thudc truong hop quy dinh tai Piéu 5
cua Luat tin ngudng, ton gido.

- Nhing nguoi theo ton gido khong thude truong hop quy dinh tai khoan 1
Diéu 16 cua Luat tin ngudng, ton giao dugc dang ky sinh hoat ton gido tap trung
khi dap ung du cac diéu ki€n néu trén va cac diéu kién sau day:

+ Co giao ly, gido luat.

+ Tén ctia nhoém sinh hoat t6n giao tap trung khong trung véi tén t6 chirc
ton gido hodc t6 chirc da duge cap chiing nhén dang ky hoat dong ton gido, tén
td chirc chinh tri, t6 churc chinh tr1 - xa hdi hoac tén danh nhan, anh hung dan
toc.

[)Cén ctr phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghi¢p vu ki€ém soat thu tuc hanh chinh.
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Mau B5

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

DANG KY
Sinh hoat ton gido tap trung

Kinh gui: .......... @
Tén t6 chuc ton giao; t6 chirc dugc cap chirng nhan dang ky hoat dong ton
giao hoac nguoi dai dién nhom sinh hoat ton gido tap trung (cht in

Tru sé ctatd chliic:.........oovveeeeeenn.. O,
Thudc ton giao:.. .
Dang ky sinh hoat ton glao tap trung V@i cac ni dung sau:

Tén nhom sinh hoat tbn giao tap trung: ............cooviiiiiiiiiiii i,
Nguoi dai dién cua nhom:

Hovatén:.........oooeviiiiiiiii i, Nam sinh: ..........oooot .
Tén goi trong ton gido (neu (670 PP
S6 CMND/ S6 ho chleu/So dinh danh canhén: ...

Noi dung sinh hoat ton @140 .......ooviiii i

Dia diém sinh hoat ton G40 @ ...ttt

Thoi gian sinh hoat tOn g1A0:.......ccoiiiiiiii e

S6 luong ngudi tham giar..........oooo

Van ban kém theo gom Gidy to chtimg minh c6 dia diém hop phap dé lam
noi sinh hoat ton glao s0 yéu ly lich cua nguoi dai dién nhom sinh hoat ton giao
tap trung; ban tom tat gido 1y, gido luat, ddi véi viéc dang ky ctia nhom sinh hoat
ton gido tap trung theo quy dinh tai khoan 2 Piéu 16 cta Luét tin ngudng, ton
gido.

NGUOI PAI DIEN ©)
(Chit ky, ddu, ghi ré ho tén)

@) Pia danh noi c6 try so cia to chic t6n gido; t6 chirc duoc cap chimg nhan ding ky
hoat dong ton gido hodc noi du kién co dia diém hop phap dé sinh hoat ton gido tap trung d6i
v6i nhom sinh hoat ton gido tap trung theo quy dinh tai khoan 2 Diéu 16 ctia Luat tin ngudng,
ton giao.

@ Uy ban nhan dan cép x4 noi c6 dia diém hop phap dé sinh hoat ton gido.

®) T4 chirc ton gido hodc t6 chirc duoc cip chimg nhan dang ky hoat dong ton gido.

“) Ghi rd dija chi noi sinh hoat t6n gido tap trung.

®) Nguoi dai dién ciia to chire t6n gido, to chirc duoc cap chimg nhan ding ky hoat dong
t6n gido hodc ngudi dai dién ctia nhom sinh hoat ton gido tip trung dbi voi nhom sinh hoat
ton gido tap trung theo quy dinh tai khoan 2 Piéu 16 cia Luat tin ngudng, t6n gido. Ddi véi
ngudi dai dién cua td chirc ton gido phai ky tén va dong diu cua td chic.
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4. THU TYC THONG BAO DANH MUC HOAT PQNG TON GIAO
POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O MOT XA

a) Trinh ty thyce hién:

T6 chire ton gigio truc thudc c6 dia ban hoat d@ng ton gi‘éo o mot )gﬁ gﬁi
van ban thong bao v€ danh muc hoat dong ton gido dién ra hang nam dén Uy
ban nhan dan cap xa (Qua B9 phan Mot cura).

'b) Cach thirc thye hi¢n: Gui van ban thong bdo truc tiép tai Uy ban nhan
dan cip xa; qua duong buu chinh hoic théng qua dich vu cong truc tuyén.

Vian ban thong bao phai c6 xac nhan ctiaUy ban nhan dan cap xa. Néu giri
qua duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi
trén dau céng vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vian ban théng béo (theo miu) va cac tai ligu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Uy ban nhan dan cp xa nhan duoc
van ban thong bao hop I¢.

d) Poi twong thue hién thi tuc hanh chinh:T6 chirc ton gido truc thudc
c6 dia ban hoat dong ton gido & mot xa.

e) Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cip xa.

9) Ket qua thue hién thi tuc hanh chinh:Van ban xac nhén cua Uy ban
nhan dan cap xa vé viéc tiép nhan thong béo.

Vin ban théng bao dugc luu tai Uy ban nhan dan cdp xi dé thuc hién
cong tac quan ly nha nudc ve tin ngudng, ton giao.

h) L¢ phi: Khong c6.
i) Tén mau don, miu to khai:

Thong bég danh muc hoat dong ton gido hr:fmg nam hodc danh muc hoat
dong ton giao bo sung (Mau B30, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Cham nhat 1a 30 ngay ké tir ngdy dugc chap thuan,to chic ton gido truc
thudc c6 dia ban hoat dong ton gido & mdt xa cd trach nhi€ém gui van ban thong
bao danh muc hoat dong ton gido dién ra hang nam dén Uy ban nhan dan cap xa.

- Cham nhét 13 30 ngay ké tir ngdy Luat tin ngudng, ton gido co hiéu luc,
t6 chuc ton giao truc thudc co dia ban hoat dong ton gido & motxad trude ngay
Luat ¢6 hi¢u luc co6 trach nhiém thong bao danh muc hoat dong ton gido dién ra
hang nim dén Uy ban nhan dan cip xa.
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- Vigc thong bao danh muc hoat dong ton giao dién ra hang nam chi thuc
hién mét lan. D61 voi cac hoat dong ton giao khong co trong danh muc da thong
bé}o ‘Ehi nguoi dai dién ,t6 chuc c6 trach nhiém gui van ban thong bao bd sung
dén Uy ban nhan dan cap xa.

[) Can c&r phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghiép vu kiém soat tha tuc hanh chinh.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

THONG BAO
Danh muc hoat dng ton gido hang nam
hoac danh muc hoat dong ton giao bo sung

Théng bao danh muc hoat dong ...%... véi cac ndi dung sau:

TT Tén cac hoat Thoi gian | Dia diém dién ra hoat Ghi cha
dong ton gido to chirc dong tobn giao
1
2
N

TM. TO CHI’;C ©)
(Chir ky, dau)

@) Pija danh noi ¢ try s¢ caa td chirc ton giao, to chuc ton giao truc thude hodc t6 chirc
dugc cap ching nhan ding ky hoat dong ton gido.

@ Co quan quan Iy nha nuéc vé tin ngudng, ton gi4o & trung wong dol voiviéc thong
bao danh muyc hoat dong ton gido (hodc hoat dong ton giao bd sung) cla to chire ¢6 dia ban
hoat dong t6n gido & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh d6i voi
viéc thong bao danh myc hoat dong ton gido (hodc hoat dong ton gido b6 sung) ctiatd chic ¢6
dia ban hoat dong ton gido ¢ nhiéu huyén thuoc mot tinh; Uy ban nhan dan cap huyén d6i voi
viéc thong bao danh muc hoat dong ton giao (hodc hoat dong ton giao bd sung) cua t6 chuc co
dia ban hoat dong t6n giao & nhiéu xa thuoc mot huyén; Uy ban nhan dan cap xa dbi véiviec
thong bao danh muc hoat dong ton gido (hodc hoat dong ton giao bd sung) cua td chuc co dia
ban hoat dong ton giao & mot xa.

@) T4 chirc ton giao, t6 chic ton giao tryc thude hodc to chirc dugc cAp chimg nhan ding
ky hoat dong ton gido.

“) Hoat dong ton gidao hang ndm hodc hoat dong ton gido bd sung.
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_ 5.THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
BO SUNG DPOI VOI TO CHUC CO DPIA BAN HOAT PONG TON GIAO
O MOT XA

a) Trinh ty thyce hién:

Cham nhat 1a 20 ngay trudc khi dién ra hoat dong ton giao khong co trong
danh muyc da thong bao hang nam,nguoi dai dién cia to chuc ton gido truc thude
co dia ban hoat dong ton gido ¢ mot xa gui van ban thong bao danh muc hoat
dong ton gido bo sung dén Uy ban nhan dan cap xa (Qua B phan Mot ctra).

'b) Cach thire thye hi¢n: Gui van ban thong bdo truc tiép tai Uy ban nhan
dan cip xa; qua duong buu chinh hoic théng qua dich vu cong truc tuyén.

Van ban thong bao phai c6 xac nhan ctaUy ban nhan dan cip xa. Néu giri
qua duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi
trén ddu cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vian ban thong béo (theo miu) va céac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Uy ban nhan dan cip x3 nhan duoc
van ban thong bao hop I¢.

d) Poi twong thue hién thii tuc hanh chinh:Nguoi dai dién cua to chic
ton gido truc thude bod sung hoat dong ton gido khong cod trong danh muyc da thong
bao hang nam.

e) Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan cip xa.

9) Ket qua thye hién thu tuc hanh chinh:Van ban xac nhén cua Uy ban
nhan dan cap xa vé viéc tiép nhan thong béo.

Van ban thong bdo duoc luu tai Uy ban nhan dan cép xd dé thuc hién
cong tac quan ly nha nudc ve tin ngudng, ton giao.

h) L¢ phi: Khong c6.

i) Tén mau don, miu to khai:

Thong bég danh muc hoat dong ton gido héng n:Zlm hoac danh muc hoat
dong ton giao bo sung (Mau B30, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

Cham nhat 1a 20 ngay trudce khi dién ra hoat dong ton gido khong co trong
danh muc d3 thong bao hiang nim, ngudi dai dién cia to chirc ton gido truc
thuocgo dia ba}n l}oat dong ton glao, 0 mot xa cO trach nhi€émguri van ban thong
bao bo sung dén Uy ban nhan dan cap xa.

[) Can c&r phap ly cua thi tuc hanh chinh:
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- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).
_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mgt so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.
- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh
pht hudéng dan vé nghiép vu kiém soét thu tuc hanh chinh.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dng ton gido hang nam
hoac danh muc hoat dong ton giao bo sung

Théng bao danh muc hoat dong ...%... véi cac ndi dung sau:

TT Tén cac hoat Thoi gian | Dia diém dién ra hoat Ghi cha
dong ton gido to chirc dong tobn giao
1
2
N

TM. TO CHI’;C ©)
(Chir ky, dau)

@) Pija danh noi ¢ try s¢ caa td chirc ton giao, to chuc ton giao truc thude hodc t6 chirc
dugc cap ching nhan ding ky hoat dong ton gido.

@ Co quan quan Iy nha nuéc vé tin ngudng, ton gi4o & trung wong dol voiviéc thong
bao danh muyc hoat dong ton gido (hodc hoat dong ton giao bd sung) cla to chire ¢6 dia ban
hoat dong t6n gido & nhiéu tinh; co quan chuyén mén vé tin ngudng, ton gido cap tinh d6i voi
viéc thong bao danh myc hoat dong ton gido (hodc hoat dong ton gido b6 sung) ctiatd chic ¢6
dia ban hoat dong ton gido ¢ nhiéu huyén thuoc mot tinh; Uy ban nhan dan cap huyén d6i voi
viéc thong bao danh muc hoat dong ton giao (hodc hoat dong ton giao bd sung) cua t6 chuc co
dia ban hoat dong t6n giao & nhiéu xa thuoc mot huyén; Uy ban nhan dan cap xa dbi véiviec
thong bao danh muc hoat dong ton gido (hodc hoat dong ton giao bd sung) cua td chuc co dia
ban hoat dong ton giao & mot xa.

@) T4 chirc ton giao, t6 chic ton giao tryc thude hodc to chirc dugc cAp chimg nhan ding
ky hoat dong ton gido.

“) Hoat dong ton gidao hang ndm hodc hoat dong ton gido bd sung.
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6. THU TUC PANG KY THAY POI NGUOI PAI DIEN CUA
NHOM SINH HOAT TON GIAO TAP TRUNG

a) Trinh ty thyce hién:

- Budc 1: Nhom sinh hoat ton gido tap trung gui hd so dang ky thay doi
nguoi dai dién dén Uy ban nhan dan cip xa (Qua Bo phan mot ctra) noi co dia
diém sinh hoat ton gido tap trung

- Budc 2: Uy ban nhan dan cip X3 xem xét hd so dang ky, truong hop hd
so chua dy du, hop 1¢, Uy ban nhan dan cap xd thong bao qua mang Internet
hodc van ban cho nhom sinh hoat ton gido tap trung dé hoan chinh hd so.

- Bu6c 3. Uy ban nhan dan cap x4 tra 1oi bang van ban. Truong hop tir
chéi dang ky phai tra 11 bang vian ban va néu rd ly do.

b) Cach thirc thue hién: Nop ho so truc tiép tai Uy ban nhan dan cap xa
noi c6 dia diém sinh hoat t6n gido tap trung; qua dudng buu chinh hoic thong
qua dich vu cong truc tuyén.

Hb so phai c6 xac nhan ctia Uy ban nhan dan cip x4 noi c6 dia diém sinh
hoat t6n gido tap trung va co gidy hen tra két qua. Néu giri qua dudng buu chinh,
ngay tiép nhan ho so duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

-Thanh phan hd so: Vin ban diang ky (theo mau).

-S4 lwong hod so: 01 (bd).

d) Thoi han giai quyét: 15 ngay ké tir ngay Uy ban nhan dan cdp xi noi
c6 dja diém sinh hoat ton giao tap trung nhan dugc van ban dang ky hop 1¢.

d) Poi twong thuc hién thi tuc hanh chinh: Nhom sinh hoat t6n gido
tap trung thay d6i nguoi dai dién ctia nhom.

e)Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cip x4 noi
c6 nhom sinh hoat ton gido tap trung dang ky thay d6i nguoi dai dién caa nhom.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 16i chip thuin
hodc khong chap thuan vé viéc dang ky thay d6i ngudi dai dién cua nhom sinh
hoat ton gido tap trung.

h) L¢ phi: Khong c6.

i)Tén miu don, miu to khai:Ding ky thay d6i ngudi dai dién cia nhoém
sinh hoat ton gido tap trung (mau B6, Phu luc Nghi dinh s6 162/2017/ND-CP
ngay 30/12/2017).

K)Yéu cau, diéu Kién thue hién thi tuc hanh chinh: Khong.

l)Can cir phap ly cta tha tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh
pht huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.
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Mau B6

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

] DANG KY
Thay doi ngwoi dai dién cia nhém sinh hoat tdn giao tap trung

Kinh gui: .......... @

Tén nhém sinh hoat tON giao taAp trung: ......oooviniii e

Dja diém sinh hoat ton gido tap trungetia nhom:..........................

Ho va tén nguoi dai dign ...

Thudc tén gido (hodc to chirc ton gido; to chirc duge cap chimg nhan dang
ky hoat dOng ton gido):...........coouiiiiiiiiii

Ping ky thay doi ngudi dai dién ciia nhém sinh hoat ton gido tap trung
véi cac ngi dung sau:

Nguoi dai dién cti cua nhom:

Hovatén:.............oooiiiiiian, Nam sinh: ..........oooi i,

Tén goi trong ton gido (neu (670 ST

S6 CMND/S ho chiéu/SH dinh danh canhén: ...

Ngay Cap:......oeevvn... Noi cp

2 2 5 PP
Nguoi dai dién méi cua nhom:

Hovatén:.........ooooiiiiiiiiii . Namsinh: .............c e,
Tén goi trong ton gido (neu CO ) ettt et e
S6 CMND/S6 ho chiéu/S6 dinh danh cA nhan: ........ovvveeeeeiies e,
Ngay CAP:..ueenennnnn, Noi cép

D L0 5 4 PP
LY do thay dOi: .....eeeee e,
Dy kién thoi diém thay dOi: ..o

Van ban kem theo gom: So yéu ly lich cta nguoi dai dién moi; van ban
chép thuan cta to chtre ton giao hodc t6 chtrc dugc cap ching nhan dang ky hoat
dong ton gido vé viéc thay ddi nguoi dai dién ddi v6i nhoém sinh hoat tén gido
tap trung do t6 chuc ding ky; bién ban cudc hop bau, cir nguoi dai dién méi (néu
co).

NGUOI PAI DIEN @
(Ky, ghi ré ho tén)
@) Pia danh noi c6 dia diém sinh hoat ton gido tap trung.

@ Uy ban nhan dan cép x4 noi c6 dia diém sinh hoat ton gi4o tap trung.
©) Nguoi dai dién méi ciia nhom sinh hoat tén gido tip trung.
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7. THU TUC PE NGHI THAY POI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG TRONG PIA BAN MOT XA

a) Trinh ty thyc hién:

- Budc 1: Nguoi dai dién ciia nhém sinh hoat tén gido tap trung giri hd so
dé nghi thay d6i dia diém sinh hoat t6n gido tip trung dén Uy ban nhan dan cap
Xa (Qua Bg phan mot cua).

- Budc 2: Uy ban nhan dan cdp xa xem xét ho so, truong hop hd so chua
day du, hop 18, Uy ban nhan dan cap x3 thong bao qua mang Internet hodc van
ban cho nguoi dai dién cia nhém dé hoan chinh ho so.

- Budc 3. Uy ban nhan dén cip x4 tra 1oi bang van ban. Truong hop
tirchdi dang ky phai tra 1o bang vin ban va néu rd Iy do.

b) Céch thirc thwe hién: Nop hod so truc tiép tai Uy ban nhan dan cap Xa;
qua duong buu chinh hoic théng qua dich vu cong truc tuyén.

Hb so phai c6 xac nhan ctua Uy ban nhan dan cip x3 va c6 gidy hen tra két
qua. Néu giri qua dudng buu chinh, ngay tiép nhan ho so dugc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwong hd so:

-Thanh phan hé so: Vin ban dé nghi (theo mau).

-S4 lwong hod so: 01 (bd).

d) Thoi han giai quyét: 15 ngay ké tir ngay Uy ban nhan dan cép x3 nhan
duho so dé nghi hop 8.

d)Poi twong thwe hién thi tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay d6i dia diém sinh hoat ton gido trong dia ban mdt xa.

e)Co quan thuwe hién thi tuc hanh chinh: Uy ban nhan dan cip x4 noi
c6 dia diém sinh hoat ton gido tap trung.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 16i chip thuin
hodc khong chéap thuan vé viéc dé nghi thay d6i dia diém sinh hoat ton gido tap
trung.

h)L¢ phi: Khong co.

i)Tén miu don, miu to khai:Dé nghi thay doi dia diém sinh hoat t6n
gido tip trung (miu B7, Phu luc Nghi dinh sé 162/2017/ND-CP ngay
30/12/2017).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cham nhét 1a 10 ngay ké tir ngdy dugc chap thuan dia diém méi, nhom
sinh hoat ton gido tdp trung phai chdm dut sinh hoat t6n gido tai dia diém cii va
c6 trach nhiém thong béo bang van ban dén Uy ban nhéan dan cép x4.

I) Can cir phap ly cta thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ciia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Vin phong Chinh
pht huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.
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Mau B7

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

] ~ DE NGHI
Thay doi dia diem sinh hoat ton giao tap trung

Kinh gui: .......... @

Tén nhom sinh hoat ton giao tap trung:..........coooiiiiiiiiiiiii,

Ho va tén nguoi dai difn:.... ...

Thudc tén gido (hodc to chirc ton gido; to chirc duge cip chimg nhan dang
ky hoat dOng ton gido):...........oooviiiiiiiii

Pé nghi thay déi dia diém sinh hoat ton gi4o tip trung véi cac ndi dung
Sau:

Ly do thay Q00 e

Dia diém nhomdang sinh hoat tOn giao tap trung:...........................

Du Kién dia diém méi:.......cooiiie i

Dy kién thoi diém thay d0ii.........veieee i,

Vin ban kém theo gom: Gidy to ching minh c6 dia diém hop phap méi de
lam not sinh hoat ton giao; van ban chap thuan cua to chirc ton gido hodc t6
chtrc dugc cap chimg nhan dang ky hoat dong ton gido vé viéc thay ddi dia diém
d6i v&i nhom sinh hoat ton gido do t6 chirc ding ky; ban sao c6 chimng thuc van
ban chap thuan dang ky sinh hoat ton gido tap trung cua Uy ban nhéan dan cip xa
noi dat dia diém sinh hoat ton giéo tap trung lan dau doi véi truong hop thay doi
dia diém sinh hoat ton gido tap trung dén dia ban xa khéc.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

@) Pja danh noi c6 dia diém dang sinh hoat ton gido tap trung.
@) Uy ban nhan dan cap xa noi du kién dat dia di€m sinh hoat ton gido tap trung mai.
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8. THU TUC DE NGHI THAY DOI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG DPEN PIA BAN XA KHAC

a) Trinh ty thyce hién:

- Buge 1: Nguoi dai dién ciia nhom sinh hoat ton gido tap trung gui hé so
dé nghi thay d6i dia dlem sinh hoat ton gido tap trung dén dia ban xa khac
dén Uy ban nhan dan cip xa (Qua Bo phan mot cira) noi dy kién dit dia diém
moi.

- Bu6c 2: Uy ban nhan dan cap xa xem xét ho so, truong hop hd so chua
day du, hop 1é, Uy ban nhan dan cap xa thong bao qua mang Internet hodc vin
ban cho nguoi dai dién ciia nhém dé hoan chinh ho so.

- Budc 3. Uy ban nhan dan cap x4 tra 101 bang van ban. Trudng hop tir
choi dang ky phai tra 101 bang van ban va néu ro ly do.
b) Cach thirc thwe hién: Nop ho so truc tiép tai Uy ban nhén dan cap Xa;
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

’ H6 so phai c6 xac nhén cua Uy ban nhéan dan cap Xd va co gidy hen tra
két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so dugce tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban dé nghi (theo mau).

- S6 lugng ho so: 01 (bo).

d)Thoi han giai quyét: 20 ngay ké tir ngay Uy ban nhan dan cép x4 nhan
duoc hod so dé nghi hop 18, cu thé:

Uy ban nhan dan cap xd noi du kién g‘ét dia diém méi dé‘ sinh hoat ton gido
tap trung, trong thoi han 05 ngay lam viée ke tu ngay nhan du ho so d€ nghi hop 1€
cO trach nhiém xin y kién Uy ban nhan dan cap huyén vé viéc thay doi dia diém
sinh hoat ton gido tap trung.

Trong thot han 10 ngay ké tir ngay nhan dugc van ban xin y kién hop 18 cua

Uy ban nhan dan cip x3, Uy ban nhan dan cip huyén c6 trach nhiém tra 16i bing
van ban.

Trong thoi han 05 ngay lam viée, ké tir ngay co y kién ctia Uy ban nhan dan
cap huyén, Uy ban nhan dan cép x3 c6 trach nhiém tra 101 bang van ban vé viéc
thay ddi dia diém.

d)Pdi twong thuce hién thi tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay doi dia di€m sinh hoat ton gido tap trung dén dia ban xa khac.

e) Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cép x3 noi
du kién dat dia diém mai.

g) Két qua thwe hién thii tuc hanh chinh: Vin ban tra 10i chp thuin
hodc khong chap thuén veé viéc thay doi dia diém sinh hoat ton gido tap trung.
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h) Lé phi: Khong co.

i)Tén miu don, miu to khai: D¢ nghi thay doi dia diém sinh hoat ton
giao tap trung (mau B7, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30 thang
12 nam 2017).

K)Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Cham nhat 13 10 ngay ké tur ngay duoc chap thuan dia diém méi, nhém
sinh hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va
cé trach nhiém thong bao bang vin ban dén Uy ban nhan dan cip x4 noi co dia
diém sinh hoat ton gido tap trung cti kem theo ban sao c6 ching thyc van ban
chap thuadn cua Uy ban nhan dan cap xa noi c6 dia di€m sinh hoat ton gido tap
trung moi.

I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu huéng dan vé nghi¢p vu kiém soat thu tuc hanh chinh.
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‘ ] Mau B7
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

] ~ DENGHI
Thay doi dia diem sinh hoat ton giao tap trung

Kinh gui: .......... @

Tén nhom sinh hoat tbn giao tap trung:.............cooeeiiiiiiiiii i,

Ho va tén nguoi dai dién:...........ooooiie

Thudc tén gido (hodc to chirc ton gido; to chirc duge cip chimg nhan dang
ky hoat dong ton gido):...........oooiiiiiiii

Pé nghi thay déi dia diém sinh hoat ton gi4o tip trung véi cac ndi dung
Sau:

Ly do thay Q000

Pja diém nhomdang sinh hoat tongiao tap trung:...........ccooeeveennnn..

Du Kién dia diém moi:. .....oooeeeee e

Dy kién thoi diém thay d0ii.........oeieee e,

Vin ban kém theo gom: Gidy to ching minh c6 dia diém hop phap méi de
lam not sinh hoat ton giao; van ban chap thuan cua to chirc ton gido hodc t6
chtrc dugc cap chimg nhan dang ky hoat dong ton giao vé viéc thay doi dia diém
d6i v&i nhom sinh hoat ton gido do t6 chirc ding ky; ban sao c6 chimng thuc van
ban chap thuan dang ky sinh hoat ton gido tap trung cua Uy ban nhéan dan cip xa
noi dat dia diém sinh hoat t6n gido tap trung lan dau d6i voi trudng hop thay doi
dia diém sinh hoat ton gido tap trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

@) Pja danh noi c6 dia diém dang sinh hoat ton gido tap trung.
@) Uy ban nhan dan cap xa noi du kién dat dia di€m sinh hoat ton gido tap trung mai.
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9. THU TUC THONG BAO VE VIEC THAY POI PIA PIEM SINH
HOAT TON GIAO TAP TRUNG

a) Trinh ty thyc hién:

Cham nhat 13 10 ngay ké tur ngay duoc chap thuan dia diém méi, nhom
sinh hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va
thong bao bang vin ban dén Uy ban nhan dan cdp xi noi (Qua Bo phan Mot
ctra) ¢ dia diém sinh hoat ton gido tap trung ci.

'b)Céach thirc thwe hién: Gui van ban thong bdo truc tiép tai Uy ban nhan
dan cip xa; qua duong buu chinh hodc théng qua dich vu cong truc tuyén.

Van ban thong bao phai c¢6 xac nhén cua Uy ban nhan dan cp xa.Néu gt
qua duong buu chinh, ngay tiép nhan vian ban thong bao duoc tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phan, s6 lwong hd so:

- Thanh phéan ho so:

Vin ban thong bao néu rd tén cua to chic ton gido hodc to chic duge cip
ching nhan dang ky hoat dong ton gido; t€n nhom; ho va tén nguot dai dién cua
nhom; thot diém thay do6i; dia diém sinh hoat ton gido tap trung maoi; thoi di€m
cham dut sinh hoat ton gido tai dia diém ct.

Truong hgp nhom sinh hoat t6n gido tap trung chuyén dia diém sinh hoat
ton gido dén dia ban xa khac, nguoi dai di¢n cia nhoém con ¢6 trach nhiém gui
kém ban sao c6 ching thuc van ban chap thuin cua Uy ban nhén dan cap xa noi
c6 dia di€ém sinh hoat ton gido tap trung mai.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Ngay sau khi Uy ban nhan dan cap xa nhan duoc
van ban thong bao hop I¢.

d) Poi twong thuc hién thi tuc hanh chinh: Nhom sinh hoat ton gido
tap trung thay doi dia diém sinh hoat ton gido.

e) Co quan thie hién thi tuc hanh chinh: Uy ban nhan dan cip x4 noi
c6 dia diém sinh hoat ton gido tap trung cili.

s) Ket qua thue hién tha tuc hanh chinh: Van ban xac nhan cua Uy ban
nhan dan cip xa vé viéc tiép nhan thong béo.

Vin ban théng bao dugc luu tai Uy ban nhan dan cdp xa dé thuc hién
cong tac quan ly nha nudc vé tin ngudng, ton giao.

h) Lé phi: Khong co.

i) Tén mau don, mau td khai: Noi dung van ban thong bao theo quy
dinh tai DBiéu 6 Nghi dinh s6 162/2017/ND-CP.

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:
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Cham nhat 13 10 ngay ké tur ngay dugc chap thuan dja diém moi, nhém
sinh hoat ton gido tép trung phai cham dut sinh hoat tén gido tai dia diém cii va
c6 trach nhiém thong bao bang van ban dén Uy ban nhan dan cap xa noi co dia
di€ém sinh hoat ton gido tap trung cii.

[) Can c&r phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghiép vu kiém soat tha tuc hanh chinh.
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10. THU TUC THONG BAO TO CHUC QUYEN GOP TRONG PIA
BAN MOQT XA CUA CO SO TIN NGUONG, TO CHUC TON GIAO, TO
CHUC TON GIAO TRUC THUQC

a) Trinh ty thyc hién:

Trudc khi t6 chirc quyén gop 05 ngay lam vige,Co s tin ngudng, t6 churc
ton giao, t6 chirc ton glao truc thudc t6 chuc quyén gop trong dia ban mdt xa gu:l
van ban thong bao dén Uy ban nhan dan cap xa (Qua BO phan Mot cua) noi t6
chirc quyén gop.

'b)Céach thirc thwe hién: Gui van ban thong bdo truc tiép tai Uy ban nhan
dan cép x4; qua duong buu chinh hoic thong qua dich vu cong truc tuyén.

Van ban thong bao phai c6 xac nhén cua Uy ban nhan dan cap xa.Néu gt
qua duong buu chinh, ngay tiép nhan van ban thong bao duoc tinh theo ngay ghi
trén ddu cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so: Vian ban thong béo (theo miu) va cac tai liéu kém
theo (néu co).
- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Ngay sau khi Uy ban nhan dan cip x3 nhan duoc
van ban thong bao hop I¢.
d) Péi twong thue hién thi tuc hanh chinh: Co so tin ngudng, t6 chiic
ton giao, t0 chirc ton gido truc thudc td chirc quyén gop trong dia ban mot xa.
7 e) Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan cap x4 noi
t6 chirc quyén gop.
v)) Ket qua thue hién tha tuc hanh chinh: Van ban xac nhan cua Uy ban
nhan dan cap xa vé viéc tiép nhan thong béo.

Vin ban théng bao dugc luu tai Uy ban nhan dan cap xa dé thuc hién
cong tac quan 1y nha nudc vé tin ngudng, ton gido va ki€m tra vi¢c thuc hién céac
ndi dung trong van ban thong bao cua co sé tin ngudng, td6 chuc ton gido, to
chtrc ton gido truc thudc.

h) L¢ phi: Khong co.

i) Tén miu don, miu t& khai: Thong bao vé viéc to chirc quyén gbp
(mau B47, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30 thang 12nam 2017).

K) Yéu céu, diéu kién thuwe hién thi tuc hanh chinh:

- Trude khi to chic quyén gop 05 ngay lam viée, co sd tin ngudng, t6
chuc ton gido, t6 chirc ton gido truc thudc cd trach nhi€ém thong bao bang van
ban dén Uy ban nhan dan cap xa noi t6 chiic quyén gop.

- Hoat dong quyén gop cua co sé tin ngudng, to chirc ton gido, to chirc ton
giao truc thude phai co6 so sach thu, chi bao dam cong khai, minh bach. Tai san
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duogc quyén gop phai duoc quan ly, str dung dung muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton giao va tir thi¢n xa hoi.

- Khong dugc 191 dung danh nghia co s¢ tin ngudng, t6 chirc ton gido, to chuc
ton giao truc thudc dé quyén gdp nham truc loi hodc trai muc dich quyén gop.

[) Can c&r phap ly cia thi tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

_-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 caa Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu hudng dan vé nghiép vu kiém soat tha tuc hanh chinh.
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Mau B47
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh gui: .......... @
Tén (chitinhoa): ...........coovveinin... )
DA Chi o e
NgUOT dal di€N:. ...t
Hovatén:..........oooviiiiiiiiiii, Nam sinh:..........oooo i,
Tén goi trong ton gido (NEU COY e,

Chutc vu, pham Vi (neu ) P PR
S CMND/ S ho chiéu/Sé dmh danh canhan: ............o i,

Thong bso vé viéc td chirc quyén gop véi cac ndi dung sau:

Muc dich quyen gOp:..........oevviiiiiiiiii
Dia ban t6 Chlic QUYEN GOP: . e cvevneee et
CAch thlrc qUYEN gOP:. .. v e e
Thoi gian thuc hi€n qUYEN gOP:.....oovirii i,
Phuong thirc quan 1y va sir dung tai san dugc quyén gop:..........oenn.....

...............................................................................................

NGUOI DAI DIEN ©
(Chit ky, dau)

@ Dia danh noi c6 co s& tin ngudng, t6 chirc ton gido hogc t6 chure ton giao tryc thudc.

@ Uy ban nhan dan cip tinh (101 v0i truong hop t6 chirc quyén gop vuot ra ngoai dia
ban mot huyén; Uy ban nhan dan cap huyén ddi véi trudng hop t6 chirc quyén gop ngoai dia
ban mdt xa nhung trong dia ban mot huyén, quan, thi xa, thanh pho thudc tinh, thanh pho
thudc thanh phd truc thude trung wong; Uy ban nhan dan cp xa ddi véi truong hop t6 chirc
quyén gop trong dia ban mdt xa.

%) Co 6 tin ngudng, t6 chirc ton gido hodc t6 chire ton gido truc thude. D6i véi t6 chirc
t6n gido, to chirc ton gido truc thudc, ngudi dai dién phai ky tén va dong dau.
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